PHU LUC

THU TUC HANH CHINH PUQC QUY PINH TAI NGHI PINH
SO 92/2012/NP-CP NGAY 08/11/2012 CUA CHINH PHU VA

THONG TU SO 01/2013/TT-BNV NGAY 25/3/2013 CUA BQ NOI VU
(Ban hanh kém theo Quyét dinh s6 868 /OP-BNV ngay 17 thang 8 ndm 2015 ciia

Bo truong Bo Noi vu)

Phan I

DANH MUC THU TUC HANH CHINH

TT Tén thui tuc hanh chinh Co quan thyuc hién
I | Thii tuc hanh chinh cip Trung wong
1 | Thu tuc cong nhan td chic ton gido co B06 No1 vu
pham vi hoat dong ¢ nhiéu tinh, thanh | (Ban Tén gido Chinh phu)
phd tryc thude trung wong
2 | Thu tuc thanh 1ap truong dao tao nhiing B6 N6i vu
nguoi chuyén hoat dong ton gido (Ban Tén gito Chinh phit)
3 | Thu tuc giai thé truong dao tao nhiing BO No1 vu
nguoi chuyén hoat dong ton gido (Ban Ton gido Chinh phu )
4 | Thu tuc thanh lap td chirc ton gido truc BO No1 vu
thudc (Ban Ton gido Chinh phu )
5 | Thu tuc chia, tach, sap nhép, hop nhat to BO No1 vu
chtrc ton gido truc thudc (Ban Ton gido Chinh phu)
6 | Thu tuc dang ky hoat dong ton gido cho B3 N&i vu
td chirc co pham vi hoat dong & nhiéu (Ban T(A)n. ié(; Cﬁinh ha)
tinh, thanh phd truc thudc Trung wong & P
7 | Thu tuc dang ky cho hdi doan ton gido co B3 N&i vu
pham vi hoat dong & nhiéu tinh, thanh (Ban T(A)n. ié(; Cﬁinh ha)
phé tryc thudc Trung wong g P
8 | Thu tuc dang ky cho dong tu, tu vién
hodc céc to chtrc tu hanh tap thé khac ¢ BO No1 vu
pham vi hoat dong ¢ nhiéu tinh, thanh | (Ban Tén gido Chinh phu)
phé truc thudc Trung wong
9 | Tha tuc thong bao chi tiéu tuyén sinh cta B5 N&i vu
cac truong dao tao nhiing ngudi chuyén (Ban Tén. ié(; Cﬁinh hii)
hoat dong ton gido g P
10 | Thu tuc chap thuan cho ngudi nudc B6 Noi vu

ngoai theo hoc tai cac truong dao tao

(Ban T6n gido Chinh phu)
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nhitng nguoi chuyén hoat dong ton gido

11 | Thu tuc dang ky ngudi dugc phong chiec,
phong phém, bd nhiém, bau ct, suy cu BO No1 vu
theo quy dinh tai khoan 1 Piéu 19 Nghi| (Ban Tén gido Chinh phu)
dinh s6 92/2012/ND-CP
12 | Thu tuc ché thuan phong chirc, phon .
pham bo nhllz:m bau f:)u’ sfy cu co I})/eu t§ Bo .NQI My
(Ban T6n gido Chinh phu)
nudc ngoai
13 | Thu tuc thong bao cach chirc, bai nhi€ém
chtrc sdc trong ton gido thudc truong hop Bo No6i vy
quy dinh tai K1, D19, ND 92/2012/Nb- | (Ban To6n giao Chinh phu)
CP
14 | Thu tuc chap thuan t6 chuic hoi nghi .
thu’c‘mé nién, gai hé.i cép trung u’orr.lg hc%éc. ABQ .I\,IQI Vu ,
\ o ' (Ban Ton gido Chinh phu)
toan dao
15 | Thu tuc dang ky hién chuong, di€u 1€ stra .
doi cﬁa t0 l(f:hlzf/c ton giao iuy dinh tai ABQ 'I\’IQIVU, ,
Piéu 28 Nghi dinh s6 92/2012/ND-CP (Ban Ton gido Chinh phu)
16 | Thu tuc chap thuan viéc moi to chic, ca -
nhan 13 nguoi nudc ngoai vao hoat dong ABQ NQI Vu ,
A g exen o (Ban T6n gido Chinh phu)
ton giao ta1 Viét Nam
17 | Thu tuc chép thuan tham gia hoat dong BO No6i vu
ton gido & nudc ngoai (Ban Ton gido Chinh phu)
18 | Thu tuc chép thuan viéc tham gia khoa Bo Noi vu
dao tao ton gido & nudc ngoai (Ban To6n gido Chinh phu)
19 | Thu tuc chép thuan viéc moi chic sic,
nha tu hanh 1a nguodi nudc ngoai giang BO No6i vu
dao, truyén dao tai co so ton gido ¢ Viét | (Ban Ton gido Chinh phu)
Nam
II | Thii tuc hanh chinh cép tinh
1 | Thi tuc chap thuan viéc t6 chirc cac 18 S Noi vu
hoi tin ngudng quy dinh tai khoan 2 Piéu | (Ban hoic Phong Tén giao)
4 Nghi dinh s 92/2012/ND-CP
2 ”Ehu t}lC d’ang ky hf)at d()n% ton g}aoﬂchcq) S6 Noi vu
to chtrc c6 pham vi hoat dong chu yéu & (Ban hodc Phong Ton gi4o)
mot tinh, thanh phd truc thudc Trung :
uong
3 | Thu tuc cong nhan td chic ton gido co S& Noi vu

pham vi hoat dong chi yéu trong mot

(Ban hodc Phong Ton gido)
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tinh, thanh phd truc thudc Trung wong

Thu tuc thanh lap t6 chic t6n gido co s
dbi véi trudng hop quy dinh tai khoan 2,
Diéu 17 Phap lénh tin ngudng, tén gido.

S& Noi vu
(Ban hoac Phong Ton gido)

Thu tuc chia, tach, sap nhap, hop nhat to
chtrc t6n gido co s¢ d6i voi truong hop
quy dinh tai khoan 2, Diéu 17 Phap lénh
tin ngudng, ton gido.

S& Noi vu
(Ban hoac Phong Ton gido)

Tha tuc dang ky cho hdi doan ton giao
c6 pham vi hoat dong & nhiéu huyén,
quan, thi xa, thanh phé trong mot tinh,
thanh phd truc thudc trung wong

S& Noi vu
(Ban hoac Phong To6n gido)

Tha tuc dang ky cho dong tu, tu vién
hodc céc to chtrc tu hanh tap thé khac ¢
pham vi hoat dong & nhiéu huyén, quan,
thi x4, thanh phd trong mét tinh, thanh
phé tryc thudc Trung wong

S& Noi vu
(Ban hodc Phong Ton gido)

Tha tuc chép thuan viéc méd 16p boi
dudng nhiing nguodi chuyén hoat dong
ton giao

S& Noi vu
(Ban hoac Phong To6n gido)

Thu tuc dang ky ngudi dugc phong chuc,
phong pham, bé nhiém, bau cir, suy ctr
theo quy dinh tai khoan 2 Piéu 19 Nghi
dinh s0 92/2012/ND-CP

S& Noi vu
(Ban hodc Phong Ton gido)

10

Thu tuc thong bado cach chuc, bai nhiém
churc sac trong t6n gido thudc trudng hop
quy dinh tai khoan 2, Piéu 19, Nghi dinh
56 92/2012/ND- CP

S& Noi vu
(Ban hoac Phong Ton giéo)

11

Thi tuc dang ky thuyén chuyén noi hoat
dong ton gido cua chirc sic, nha tu hanh
vi pham phap luat vé ton gido

S& Noi vu
(Ban hoac Phong To6n gido)

12

Thu tuc chdp thuan hoat dong ton gido
ngoai chuong trinh dang ky hang ndm c6
su tham gia cia tin dd ngoai huyén,
quan, thi xa, thanh phé thudc tinh hoac
ngoai tinh

S& Noi vu
(Ban hoac Phong To6n gido)

13

Thu tuc chép thuan t6 chirc hoi nghi
thudng nién, dai hoi ctia t6 chirc ton gido
khong thudc quy dinh tai Piéu 29 Nghi

S& Noi vu
(Ban hoac Phong To6n gido)
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dinh sd 92/2012/ND-CP

14

Thu tuc dang ky hién chuong, diéu 18 sira
d6i cta to chuc ton gido quy dinh tai
Piéu 28, Pibu 29 Nghi dinh
92/2012/ND-CP.

S& Noi vu
(Ban hoac Phong To6n gido)

15

Thu tuc chép thuan viéc té chuc cudc 18
dién ra ngodi co sé ton gido co sy tham
gia cua tin dd dén tir nhiéu huyén, quan,
thi x4, thanh phé thudc tinh hodc tir nhiéu
tinh, thanh phd truc thudc Trung wong

S& Noi vu
(Ban hodc Phong Ton gido)

16

Thua tuc chap thuan viéc t6 chic quyén
gbp cua co sO tin ngudng, t6 chic ton
gido vuot ra ngoai pham vi mot huyén

S& Noi vu
(Ban hodc Phong Ton gido)

17

Thua tuc chép thuan sinh hoat ton gido
cua ngudi nudc ngoai tai co s ton giao
hop phép ¢ Viét Nam

S& Noi vu
(Ban hodc Phong Ton gido)

111

Thii tuc hanh chinh cAp huyén

Thu tuc dang ky cho hoi doan ton gido co
pham vi hoat dong trong moét huyén,
quan, thi x4, thanh phé thudc tinh

Phong No6i vu

Thu tuc dang ky cho dong tu, tu vién
hodc cac to chirc tu hanh tap thé khac co
pham vi hoat dong trong moét huyén,
quan, thi x4, thanh phé thudc tinh

Phong Noi vu

Thii tuc thong bao thuyén chuyén noi
hoat dong ton gido cua chirc sic, nha tu
hanh

Phong No6i vu

Thu tuc ding ky thuyén chuyén noi hoat
dong ton gido cia chirc sic, nha tu hanh

Phong Noi vu

Thu tuc chdp thuan hoat dong ton gido
ngoai chuong trinh dang ky hang ndm c6
su tham gia cua tin do trong huyén, quan,
thi x4, thanh phé thudc tinh

Phong Noi vu

Thu tuc chap thuan t6 chirc hoi nghi
thuong nién, dai hdi cia té chirc ton gido
CO SO

Phong No6i vu

Thu tuc chap thuan viéc to6 chuc cude 1€
dién ra ngoai co s¢ ton gido co sy tham
gia cua tin d6 trong pham vi mot huyén,

Phong Noi vu
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quan, thi xa, thanh phé) thudc tinh

Tha tuc chap thuan vi¢c giang dao,
truyén dao cua chic siac, nha tu hanh
ngoai co so ton giao

Phong Noi vu

Thu tuc chip thuan viéc to chic quyén
gop cua co sO tin ngudng, to chirc ton
gido vuot ra ngoai pham vi mét xa nhung
trong pham vi mgt huyén

Phong No6i vu

10\%

Thii tuc hanh chinh cép xa

Thu tuc thong bao nguoi dai dién hoac
Ban quan 1y co s¢ tin ngudng

UBND cap xa

Thu tuc thong bao du kién hoat dong tin
ngudng dién ra vao nim sau tai co so tin
nguong

UBND cép x4

Thu tuc ding ky sinh hoat ton gido

UBND cap xa

Thu tuc dang ky chuong trinh hoat dong
t6n giao hang nam cua to chirc ton gido
CO SO

UBND cap xa

Thu tuc dang ky nguoi vao tu

UBND cap xa

Thu tuc thong bao vé viéc stra chita, cai
tao, nang cip cong trinh tin ngudng,
cong trinh tén gido khong phai xin cip
gidy phép xay dung

UBND cap xa

Thu tuc chap thuan viéc t6 chuc quyén
gop cua co s¢ tin ngudng, t6 chuc ton
gido trong pham vi mdt xa

UBND cép x4




Phan II
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

Muc1
THU TUC HANH CHINH CAP TRUNG UONG

I. Thii tuc cong nhin to chirc ton gido c¢6 pham vi hoat dong & nhiéu tinh,
thanh phé truc thuc Trung wong

1. Trinh ty thyc hién:

- Buédc 1. T6 chuc da duoc cip dang ky hoat dong ton gido giri hd so dén Bo
Noi vu (Ban Ton gido Chinh phu).

- Budc 2. Bo Noi vu (Ban Tén gido Chinh phtl) xem xét ho so va dé nghi bo
sung trong truong hop can thiét.

- Budc 3.

+ B6 Noi vu (Ban Ton gido Chinh phu) phdi hop véi cac co quan lién quan
tham dinh hd so, trinh Tha tuéng Chinh ph.

+ Thu tudng Chinh phu can ctr To trinh cia BO Noi vu (Ban Ton gido Chinh
pht) cong nhan hodc khong céng nhan to chic ton gido (hodc Gy quyén cho B
Noi vu). Truong hop khong cong nhan phai tra 15i bang van ban va néu 16 1y do.

2. Cach thire thuc hién: Tiép nhan hd so tryc tiép vao cac ngay lam viéc trong
tuan hodc qua dudng buu dién.

3. Thanh phan, s6 lwgng ho so:

a) Thanh phan ho so:

- Vin ban dé nghi cong nhan t6 chirc ton gido (theo mau);

- B4o cdo tom tat qua trinh hoat dong ciia to chirc tir khi dugc cip ding ky
hoat dong ton gido;

- Gido ly, gi4o luat, 1& nghi;

- Hién chuong, diéu 1¢ cua t6 chic.

b) S6 lugng hd so: 01 bo.

4. Thoi han giai quyét: 45 ngay lam viéc ké tir ngay nhan duoc hd so hop
1€.

5. Poi twong thue hién thii tuc hanh chinh: Céc t6 chirc duoc cap dang ky
hoat dong ton gido cd pham vi hoat dong & nhiéu tinh, thanh phé truc thudc Trung
uong.

6. Co quan thuc hién thi tuc hanh chinh: Bo N6i vu (Ban Ton gido Chinh
phu).

7. Két qua thwe hién thi tuc hanh chinh: C6 Quyét dinh céng nhan to
chtic ton gido hodc vin ban tra 1i vé viéc khong cong nhan to chirc ton gio.

6



8. L¢ phi: Khong.

9. Tén miu don, miu to khai: D& nghi cong nhan to chirc ton gidgo (Mau
B6, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

Sau thoi han 03 nam ké tir ngay duoc cap diang ky hoat dong ton gido, to
chtric ¢6 hoat dong ton giao lién tuc, khong vi pham céc quy dinh tai Nghi dinh )
92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi tiét va bién phap thi
hanh Phap lénh tin ngudng, ton gido va dap img cac diéu kién quy dinh tai Khoan
1 Biéu 16 Phap lénh tin ngudng, ton gido.

11. Can cwr phap ly caa tha tuc hanh chinh:

- Phép I1énh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bién phép thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, ton
gido.



Mau B6

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

TN tON GIA0: ottt e
Dé nghi cong nhan to chirc ton giao:
Ténto chirc: @ .

Tru sd chinh: ...
Nguoi dai dién:

Hovatén: ............... Tén goi khac......... Nam sinh................
Gidy CMND sb:.......... Ngay cap:...... NOTCAP: e

Kém theo van bdn gom: bdo cdo tém tdt qud trinh hoat ddng cia t6 chirc tir khi
duwoc cap dang ky hoat déng ton gido; gido 1y, gido ludt, 1é nghi; hién chwong, diéu 1é
ciia t6 chirc.

TM. TO CHUC

(Ky, ghi ro ho tén, chirc vu)

) Pija danh noi c6 tru s& chinh cua td chirc.

@ Thu tudéng Chinh phu (d6i véi to chirc c6 pham vi hoat dong & nhiéu tinh, thanh phé tric thudce
trung wong); Uy ban nhan dan tinh, thanh phd truc thudc trung wong (dbi v6i td chic 6 pham vi hoat
dong chi yéu & mot tinh, thanh phd truc thudce trung wong).

@ Tén t chire da dugc cip dang ky hoat dong t6n gido (bang chit in hoa).



Mau A2

AAAAAAAAAAAAAA () CONG HOA XA HOQI CHU NGHIA VIET NAM
- Poc 1ap — Tu do — Hanh phic

QUYET PINH
V& viéc cong nhan t6 chirc ton gido
4

Can ctr Luat T6 chire Chinh pha ngay 25 thang 12 nam 2001;
Can ct Diéu 16 Phap 1énh tin ngudng, ton gido ngay 18 thang 6 nim 2004;
Cian cir Diéu 8 Nghi dinh sb 92/2012/ND-CP ngay 08/11/2012 cua Chinh
phu quy dinh chi tiét va bién phéap thi hanh Phép 1énh tin ngudng, t6n gido;
®)

QUYET PINH:
Piéu 1. Cong nhén t6 chirc ton gido:

CO CAU O CHTIC: et e,

Picu 2. ..ol © duoc hoat dong ton gido theo quy dinh cua
phap luat Viét Nam va theo Hién chuong, Piéu 1& d3 duoc co quan nha nudc cé
tham quyén chap thuan.

Piéu 3. (hi¢u lyc cua Quyét dinh; ghi tén co quan, td chirc, c4 nhan ¢ lién
quan trong viéc thi hanh Quyét dinh)./.

Neoinhgn: @
- Nhu bicu 3; i
-Luu: VT, ..... (Ky, ghi ro ho tén, dong dau)

M Cco quan nha nudc co tham quyén ban hanh Quyét dinh.

@) viét tit tén co quan ban hanh Quyét dinh.

) Bia danh noi ban hanh Quyét dinh.

@) Thy truong co quan nha nude cd tham quyén ban hanh Quyét dinh.
©) Thira iy quyén (néu co).

©) Tén td chirc ton gido dugc cong nhan.



I1. Thi tuc thanh 1ap truong dao tao nhimg nguoi chuyén hoat dong ton gido

1. Trinh ty thyc hién:

- Budc 1. T6 chirc ton gido hop phéap thanh lap truong dao tao nhitng nguoi
chuyén hoat dong ton gido giri hd so dén B Noi vu (Ban Ton gido Chinh pht).

- Budc 2. Bo Noi vu (Ban Tén gido Chinh phu) xem xét hd so va dé nghi bo
sung trong truong hop can thiét.

- Budc 3.

+ B6 Noi vu (Ban Ton gido Chinh phu) phdi hop véi cac co quan lién quan
tham dinh hd so, trinh Tha tuéng Chinh phu.

+ Thu tudng Chinh phu cén ctt To trinh cua B N6i vu (Ban Ton gido Chinh
pht) chip thuan hodc khong chip thuan viéc thanh 1ap truong (hodc iy quyén cho
Bo6 Noi vu). Truong hop khong chap thuan phai tra 10i bang van ban va néu 1d 1y
do.

2. Cach thire thuc hién: Tiép nhan hd so tryc tiép vao cac ngay lam viéc trong
tuan hodc qua dudng buu dién.

3. Thanh phan, s6 lwgng hd so:

a) Thanh phan ho so:

- Vin ban dé nghi thanh 1ap truong (theo mau);

- Pé 4n thanh lap truong, trong d6 néu 16 tén to chirc ton gido dé nghi thanh lap
truong, su can thiét thanh lap truong, tén truong, dia diém du kién dat truong kém
theo ho so vé dat dai, co so vat chat, kha ning bao dam vé tai chinh, muyc dich, chirc
ning, nhiém vu, quy md, chuwong trinh, ndi dung giang day, du thdo quy ché hoat
dong, du thao quy ché tuyén sinh, du kién Ban giam hiéu hodc Ban giam ddc kém
theo danh sach trich ngang, du kién d6i ngii tham gia giang day.

b) S6 lugng hd so: 01 bo.

4. Thoi han giai quyét: 30 ngay lam viéc ké tir ngdy nhan duoc hd so hop
1€.

5. Poi twong thuc hién thi tuc hanh chinh: Céc t6 chirc ton gido hop phap
0 Viét Nam.

6. Co quan thuc hién thi tuc hanh chinh: Bo N6i vu (Ban Ton gido Chinh
phu).

7. Két qua thuc hién thii tuc hanh chinh: C6 Quyét dinh vé viéc chap
thuén thanh 13p truong dao tao nhitng ngudi chuyén hoat dong ton gido hoac van
ban tra 10i vé viéc khong chap thuan thanh 1ap truong dao tao nhitng ngudi chuyén
hoat dong ton gido.

8. Lé phi: Khong.

9. Tén miu don, miu to khai: D& nghi thanh 1ap truong dao tao nhiing
nguoi chuyén hoat dong ton gido (Mau B11, Thong tu s6 01/2013/TT-BNV ngay
25/3/2013).

10. Yéu ciu, diéu kién thuc hién thii tuc hanh chinh: Khong
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11. Can cwr phap ly caa tha tuc hanh chinh:

- Phép Iénh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 cta Chinh pha quy dinh chi tiét va
bién phép thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, ton
gido.
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Mau B11

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

PE NGHI THANH LAP ...®

Kinh gui: Thu tuéng Chinh phu.
T8N t0 CHTC 10N ZIAO: .. veee et e,
Tru SO Chinh: L oo

Pé nghi thanh lap trudong dao tao nhirng ngudi chuyén hoat dong ton
giao vdi ngi dung sau:

Kém theo dé nghi gom: Pé dn thanh ldp truong.

TM. TO CHUC TON GIAO
(Ky, ghi vo ho tén, chuc vu)

() Pia danh noi c6 tru s& chinh cta td chic ton gido.

@) Tén truong dao tao nhitng nguodi chuyén hoat dong ton gido.
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Mau A10

.......... M CONG HOA XA HQI CHU NGHIA VIET NAM
- Poc lap — Tw do — Hanh phuc

..®) ngay.....thang.....nam......

QUYET PINH
Vé viéc chip thuin thanh lap trudong dao tao
nhirng nguwoi chuyén hoat dong ton gido
“4)

Cin cr Luat T6 chire Chinh phii ngay 25 thang 12 nam 2001;
Cin ctr Diéu 24 Phap 1énh tin ngudng, ton gido ngay 18/6/2004;
Cin ct Diéu 14 Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ciia Chinh

QUYET PINH:
Piéu 1. Chap thuan cho ....." thanh 1ap truong ddo tao nhig nguoi chuyén
hoat dong ton gido.

T 0 D046
DA GICIME: . e e,
Pitu 2. ......... ® dugc hoat ddng theo quy dinh cua phéap luat Viét Nam va

theo ndi dung Dé an di dugc co quan nha nudc co thim quyén chap thuan.
Picu 3. (Hiéu luc ctia Quyét dinh; ghi tén co quan, t6 chirc, c4 nhan c6 lién
quan trong viéc thi hanh Quyét dinh)./.

Noinhgp: . “
- Nhu DPiéu 3; .
- Luu: VT, ... (Ky, ghi ro ho tén, dong dau)

M Co quan nha nude c6 thim quyén ban hanh Quyét dinh.
) viét tit tén co quan ban hanh Quyét dinh.
) Pja danh noi ban hanh Quyét dinh.
@ Thy truong co quan nha nude c6 thim quyén ban hanh Quyét dinh.
) Can ct khac (néu co).
© Thira Uy quyén (néu co).
) Tén td chirc ton gi4o dé nghi thanh 1ap truong.
®) Ten truong dao tao nhitng nguoi chuyén hoat dong ton gido.
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II1. Thii tuc giai thé trudmg dao tao nhiing ngudi chuyén hoat dong ton gido

1. Trinh ty thyuc hién:

- Budc 1. T6 chirc ton gido khi giai thé trudng dao tao nhitng ngudi chuyén
hoat dong ton gido guri van ban thong bao dén BO Noi vu (Ban Ton gido Chinh
phu).

- Budc 2. B6 Noi vu (Ban Tén gido Chinh phit) xem xét vin ban va dé nghi
b sung trong trudng hop can thiét.

- Buoc 3.

+ B6 Noi vu (Ban Tén gido Chinh pha) phdi hop voi cac co quan lién quan
thAm dinh van ban, trinh Thu twéng Chinh phu.

+ Thu tuong Chinh phu can cr To trinh cia B§ Noi vu (Ban ton gido Chinh
phu) ¢ ¥ kién vé viée giai thé truong (hodc Gy quyén cho B6 Noi vu).

2. Céch thire thue hién: Tiép nhan van ban truc tiép vao cac ngdy lam viéc trong
tuan hodc qua dudng buu dién.

3. Thanh phin, s6 lwgng vin bén:

a) Thanh phan van ban (theo mau).

b) S6 luong vin ban: 01 vin ban.

4. Thoi han giai quyét: 15 ngay 1am viéc ké tir ngdy nhan duoc vin ban
thong bao hop I¢.

5. P6i twong thuc hién thi tuc hanh chinh: Céc t6 chirc t6n gido hop phap
& Viét Nam c6 truong dao tao nhitng ngudi chuyén hoat dong ton gido can giai thé.

6. Co quan thue hién thd tuc hanh chinh: Bo No6i1 vu (Ban Ton gido Chinh
phu).

7. Két qua thuwe hién thi tuc hanh chinh: T6 chutc ton gido duoc giai thé
hoic khong duoc giai thé truong dao tao nhimg ngudi chuyén hoat dong tén gido.

8. L¢ phi: Khong.

9. Tén mau don, miu to khai: Thong bao giai thé truong dio tao nhiing
ngudi chuyén hoat dong ton gido (Mau B14, Thong tu s6 01/2013/TT-BNV ngay
25/3/2013).

10. Yéu ciu, diéu kién thuc hién thii tuc hanh chinh: Khong

11. Can cwr phap ly caa tha tuc hanh chinh:

- Phap Iénh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bién phdp thi hanh Phép 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cia B N§i1 vu ban hanh va
huéng dan sir dung biéu miu vé tha tuc hanh chinh trong linh vyc tin ngudng, ton
giao.
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Mau B14

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phiic

THONG BAO GIAI THE ...?®
Kinh gtri: Thu tuéng Chinh phu.

Ten t0 ChUIC tON GIAO: .. .ovtii e e e

TM. TO CHUC TON GIAO

(Ky, déng dau, ghi ré ho tén, chirc vir)

1 Bia danh noi c6 truong dao tao nhitng nguoi chuyén hoat dong ton giao.

@) Tén Truong dao tao nhiing nguodi chuyén hoat dong ton gido.
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IV. Thii tuc chap thuin viéc thanh Iap td chirc ton gido truc thudc.

1.Trinh ty thwe hién:

- Budc 1. T6 chirc t6n gido khi thanh 14p t6 chtic ton gido truc thudc giri vin
ban dé nghi dén B Noi vu (Ban Ton gido Chinh phi).

- Budc 2. Bo Noi vu (Ban Tén gido Chinh pht) xem xét van ban va dé nghi
b sung trong trudng hop can thiét.

- Budoc 3.

+ B6 Noi vu (Ban Tén gido Chinh pha) phdi hop voi céc co quan lién quan
tham dinh van ban, trinh Thu tuéng Chinh phu.

+ Thu tudéng Chinh phu can ct To trinh ctia BO N6i vu (Ban Toén gido
Chinh phu) chap thuan hodc khong chap thuan viéc thanh lap t6 chirc t6n gido truc
thudc (hodc ity quyén cho Bo Noi vu). Truong hop khong chap thuan phai tra 10i
bang van ban va néu 13 1y do.

2. Céch thire thue hién: Tiép nhan van ban truc tiép vao cac ngay lam viéc trong
tuan hodc qua dudng buu dién.

3. Thanh phan, s6 lwong vin bén:

a) Thanh phan van ban (theo mau).

b) S6 lugng vin ban: 01 van ban.

4. Thoi han giai quyét: 30 ngay lam viéc ké tir ngay nhan duoc van ban dé
nghi hop €.

5. Poi twong thuc hién thi tuc hanh chinh: Céc t6 chirc t6n gido hop phap
0 Viét Nam

6. Co quan thyc hién thi tuc hanh chinh: B6 No6i vu (Ban Tén gido Chinh
phu).

7. Két qua thue hién thii tuc hanh chinh:

C6 Quyét dinh vé viéc chap thuan thanh 1ap t6 chirc ton gido truc thudc hodc
van ban tra 101 vé viéc khong chép thuan viéc thanh lap t6 chirc ton gido truc thudc.

8. Lé phi: Khong.

9. Tén mau don, mau to khai:

- Pé nghi thanh 1ap to chirc t6n gido tryc thudc (Mau B7, Thong tu sb
01/2013/TT-BNV ngay 25/3/2013).

10. Yéu cau, diéu kién thyc hién thii tuc hanh chinh:

- C6 van ban dé nghi ctia t chic ton gido;

- T6 chiic dugc thanh 1ap thudc hé thong ciia t6 chirc ton gido da duge Nha nudc

cong nhan;
- S6 lugng tin do tai dia ban dap ing diéu kién quy dinh tai hién chuong, diéu 16
clia t6 chire ton gido.

11. Can cir phap ly caa tha tuc hanh chinh:
- Phap 1énh tin ngudng, ton gido ngay 18/6/2004.
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- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 ctia Chinh pha quy dinh chi tiét va
bién phép thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, ton
gido.
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Mau B7

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

PE NGHI THANH LAP TO CHUC TON GIAO TRUC THUOQC

Kinh gui: B
Tén td chirc ton gido dé nghi thanh 1ap t chirc t6n gido truc thudc:

TS0
Pé nghi dwoc thanh 1ap t6 chirc ton gido trwe thudc:

Tén t6 chirc ton gido truc thudc du kién thanh lap: v

Kém theo dé nghi gom: danh sdch dw kién nhitng nguwoi dai dién té chike ton gido

truc thudc khi dwoc thanh lap.

TM. TO CHUC TON GIAO

(Ky, ghi ré ho tén, déng dau)

M Dia danh noi ¢6 tru so cta td chirc ton gido dé nghi thanh lap td chire ton gido truc thude.

) Thit twéng Chinh phu dbi voi viée thanh 1ap t6 chuc ton gido truc thudc khong phai 1a td

chtc t6n gido co so; Uy ban nhan dan tinh, thanh phd truc thudc trung wong d6i v6i viéc thanh

lap t6 chirc ton gido co so.
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Mau A4

.......... () CONG HOA XA HQI CHU NGHIA VIET NAM
S6: o /QP-...@ Doc lap — Tw do — Hanh phuc
®) ngay......thang......nam... ...
QUYET PINH

V& viéc chéap thuin thanh lap té chirc tén gido trwe thude

Cin cr Luat T6 chire Chinh phii ngay 25 thang 12 nam 2001;

Cin ci Diéu 17 Phap 1énh tin ngudng, ton gido ngay 18 thang 6 nam 2004;

Cin ci Diéu 10 Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ciia Chinh
phul quy dinh chi tiét va bién phéap thi hanh Phap l1énh tin ngudng, ton gido;

.................... (5)
QUYET PINH:

Piéu 1. Chip thuén cho ......... © duge thanh 1ap t6 chuc ton gido truc
thudc:

Tén t6 churc ton glA0 truc thudC:. ...

Pham vi hoat AONg:.......cooviiii i

S6 luwong tin d6 khi thanh 18p:........oooviiiii el

B ) 4T 0

Piéu 2. ....... ™ thuoc ........... © dugc hoat dong ton gido theo quy dinh cua
phap luat Viét Nam va theo Hién chuong, Piéu 18 cua.......© di duoc co quan nha

nudc c6 tham quyén chap thuan.
bieu 3. (hi€u lyc cua Quyét dinh; ghi tén co quan, t6 chuc, cad nhan cé lién
quan trong vi¢c thi hanh Quyét dinh)./.

Noi nhin: TR &

- Nhu Diéu 3;

- Luu: VT, ... ,
(Ky, ghi r6 ho tén, dong dau)

Do quan nha nudc c6 tham quyén ban hanh Quyét dinh.

@) viét tat tén co quan ban hanh Quyét dinh.

) bia danh noi ban hanh Quyét dinh.

@ Thy truong co quan nha nude c6 thim quyén ban hanh Quyét dinh.

) Thira Uy quyén (néu co).

©) Tén t6 chirc ton gido dé nghi cho thanh 1ap t6 chirc ton gido truc thudc.
) Tén td chirc ton gido tryc thude.
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V. Thii tuc chia, tach, sap nhap, hop nhit té chirc ton gido trwe thudc.

1.Trinh ty thwe hién:

- Bué6c 1. T6 chire t6n gido khi chia, tach, sap nhap, hop nhét t6 chuc ton
gido truc thudc giri van ban dé nghi dén Bo Noi vu (Ban Ton gido Chinh phu).

- Budc 2. Bo Noi vu (Ban Tén gido Chinh pht) xem xét van ban va dé nghi
b sung trong trudng hop can thiét.

- Budoc 3.

+ B6 Noi vu (Ban Tén gido Chinh pha) phdi hop voi céc co quan lién quan
tham dinh van ban, trinh Tha tuéng Chinh phil.

+ Thu tudéng Chinh phu can ct T trinh cia BO N6i vu (Ban Toén gido
Chinh phu) chép thuan hoac khong chép thuan viéc chia, tach, sap nhap, hop nhat
t6 chirc t6n gido truc thudc (hodc Gy quyén cho Bo Noi vy). Trudong hop khong
chép thuan phai tra 10i bang van ban va néu rd 1y do.

2. Céch thire thue hién: Tiép nhan van ban truc tiép vao cac ngdy lam viéc trong
tuan hodc qua dudng buu dién.

3. Thanh phan, s6 lwong vin bén:

a) Thanh phan van ban (theo mau).

b) S6 lugng vin ban: 01 van ban.

4. Thoi han giai quyét: 30 ngay lam viéc ké tir ngay nhan duoc van ban dé
nghi hop 1€.

5. Poi twong thuc hién thi tuc hanh chinh: Céc t6 chirc t6n gido hop phap
0 Viét Nam

6. Co quan thyc hién thi tuc hanh chinh: Bd No6i vu (Ban Toén gido Chinh
phu).

7. Két qua thue hién thi tuc hanh chinh:

C6 Quyét dinh vé viéc chap thuan chia hodc tach, sap nhap, hop nhat t6 chirc
ton gido truc thudc hodc van ban tra 161 vé viée khong chép thuan chia hoac tach,
sap nhap, hop nhét t6 chirc ton gido truc thudc.

8. L¢ phi: Khong.

9. Tén mau don, mau to khai:

- Pé nghi chia hoic tach, sap nhap, hop nhét to chtic tén gido truc thudce
(Mau B8, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu cau, diéu kién thyce hién thii tuc hanh chinh:

10.1. Déi vi viéc chia, tach té chirc ton gido truc thugc:

- C6 van ban dé nghi ctia t chic ton gido;

- T6 chire sau khi chia, tach van thudc hé thong t6 chirc ton gido da duoc Nha nude
cong nhan;

- S6 luong tin d6 ciia to chic ton gido truc thude dong, dia ban hoat dong rong, khé
t6 chirc hoat dong ton gido.

10.2. Déi véi viéc sdp nhip, hop nhit té chiic ton gido truc thujc:
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- C6 van ban dé nghi ctia t chic t6n gido;

- Té chirc duoc sap nhap, hop nhét van thudc hé théng t6 chirc ton gido da dugc
Nha nudc cong nhan.

11. Can cwr phap ly caa tha tuc hanh chinh:

- Phép 1énh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 cta Chinh pha quy dinh chi tiét va
bién phép thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
gido.
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Mau B8

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

PE NGHI ... TO CHUC TON GIAO TRUC THUQC

Kinh guri: &)

Tén t6 chirc ton gido d& nghi............cccoeevueiiin, @ t chirc ton gido truc
1901010 Y oL

TS0

Pé nghi duoc ... to chirc ton gido truwe thudc:

Kém theo dé nghi gom: danh sdch dw kién nhitng nguwoi dai dién té chire ton gido
triee thuoc.

TM. TO CHUC TON GIAO

(Ky, ghi ré ho tén, déng dau)

M Dia danh noi ¢6 tru s& cua to chire ton gido dé nghi chia (hodc tach, sap nhap, hop nhét td
chtrc ton gido truc thudc).

) Chia (hoic tach, sap nhap, hop nhat).

) Thu tuéng Chinh phu ddi voi viée chia (hodc tach, sap nhdp, hop nhat) t6 chirc t6n gido
tryc thude khong phai 1a t6 chirc ton gido co s¢; Uy ban nhan dan tinh, thanh phé truc thudc

trung wong d6i véi viée chia (hodc tach, sap nhap, hop nhat) t6 chic ton gido co so.
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Mau A6

(1) CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc l1ap — Tw do — Hanh phic

QUYET PINH
Vé viée chap thuin ... to chirc ton gido trwe thude
(5)

Cin cr Luat T6 chire Chinh phii ngay 25 thang 12 nam 2001;

Cin ctr Biéu 17 Phap 1énh tin ngudng, ton gido ngay 18/6/2004;

Can ct Diéu 10 Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 cta Chinh
phu quy dinh chi tiét va bién phéap thi hanh Phép 1énh tin ngudng, t6n gido;

(6)
QUYET PINH:
Piéu 1. Chép thuin cho ................ ™ duoce ... to chic ton gido truc

thuoc.
Tén t6 chire trude Khi ... e
Tén t6 chire sau Khi ... e
S6 luwong tin d0 trude Khi ... 4. o)
S6 luwong tin dd sau khi ..M. ...

Pham vi hoat AONg:.......ooovii i

I TS0

Pitu 2. ....... ® thudc ........... (™, duoc hoat dong ton gido theo quy dinh cua
phap luat Viét Nam va theo Hién chuong, Diéu 1é cua....... " dd duoc co quan nha

nudc c6 tham quyén chap thuan.
bieu 3. (Hic¢u luc cua Quyét dinh; ghi tén co quan, td chirc, ¢4 nhan cé lién
quan trong vi¢c thi hanh Quyét dinh)./.

Noi nhdn: SRR C

-Nhu Diéu 3;

-Luu: VT, ..... ,
(Ky, ghi ro ho tén, dong dau)

D Co quan nha nudc c6 tham quyén ban hanh Quyét dinh.

) viét tit tén co quan ban hanh Quyét dinh.

®) Pja danh noi ban hanh Quyét dinh.

4 Chia (hoac tach, sap nhap, hop nhét).

) Thy truong co quan nha nude cé thim quyén ban hanh Quyét dinh.

©) Thira iy quyén néu co.

) Tén tb chirc ton gido dé nghi cho chia (hoic tach, sap nhap, hop nhat).

®) Tén td chirc ton gido sau khi duoc chia (hodc tach, sap nhap, hop nhat).
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VL. Thii tuc ding ky hoat dong ton gido cho t6 chirc c6 pham vi hoat
dong & nhiéu tinh, thanh phd truc thudc Trung wong

1.Trinh ty thwe hién:

- Bué6c 1. T6 chirc khi ¢6 du cac diéu kién theo luat dinh c6 nhu cau dang ky
hoat dong to6n gido giri ho so dén Bo Noi vu (Ban Ton gido Chinh phu).

- Budc 2. Bo Noi vu (Ban Ton gido Chinh phtl) xem xét hd so va dé nghi bo
sung trong truong hop can thiét.

- Buoc 3.

+ B6 Noi vu (Ban Tén gido Chinh pha) phdi hop voi céc co quan lién quan
tham dinh hd so.

+ Sau khi thim dinh hé so, Bo Noi vu (Ban Tén giao Chinh phit) cap hoic
khong cap dang ky hoat dong ton gido cho t6 chirc. Truong hop tir chdi cap ding
ky phai tra 101 bang van ban va néu rd 1y do.

2. Céch thire thure hién: Tiép nhan hd so truc tiép vao cac ngy 1am viéc trong tudn
hoac qua duong buu dién.

3. Thanh phin, s6 luwgng hd so:

a) Thanh phan ho so:

- Viin ban ding ky hoat dong ton gido (theo mau);

- Gido ly, gido luat, 1& nghi;

- Danh sach du kién nhimg ngudi dai dién t6 chirc dugc Uy ban nhan dan
cap x4 noi cu tri hgp phap x4c nhan;

- S6 lugng ngudi tin theo.

b) S6 lugng ho so: 01 bo.

4. Thoi han giai quyét: 45 ngay lam viéc ké tir ngdy nhan duoc hd so hop
1€.

5. Poi twong thuc hién thi tuc hanh chinh: Cac t6 chirc di duoc dang ky
sinh hoat ton gido & Vi¢t Nam c6 du diéu kién theo quy dinh tai Khoan 1 Diéu 6
Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012.

6. Co quan thyc hién thi tuc hanh chinh: Bd No6i vu (Ban Tén gido Chinh
phu).

7. Két qua thuee hién thii tuc hanh chinh: Cép Giay chimg nhan — Pang ky
hoat dong t6n gido hodc van ban tra 16i vé viéc khong cap Gidy chimg nhén - Dang
ky hoat dong ton gido.

8. Lé phi: Khong.

9. Tén miu don, miu to khai: Ding ky hoat dong ton gido (Mau BS,
Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu cau, diéu kién thyc hién thii tuc hanh chinh:

- C6 sinh hoat ton gido on dinh tir hai muoi nam tré 1én ké tir ngay duoc Uy
ban nhan dan cép Xa chép thudn sinh hoat ton gido, khong vi pham cac quy dinh tai
Khoan 2 Diéu 8 va Piéu 15 Phéap Iénh tin ngudng, tén gido;
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- L to chirc ciia nhitng ngudi ¢ ciing niém tin; co gido 1y, gi4o luat, 18 nghi,
duong hudng hanh dao va hoat dong gin bo voi dan toc, khong trai véi thun
phong, my tuc va quy dinh cua phap luét;

- Khong thudc t6 chiic ton gido di duoc co quan nha nude co thim quyén
cong nhéan;

- Tén goi clia t6 chirc khong tring véi tén cac t6 chirc ton gido da duoc co
quan nha nudc c6 thAm quyén céng nhan hodc tén cic danh nhan, anh hing dan
toc;

- C6 dia diém hop phap dé hoat dong ton gido;

- C6 nguoi dai dién 1a cong dan Vit Nam, c¢6 nang lyc hanh vi dan su dﬁy
du, c6 uy tin trong to chic va nghiém chinh chap hanh phép luat.

11. Can cwr phap ly caa tha tuc hanh chinh:

- Phép Iénh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bién phép thi hanh Phéap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
gido.
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Mau B5

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tu do — Hanh phic

Kinh gui: B,
TN 10 ChTC: .,

Pang ky hoat dong ton gido véi ngi dung nhw sau:
Nguoi dai dién:
Hovatén: ...............Tén goi khac............. Nam sinh...............

14

Gidy CMND sb:...............Ngay cp:............ Noicap:..............

Kém theo van bdan gom: gido 1y, gido ludt, 1é nghi; qud trinh phdt trién ¢ Viét
Nam; danh sich dw kién nhiing ngwoi dai dién t6 chire dwoc Uy ban nhédn ddn cdp xd
noi cw tru xdc nhan (ho tén, tén goi khac, tuéi, s6 Gicfy CMND, dia chi).

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

() Pia danh noi dang ky hoat dong ton gido.

) Ban Tén gido Chinh phu (d6i véi t6 chic ¢ pham vi hoat dong & nhiéu tinh, thanh
phé truc thudc trung wong); S Noi vu (déi voi to chirc ¢o pham vi hoat dong chu yéu & mot
tinh, thanh phd truc thudc trung wong).

) Tén t6 chire dang ky hoat dong ton gido.
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Mau Al

444444444 (1) CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

Sé:....../GCN-.....®
) ..., ngay.....thang.....nam......
GIAY CHUNG NHAN
Pang ky hoat dong ton gido

..................... O iiiiiiiiiiiieo........chiig nhan:
Tén td chirc (ChT i N0A) ... o eee et
Tén giao dich quAC t& (NEU COY:.vvv et
Ngudn gbc hinh thanh, qua trinh phat trién tai Viét Nam:.....................
Ton chi, muc dich hoat dOng:...........ooiiiii i,
Pham vi hoat @0Ng:........ooiiii
CO CAU O CHTIC: . .o,
Tru s& Chinh. ..o

Puoc hoat dong ton gido theo quy dinh cua phéap luat Viét Nam va theo noi
dung dang ky di dugc chap thuan./.

Noinhgn: @
S ; (K, ghi ré ho tén, déng diu)
-Luu: VT,

() Ban Tén gido Chinh phu (d6i véi t6 chic ton gido co pham vi hoat dong & nhiéu tinh,
thanh phd truc thudc trung wong); S& Noi vu (dbi voi td chirc ton gido c6 pham vi hoat dong chi
yéu & mot tinh, thanh phé tryc thudc trung wong).

) viét tit tén co quan cip dang ky hoat dong ton gido.

) Pja danh noi cap Gidy chung nhan ding ky hoat dong ton gido.

@) Thy truong co quan nha nude cé thim quyén cap dang ky hoat dong ton gido.
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VII. Tha tuc dang ky cho hi doan ton gidao ¢6 pham vi hoat dong &
nhiéu tinh, thanh pho truc thudc Trung wong

1.Trinh ty thwe hién:

- Budc 1. T6 chire ton gido thanh 1ap hoi doan giri ho so dén Bo Noi vu (Ban
Ton gido Chinh phu).

- Budc 2. Bo Noi vu (Ban Tén gido Chinh phtl) xem xét hd so va dé nghi bo
sung trong truong hop can thiét.

- Buoc 3.

+ B Noi vu (Ban Ton gido Chinh pht) phdi hop vdi cac co quan lién quan
tham dinh hd so.

+ Sau khi tham dinh hd so, B6 Noi vu (Ban Ton gido Chinh phit) cap hoic
khong cap Gidy chiung nhan ding ky hoi doan ton gido cho to chic. Trudng hop tir
chéi cap dang ky phai tra 16i bang van ban va néu 15 1y do.

2. Céch thire thure hién: Tiép nhan ho so truc tiép vao cac ngay 1am viéc trong tudn
hoac qua duong buu dién.

3. Thanh phin, s6 luwgng hd so:

a) Thanh phan ho so:

- Viin ban ding ky (theo mau);

- Danh sach nhiing ngudi tham gia diéu hanh hoi doan;

- N6i quy, quy ché hoidc diéu 1¢ hoat dong cua hdi doan, trong d6 néu rd muc
dich hoat dong, co cau to chirc va quan 1y.

b) S6 lugng hd so: 01 bo.

4. Thoi han giai quyét: 30 ngay lam viéc ké tir ngdy nhan dugc ho so hop 1¢.

5. Pdi twong thwe hién thii tuc hanh chinh: Céc t6 chuc ton gido.

6. Co quan thyc hién thi tuc hanh chinh: B6 N6i1 vu (Ban Toén gido Chinh
phu).

7. Két qua thue hién thii tuc hanh chinh: Cép Giay chimg nhan — Pang ky
hoi doan t6n gido hodc van ban tra 10i vé viéc khong cap Gidy ching nhan - Pang
ky hoi doan ton gido.

8. L¢ phi: Khong.

9. Tén miu don, miu to khai: Ding ky Hoi doan ton gido (Mau B9, Théong
tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khéng

11. Can cir phap ly caa tha tuc hanh chinh:

- Phép Iénh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 ctia Chinh pht quy dinh chi tiét va
bién phép thi hanh Phap 1énh tin ngudng, ton gido.

Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 ctia B§ Noi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
gido.
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Mau B9

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phic

TO ChUC tON ZIA0: .. .netii e
Tru s& Chinh: ..o,
Pang ky hoi doan ton giao véi ngi dung sau:

Tén giao dich qUAC t& (NEU CO): ...vvvnee e
Muc dich hoat AONng: .......c.oviiii e

Nguoi chiu trach nhi€ém vé hoat dong ctuia hoi doan:

Hovatén: ............... Tén goi khac............... Nam sinh...........
Gidy CMND sb:............. Ngay Cap:.......eeee.... Noi cap:...........
Chtic vu, pham trat trong ton gido (éu cO):.....vveveneeeeeeieeennn....

Kém theo ban dding ky gom: ndi quy, quy ché hodc diéu 1é hoat dong cia hoi
doan; danh sdch nhitng nguoi tham gia diéu hanh héi doan (ho tén, tén goi khdc, tudi,
gidy CMND sé, dia chi).

TM. TO CHUC TON GIAO

(Ky, ghi ro ho tén, churc vu)

M Dia danh noi ¢6 tru s& chinh cua to chtrc ton gido.

2) Ban Tén giao Chinh phu (d6i v6i hoi doan c6 pham vi hoat dong ¢ nhiéu tinh, thanh
phé truc thudc trung wong); Uy ban nhan dén tinh, thanh phé truc thudc trung wong (d6i voi Hoi
doan co6 pham vi hoat dong & nhiéu huyén, quan, thi xa, thanh phé trong mot tinh); Uy ban nhan
dan huyén, quan, thi xa, thanh phé thudc tinh (déi v6i hoi doan ¢6 pham vi hoat dong trong mot

huyén, quén, thi x3, thanh phé thudc tinh).
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Mau A8

444444444 (1) CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

GIAY CHUNG NHAN
Pang ky Hoi doan ton gido

Puogc hoat dong theo quy dinh cua phap luat Viét Nam va theo ndi dung
dang ky da duoc chip thuin./.

(Ky, ghi ré ho tén, déng dau)

(1) Ban Tén gido Chinh phu (d6i véi t6 chirc c6 pham vi hoat dong & nhiéu tinh, thanh
phd truc thudc trung wong); Uy ban nhan dan cép tinh (dbi véi t6 chirc c6 pham vi hoat dong &
nhiéu huyén, quan, thi x4, thanh phd trong mét tinh); Uy ban nhan dan cip huyén (ddi véi to
chtrc c6 pham vi hoat dong trong mot huyén, quan, thi xa, thanh phé thudc tinh).

@) viét tit tén co quan cap gidy chtng nhan.

) Pia danh noi cap Gidy chimg nhan.

) Thu truéng co quan nha nude cd tham quyén cap gidy ching nhan ding ky hoat dong

ton gido.
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VIII. Thii tuc diing ky dong tu, tu vién hoic cac té chirc tu hanh tip thé
khéc c6 pham vi hoat dong & nhiéu tinh, thanh phd true thudc Trung wong

1. Trinh ty thyc hién:

- Budc 1. Nguoi ding dau dong tu, tu vién hodc cac t6 chirc tu hanh tap thé
khac giri hd so dén Bo Noi vu (Ban Ton gido Chinh pha).

- Budc 2. Bo Noi vu (Ban Tén gido Chinh pht) xem xét hd so va dé nghi bo
sung trong truong hop can thiét.

- Budc 3.

+ B6 Noi vu (Ban Ton gido Chinh phu) phdi hop véi cac co quan lién quan
thdm dinh ho so.

+ Sau khi tham dinh hd so, Bo Noi vu (Ban Ton gido Chinh phu) cép hoac
khong cap Gidy chimg nhan ding ky dong tu, tu vién hodc cac to chirc tu hanh tap
thé khac. Truong hop tir chdi cip dang ky phai tra 1oi bang vin ban va néu 13 1y
do.

2. Cach thire thure hién: Tiép nhan hd so truc tiép vao cac ngy 1am viéc trong tudn
hoac qua duong buu dién.

3. Thanh phan, s6 lwgng hd so:

a) Thanh phan ho so:

- Viin ban ding ky (theo mau);

- Danh sach tu si;

- Noi quy, quy ché hoic diéu 18 hoat dong, trong d6 néu rd ton chi, muc dich
hoat dong, hé théng t6 chtrc va quan ly, co sé vat chét, hoat dong xa hoi, hoat dong
quéc té (néu c6) cuia dong tu, tu vién hodc cac to chirc tu hanh tap thé khac;

- Danh séch cac co s¢ tu hanh trgc thudc dong tu, tu vién hodc cac td chirc tu
hanh tap thé khac c6 xac nhan ctua Uy ban nhan dan cap xa noi co co s& vé thuc
trang t6 churc va hoat dong.

b) S6 lugng ho so: 01 bo.

4. Thoi han giai quyét: 30 ngay lam viéc ké tir ngdy nhan duoc hd so hop
1€.

5. Poi twong thue hién thi tuc hanh chinh: Cac Dong tu, tu vién hodc cac
t6 chtrc tu hanh tap thé khac chwa duoc cip dang ky hoat dong ¢ Viét Nam.

6. Co quan thuc hién thi tuc hanh chinh: Bo N6i vu (Ban Ton gido Chinh
phu).

7. Két qua thye hién thi tuc hanh chinh: Cip Gidy ching nhan — Pang ky
Dong tu, tu vién hodc cac t6 chtrc tu hanh tap thé khac hodc van ban tra 1o vé viéc
khong cap Gidy ching nhén - Pang ky Dong tu, tu vién hodc cac t6 chirc tu hanh
tap thé khac.

8. Lé phi: Khong.

9. Tén miu don, miu t& khai: Dang ky Dong tu, tu vién hodc cac to chic
tu hanh tap thé khac (Mau B10, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).
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10. Yéu cau, diéu kién thye hién thii tuc hanh chinh: Khong.

11. Can cwr phap ly caa tha tuc hanh chinh:

- Phép Iénh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bién phép thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, ton
giao.
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Miau B10

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phic

Kinh gui:
TO CHTIC O GIAO: e eve et e e e e e
Tru s& Chinh: ..o s
Ding ky dong tu........ @

Tru sd hodc no1 [am VIEC: ...
Nguoi dirg dau dong tu.....%:

Chtrc vu, pham trat ton gido (NEU CO): ..ovvvneveeeeee e
Kém theo ban déing ky gom: ndi quy, quy ché hodc diéu 1é hoat déng; danh sdch tu
si; (ho tén, tén goi khac, tuéi, gicfy CMND s6, dia chi, nam vao tu); danh sdach cdc co so
tu hanh truc thudc co xdc nhan cua Uy ban nhan dan ccfp xd noi ¢é co sé vé thuc trang

16 chirc va hoat dong.

TM. TO CHUC TON GIAO
(Ky, ghi ro ho tén, chirc danh)

M Pia danh noi ¢ tru s& chinh.

) Dong tu, tu vién hodc cac td chire tu hanh tap thé khac.

) Ban Tén gido Chinh phu (d6i véi dong tu, tu vién c6 pham vi hoat dong & nhiéu tinh,
thanh phd truc thudc trung wong); Uy ban nhén dan tinh, thanh phd truc thudc trung wong (ddi
voi dong tu, tu vién c6 pham vi hoat dong ¢ nhiéu huyén, quan, thi xa, thanh phé trong mot tinh);
Uy ban nhan dan huyén, quan, thi xa, thanh phé thudc tinh (déi voi dong tu, tu vién ¢6 pham vi

hoat dong trong mdt huyén, quan, thi xa, thanh phé thudc tinh).
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Mau A9

----------------- (1) CONG HOA XA HOQI CHU NGHIA VIET NAM
—_— Poc 1ap — Tw do — Hanh phic
S6:....../GCN-...?»
......... ®) ngay......thang......nam... ...
GIAY CHUNG NHAN
Ding ky............. “)

................................. M ...................chimg nhan:
TN . e,
Tén giao dich quAC t& (NEU COY:.vvve e,
Ton chi, muc GiCh:. .. ..o
HE thANG t0 CRTIC: ©..eeee e,
Tru sd hodc no1 [am VIEC: .. ..o
Nguoi dimg dau....®:

Hovatén: .............. Tén goi khac.................. Nam sinh..........
Gidy CMND $6:............... Ngay cap:.......... NOi CAp:.eevenan. ..

Puoc hoat dong theo quy dinh ctua phap luat Viét Nam va theo ndi dung
dang ky da dugc chip thuin./.

(Ky, ghi ré ho tén, déng ddiu)

(1) Ban Tén gidao Chinh phu (ddi voi t chitc ¢6 pham vi hoat dong ¢ nhiéu tinh, thanh
phd truc thudc trung wong); Uy ban nhan dan cip tinh (ddi véi t6 chirc c6 pham vi hoat dong &
nhiéu huyén, quan, thi x4, thanh phd trong mét tinh); Uy ban nhan dan cip huyén (ddi véi to
chtrc c6 pham vi hoat dong trong mot huyén, quan, thi xa, thanh phé thudc tinh).

@) Vit tit tén co quan cp gidy chirng nhan.

) Bia danh noi cap gidy chimg nhan.

@) Dong tu, tu vién hodc cac td chire tu hanh tap thé khac.

©) Thu truéng co quan nha nudc cd tham quyén cap gidy ching nhan dang ky hoat dong
dong tu, tu vién hodc cac td chirc tu hanh tap thé.
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IX. Thii tuc tiép nhan thong bao chi tiéu tuyén sinh ciia cac truong dao tao
nhirng ngwoi chuyén hoat dong ton gido

1. Trinh ty thyc hién:

- Budc 1. Ban 1anh dao truong dao tao nhiing nguoi chuyén hoat dong ton
gido giri ban thong bao chi tiéu tuyén sinh dén Bo Noi vu (Ban Tén gido Chinh
phu).

- Budc 2. B4 Noi vu (Ban Tén giao Chinh pht1) xem xét ban thong bao va dé
nghi bd sung trong trudng hop can thiét.

- Buoc 3.

+ Bo Noi vu (Ban Ton gido Chinh phi1) phéi hop véi cac co quan lién quan
tham dinh ban thong bao.

+ Néu Bo Noi vu (Ban Tén gido Chinh pha) khong c6 ¥ kién khac thi nha
truong duoc thuc hién tuyén sinh theo ndi dung théng bao.

2. Cach thirc thue hién: Tiép nhan thong béo truc tiép vao cac ngay lam viéc
trong tuan hodc qua duong buu dién.

3. Thanh phin, s6 lwgng ban thong bio:

a) Thanh phan ban Thong bao (theo mau).

b) S6 lugng ban Thong bao: 01 ban.

4. Thoi han giai quyét: 15 ngay lam viéc ké tir ngdy guri ban Thong béo
hop 1€.

5. Poi twong thuc hién thi tuc hanh chinh: Cic truong dao tao nhiing
nguoi chuyén hoat dong ton gido hop phép tai Viét Nam.

6. Co quan thyc hién thi tuc hanh chinh: Bo N§i vu (Ban Toén gido Chinh
phu).

7. Két qua thwe hién thi tuc hanh chinh: Trudng ddo tao nhiing nguoi
chuyén hoat dong ton gido duoc hodc khéng duge thuc hién tuyén sinh theo nodi
dung da thong bao.

8. L¢ phi: Khong.

9. Tén miu don, mau t& khai: Thong bao chi tiéu tuyén sinh — khéa hoc...
(Mau B12, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khong.

11. Can cir phap ly caa thu tuc hanh chinh:

- Phép Iénh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bién phép thi hanh Phéap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 ctia B6 Noi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
gido.
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Mau B12

CONG HOA XA HOQI CHU NGHIA VIET NAM
DPaoc 1ap — Tw do — Hanh phic

THONG BAO CHI TIEU TUYEN SINH - KHOA HOC ......

Kinh gtri: Ban Tén giao Chinh phu.

Thudc t6 chirc ton gido (Chit N h0a): «...ovveeeeeei oo,
Théng bao chi tiéu tuyén sinh khéa hoc véi ndi dung sau:

TM. CO SO PAO TAO

(Ky, dong ddu, ghi ré ho tén, chirc
vir)

1 Bia danh noi c6 truong dao tao nhitng nguoi chuyén hoat dong ton giao.
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X. Thii tuc chap thuin cho nguoi nwée ngoai theo hoc tai cic trudong dao
tao nhirng nguwoi chuyén hoat dong ton gido.

1.Trinh ty thwe hién:

- Budce 1. Ban lanh dao truong dao tao nhiing ngudi chuyén hoat dong ton
gido guri hd so cla ngudi nudc ngoai xin theo hoc tai truong dén BO Noi vu (Ban
Ton gido Chinh phu).

- Budc 2. Bo Noi vu (Ban Tén gido Chinh phtl) xem xét hd so va dé nghi bo
sung trong truong hop can thiét.

- Budce 3.

+ B Noi vu (Ban Ton gido Chinh pht) phdi hop vdi cac co quan lién quan
tham dinh hd so.

+ Sau khi thim dinh ho so, Bd Noi vu (Ban Tén giao Chinh phu) chép thuan
hoic khong chap thuan cho nguoi nudc ngoai theo hoc tai trudng dio tao nhing
ngudi chuyén hoat dong t6n gido ¢ Viét Nam. Truong hop khong chap thuan phai
tra 16i bang van ban va néu 13 1y do.

2. Céch thire thure hién: Tiép nhan hd so truc tiép vao cac ngy 1am viéc trong tudn
hodc qua duong buu dién.

3. Thanh phin, s6 lwong ho so:

a) Thanh phan ho so:

- Vin ban dé nghi ctia nha truong vé viéc ngudi nude ngoai dang ky theo
hoc (theo mau);

- Ban sao ho chiéu cta nguoi nude ngoai ding ky theo hoc duoc dich sang
tiéng Viét c6 chimg thuc;

- Cac gidy to lién quan theo quy dinh tuyén sinh ciia nha truong.

b) S6 lugng hd so: 01 bo.

4. Thoi han giai quyét: 25 ngay lam viéc ké tir ngdy nhan duoc hd so hop
1€.

5. Poi twong thuc hién thi tuc hanh chinh: Cac truong dao tao nhiing
nguoi chuyén hoat dong ton gido hop phép tai Viét Nam cd ngudi nude ngoai theo
hoc.

6. Co quan thyc hién thi tuc hanh chinh: B6 No6i vu (Ban Toén gido Chinh
phu).

7. Két qua thue hién thii tuc hanh chinh: Vin ban chip thuan hoic khong
chap thuan cho ngudi nude ngodi duoc theo hoc tai truong dao tao nhiing ngudi
chuyén hoat dong ton gido & Viét Nam.

8. L¢ phi: Khong.

9. Tén mau don, miu t& khai: Dé nghi cho ngudi nudc ngoai theo hoc tai
truong dao tao nhimng ngudi chuyén hoat dong ton gido (Mau B13, Thong tu sb
01/2013/TT-BNV ngay 25/3/2013).

10. Yéu cau, diéu kién thyc hién thii tuc hanh chinh:
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- Nguoi nude ngoai theo hoc tai truong dao tao nhiing nguoi chuyén hoat
dong ton giao ¢ Viét Nam phai tuan thu cac quy dinh vé xuit, nhap canh va céc
quy dinh phap luat khéc c6 lién quan;

- Pugc Ban lanh dao nha truong déng v va lam thu tuc dé nghi co quan quan
Iy nha nudc vé ton gio.

11. Can cwr phap ly caa tha tuc hanh chinh:

- Phép Iénh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 cta Chinh pha quy dinh chi tiét va
bién phép thi hanh Phép 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
gido.

38



Mau B13

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

PE NGHI CHO NGUOI NUOC NGOAI THEO HQC TAI ...®

Kinh gtri: Ban T6n gido Chinh phu.

P& nghi cho nguoi nwée ngoai theo hoc tai trwong véi ndi dung sau:

TT Ho va tén Quéc Ly do theo hoc Tho1 Ghi
tich gian chu
theo hoc
1
2
N

Kém theo dé nghi gom: Ban sao hg chiéu cia nguoi nwée ngoai ding ky theo hoc
dwoc dich sang tiéng Viét ¢é chieng thwe; cdc gidy to lién quan theo quy dinh tuyén sinh
cua nha truong.

TM. BAN LANH PAO NHA TRUONG

(Ky, déng ddu, ghi ré ho tén, chirc v)

() Pja danh noi dat truong dao tao nhitng nguoi chuyén hoat dong ton gido.
@) Tén truong dao tao.
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XI. Thii tuc ding ky ngudi dwge phong chirc, phong pham, bo nhi¢m,
bau cir, suy cir theo quy dinh tai khoan 1 Piéu 19 Nghi dinh s6 92/2012/ND-
CP.

1.Trinh ty thwe hién:

- Budc 1. T6 chire ton gido thuc hién viéc phong chirc, phong pham, bo
nhiém, bau ctr, suy cu chirc sdc, nha tu hanh gui ban dang ky dén Bo Noi vu (Ban
Ton gido Chinh phu).

- Budc 2. Bo Noi vu (Ban Ton gido Chinh pht) xem xét ban dang ky va dé
nghi bd sung trong trudng hop can thiét.

- Budc 3.

+ B6 Noi vu (Ban Ton gido Chinh phu) phdi hop véi cac co quan lién quan
tham dinh ban dang ky.

+ Néu Bo Noi vu (Ban Tén gido Chinh phu) khong c6 ¥ kién khac thi nguoi
dugc phong chic, phong pham, bd nhiém, bau cir, suy cir dugc hoat dong tén gido
theo chuc danh da dang ky.

2. Cach thire thue hién: Tiép nhan ban ding ky truc tiép vao cac ngdy lam viéc
trong tuan hodc qua dudng buu dién.

3. Thanh phan, s6 lwgng ban d:ing ky:

a) Thanh phan ban dang ky (theo méu).

b) S6 luong ban ding ky: 01 ban.

4. Thoi han giai quyét: 20 ngay lam viéc ké tir ngdy giri ban dang ky hop
1€.

5. P6i twgng thuwe hién thii tuc hanh chinh: Cac to chic ton gido hop phap
& Viét Nam thyc hién viéc phong chirc, phong pham, bd nhiém, bau cir, suy cir.

6. Co quan thyc hién thi tuc hanh chinh: B6 N6i vu (Ban Toén gido Chinh
phu).

7. Két qua thue hién thi tuc hanh chinh: Ngudi duoc phong chirc, phong
phém, b6 nhiém, bau ctr, suy ci dugc hodc khong dugc hoat dong ton gido theo
chtrc danh da dugc dang ky.

8. L¢ phi: Khong.

9. Tén miu don, miu to khai: Ding ky ngudi duge phong chirc, phong
pham, b6 nhiém, bau cir, suy cir (Mau B16, Thong tu s6 01/2013/TT-BNV ngay
25/3/2013).

10. Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

- La cong dan Vi¢t Nam, c6 tu cach dao dac tdt;

- C6 tinh than doan két, hoa hop dan tdc;

- Nghiém chinh chap hanh phap luat.

11. Can cir phap ly caa tha tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004.
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- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 ctia Chinh pha quy dinh chi tiét va
bién phép thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
gido.
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Miu B16

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

D ngay.....thang.....nam... ...

PANG KY NGUOI PUQC PHONG CHUC,
PHONG PHAM, BO NHIEM, BAU CU, SUY CU

Kinh gli: @
Tén t6 chirc ton g1a0 ..................................................................
Tén giao dich quAC t& (NEU COY:..vvv e,
Tru s& Chinh: ..o
Ping ky ngudi dwoc phong chirc, phong phim, bé nhiém, bau cir, suy
clr véi ndi dung sau:

TT| Ho Tén Nim Qué Chitc| Phim| Pham
va goi sinh quan vu trat vi
tén khac phu

trong trach
ton
giao

1

2

n

Pinh kém ban ding ky gom: tém tdt qud trinh hoat dong tén gido ciia nguoi dwgc
dang ky.

TM. TO CHUC TON GIAO

(Ky, déng dau, ghi ré ho tén, chirc vi)

() Pia danh noi ¢ tru so chinh cua t6 chic ton gido.

@ Ban Tén gido Chinh phu (d6i véi cac truong hop phong chirc, phong pham, b nhiém,
bau ctr, suy ctr theo quy dinh tai khoan 1 Piéu 19 Nghi dinh); Uy ban nhan dén tinh, thanh phé
tryc thudc trung wong (ddi véi cac truong hop khong thude quy dinh tai khoan 1 Biéu 19 Nghi
dinh).

42



XII. Thii tuc chiap thuin phong chirc, phong phim, b6 nhiém, bau cir,
suy cir ¢6 yéu to nwéc ngoai

1. Trinh ty thyc hién:

- Budc 1. T6 chic ton gido & Viét Nam c6 nguoi dugc dé nghi phong chirc, phong
pham, bd nhiém, bau ct, suy cir ¢d yéu td nudc ngoai gl van ban dé nghi dén Bo Noi vu
(Ban Ton gido Chinh phu).

- Budc 2. Bo Noi vu (Ban Ton gido Chinh pht) xem xét vin ban dé nghi va dé
nghi bd sung trong truong hop can thiét.

- Budc 3.

+B06 Noi vu (Ban Tén gido Chinh phtt) phdi hop véi cac co quan lién quan tham
dinh vin ban dé nghi.

+ Sau khi tham dinh van ban dé nghi, B6 No6i vu (Ban Tén gido Chinh phii) chap
thuan hodc khong chap thuan viéc phong chirc, phong pham, bd nhiém, bau ctr, suy ctr ¢
yéu td nudc ngoai. Trudng hop khong chap thuan phai tra 10i bang vin ban va néu 15 1y do.

2. Cach thirc thure hién: Tiép nhan vin ban tryc tiép vao cac ngay lam viéc trong
tuan hodc qua dudng buu dién.

3. Thanh phan, s6 lwong viin bén:

a) Thanh phan vin ban (theo mau).

b) S6 luong van ban: 01 vin ban.

4. Thoi han giai quyét: 60 ngay lam viéc ké tir ngdy nhan dugc van ban dé nghi
hop I€.

5. Poi twong thuc hién thii tuc hanh chinh: Cac t6 chirc ton gido ¢ Viét Nam c6
nguoi duoc dé nghi phong chic, phong pham, bd nhiém, bau ct, suy cir.

6. Co quan thuec hién thi tuc hanh chinh: Bo N6i vu (Ban Ton gido Chinh phu).

7. Két qua thuc hién thii tuc hanh chinh: Vin ban chap thuan hodc khong chap
thuén cho t6 chirc ton gido c¢6 nguoi dugc phong chirc, phong phém, bb nhiém, bau ctr, suy
ctr ¢ yéu t6 nudc ngoai.

8. Lé phi: Khong.

9. Tén miu don, miu t& khai: Dé nghi phong chirc, phong pham, bo nhiém, bau
c, suy cir 6 yéu to nuéc ngoai (Mau B17, Thong tu s6 01/2013/TT-BNV ngay
25/3/2013).

10. Yéu cau, diéu kién thyc hién thii tuc hanh chinh:

- La cong dan Viét Nam, ¢ tu cach dao dirc tot;

- C6 tinh than doan két, hoa hop dan toc;

- Nghiém chinh chap hanh phap luat.

11. Can cwr phap ly cuaa thu tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bién phap thi hanh Phép Iénh tin ngudng, ton gido.
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- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, ton
gido.
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PE NGHI PHONG CHUC, PHONG PHAM,
BO NHIEM, BAU CU, SUY CU CO YEU TO NUOC NGOAI

Mau B17

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phic

Kinh gtri: Ban T6n gido Chinh phu.

Tru s& Chinh: ..o

P& nghi phong chirc, phong phim, bd nhiém, biu cir, suy cir véi ndi

dung sau:
Tén goi ,
Hova| khic | Nim | Qué | Chic | Phim | Yde| Pham
TT A . . A dé | viphu
tén trong sinh quan vu trat . C
A en : : nghi | trach
ton giao
1
2
n

Kém theo bdn dé nghi gom: tém tat qud trinh hoat déng tén gido cia ngwoi dwoe dé nghi.

TM. TO CHUC TON GIAO

(Ky, déng ddu, ghi ré ho tén, chirc vu)

(1) Pia danh noi 6 tru s& chinh cta td chic ton gido.
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XIII. Thii tuc thong bao cach chirc, bii nhiém chiic sic trong ton gido thudc
truong hop quy dinh tai khoan 1 Diéu 19 Nghi dinh s6 92/2012/ND-CP

1. Trinh ty thyc hién:

Budc 1. T6 chire ton gido khi cach chuc, bai nhiém chuc sic, nha tu hanh
thudc tham quyén quan 1y giri van ban thong bao dén B Noi vu (Ban Ton gido
Chinh phu).

Budce 2. BO No6i vu (Ban Tén gido Chinh phu) xem xét van ban thong bao,
lwu ho so dé thyc hién cong tac quan 1y.

2. Cach thirc thwe hién: Tiép nhan vin ban thong bao truc tiép vao cic
ngay lam viéc trong tuan hodc qua dudng buu dién.

3. Thanh phan, s6 lwong vin bén:

a. Thanh phan vin ban (theo mau).

b. S6 lwong van ban: 01 vin ban.

4. Poi twong thue hién thii tuc hanh chinh: Céc t6 chirc ton gido duoc cac
co quan nha nudc c6 thim quyén coéng nhan vé to chirc cach chirc, bai nhiém chirc
sac thudc truong hop quy dinh tai khoan 1 Piéu 19 Nghi dinh sé 92/2012/ND-CP.

5. Co quan thyc hién thi tuc hanh chinh: Bd N§i vu (Ban Toén gido Chinh
phu).

6. L¢ phi: Khong.

7. Tén miu don, miu to khai: Thong bao vé viéc cach chuc, bii nhiém
chtic sdc, nha tu hanh (Mau B18, Thong tu s6 01/2013/TT-BNT ngay 25/3/2013).

8. Yéu cau, diéu kién thwe hién tha tuc hanh chinh: Viéc cach chuc, bi
nhiém chire sic thuc hién theo hién chuong, diéu 1é cta to chirc ton gido.

9. Can cir phap ly cua thu tuc hanh chinh:

- Phép I1énh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 cta Chinh pha quy dinh chi tiét va
bién phap thi hanh Phép Iénh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 ctia Bo Noi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
giao.
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Miu B18

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tu do — Hanh phic

......... D ngay......thang......nam... ...
THONG BAO

Ve viéc cach chire, bai nhiém chire sac, nha tu hanh

Tru s& Chinh: ..o

Thong bao vé viéc cach chirc, bai nhiém chirc sac, nha tu hanh véi noi
dung sau:

Hovatén: ... Nam sinh.............ccooeueee
Tén goi trong ton @140 (NEU CO): ..vvvrnit i eeeee e

Kem theo Thong bao gom: van ban cua té chirc ton giao vé viéc cdach chuce, bai

nhiém.

TM. TO CHUC TON GIAO

(Ky, dong ddu, ghi ré ho tén, chirc

vit)

M Dia danh noi ¢6 tru s& chinh cua to chirc ton gido.

2) Ban Tén gido Chinh phu (ddi véi cac truong hop theo quy dinh tai khoan 1 Diéu 19
Nghi dinh); Uy ban nhan dan tinh, thanh phd truc thudc trung wong (ddi véi cac truong hop
khong thudc quy dinh tai khoan 1 Piéu 19 Nghi dinh).
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XIV. Thii tuc chap thuin t6 chirc hdi nghi thwong nién, dai hdi cap trung
wong hoac toan dao

1. Trinh ty thyc hién:

- Budc 1. T6 chire t6n gido hoat dong trong pham vi nhiéu tinh, thanh phd
truc thudc Trung wong to chirc hoi nghi thudng nién, dai hoi cAp Trung wong hoic
toan dao gui hd so dén B Noi vu (Ban To6n gido Chinh phu).

- Budc 2. Bo Noi vu (Ban Tén gido Chinh phtl) xem xét hd so va dé nghi bo
sung trong truong hop can thiét.

- Budc 3.

+ B6 Noi vu (Ban Ton gido Chinh phu) phdi hop véi cac co quan lién quan
tham dinh ho so.

+ Sau khi thim dinh ho so, Bd Noi vu (Ban To6n gido Chinh phu) chép thuan
hodc khong chép thuan viéc t6 chiic hoi nghi, dai hoi. Trudng hop khong chip
thuan phai tra 16i bang van ban va néu rd 1y do.

2. Céch thire thure hién: Tiép nhan ho so truc tiép vao cac ngiy 1am viéc trong tudn
hoac qua duong buu dién.

3. Thanh phén, so lwong ho so:

a) Thanh phan ho so:

- Vin ban dé nghi (theo mau);

- B4o céo hoat dong cua to chire ton gido;

- Dy thao hién chuong, diéu 16 hoidc hién chuong, diéu 18 stra d6i (néu co).

b) S6 lwong ho so: 01 bd.

4. Thoi han giai quyét: 20 ngay lam viéc ké tir ngay nhan dugc ho so hop
1€.

5. P6i twong thuce hién thi tuc hanh chinh: Céc t6 chirc t6n gido hop phap
0 Viét Nam.

6. Co quan thyc hién thi tuc hanh chinh: B6 No6i vu (Ban Toén giao Chinh
phu).

7. Két qua thuc hién thii tuc hanh chinh: Vin ban chip thuan hoic khong
chép thuan cho t6 chirc ton gido duoc t6 chtrc hoi nghi, dai hoi cép trung vong
hoac toan dao.

8. ¢ phi: Khong.

9. Tén miu don, mau to khai: bPé nghi td chic hoi nghi thuong nién, dai
hoi (Mau B25, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu ciu, diéu kién thuc hién thii tuc hanh chinh: Khong.

11. Can cir phap ly caa thi tuc hanh chinh:

- Phép Iénh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 ctia Chinh pht quy dinh chi tiét va
bién phép thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, ton
gido.
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Mau B25

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc l1ap — Tw do — Hanh phic

PE NGHI TO CHU'C HQOI NGHI THUONG NIEN, PAI HQI

Kinh @l o e
TN t0 CHTC 10N GIAO. .+ e e et
Nguoi dai di€n: ... e

P& nghi t6 chirc hdi nghi thwdng nién, dai hdi véi ndi dung sau:

LY dO 10 CRUC © .o,
No6i dung hoinghi, dai hi.........ooooiiiiii
Thoi gIan t0 ChTIC: «...eee et e,
Dia dIEM t0 ChTC: «.vv et e,
Du kién thanh ph?m thamdu: . ...
S6 luwong ngudi tham du: .......oooeei e,
Kém theo dé nghi gom: chwong trinh t6 chitc; bdo cdo hoat dong cia t6 chirc tén
gido; di thdo hién chirong, diéu 1¢é hodc hién chwong, diéu 1é sira doi (néu c6).
TM. TO CHUC TON GIAO

(Ky, dong ddu, ghi ré ho tén, chirc

vit)

M Dia danh noi ¢6 tru s& chinh cua to chtrc ton gido.

2) Ban Tén gido Chinh phu ddi véi t6 chirc ton gido to chirc hoi nghi, dai hoi theo quy
dinh tai Diéu 28 Nghi dinh; Uy ban nhan dan tinh, thanh phé truc thudc trung uwong ddi véi to
chtrc ton gido t6 chire hoi nghi, dai hoi theo quy dinh tai Diéu 29 Nghi dinh.
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XV. Thii tuc diing Ky hién chwong, diéu 1¢ sira doi ciia td chirc ton gido
quy dinh tai Diéu 28 Nghi dinh s6 92/2012/ND-CP

1. Trinh ty thyc hién:

- Bu6c 1. TH chirc t6n gido khi stra doi hién chuong, diéu 1é giri vin ban
dang ky dén Bo Noi vu (Ban Ton gido Chinh phi).

- Budc 2. B§ Noi vu (Ban Ton giao Chinh phu) xem xét van ban dang ky va
dé nghi bd sung trong truong hop can thiét.

- Buoc 3.

+ B6 Noi vu (Ban Ton gido Chinh phu) phdi hop véi cac co quan lién quan
tham dinh van ban dang ky (bao gdm ca ndi dung sira doi).

+ Sau khi tham dinh van ban dang ky, Bo Noi vu (Ban Ton gido Chinh phu)
chap thuan hodc khong chap thuan cho dang ky hién chuwong, dicu 1& sira doi.
Truong hop khong chap thuan phai tra 151 bang van ban va néu 6 1y do.

2. Céach thirc thue hién: Tiép nhan vin ban dang ky truc tiép vao cac ngay lam
viéc trong tudn hodc qua dudng buu dién.

3. Thanh phan, s6 lweng vin bén:

a) Thanh phan van ban (theo mau).

b) S6 lugng vin ban: 01 ban.

4. Thoi han giai quyét: 07 ngay 1am viéc ké tir ngdy nhan duoc ban hién
chuong, diéu 1é sira doi.

5. P6i twong thyce hién thi tuc hanh chinh: Céc t6 chuic ton gido hop phap
0 Viét Nam.

6. Co quan thyc hién thi tuc hanh chinh: B6 No6i vu (Ban Tén gido Chinh
phu).

7. Két qua thyc hién thii tuc hanh chinh: Vin ban chip thuan hoic khong
chép thuan cho t6 chirc ton gido dugc hoat dong theo hién chuong, diéu 18 sira doi.

8. Lé phi: Khong.

9. Tén miu don, mau t& khai: Dang ky hién chuong, diéu 1¢ sira d6i (Mau
B26, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong.

11. Can cwr phap ly caa thu tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngéy 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bi¢n phdp thi hanh Phép 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 ctia B6 Noi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
giao.
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Mau B26

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

Kem theo dang ky gom: Hien chuwong, diéu lé cua to chirc ton gido da swa doi.

TM. TO CHUC TON GIAO
(Ky, dong dau, ghi ro ho tén, chirc vu)

(1) Pia danh noi c6 tru s& chinh cta td chic ton gido.

2) Ban Tén gido Chinh phu (di voi t6 chirc ton giao hoat dong trong pham vi nhiéu tinh,
thanh phé tryc thudc trung wong); Uy ban nhan dan tinh, thanh phé tryc thudc trung wong (d6i
v6i to chirc t6n gido hoat dong chu yéu trong pham vi mét tinh, thanh phd tryc thudc trung

uong).
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XVI. Thii tuc chap thuin viéc moi to chirc, ca nhin 13 nguwdi nwée ngoai
vao hoat dong ton gido tai Viét Nam

1. Trinh ty thyc hién:

- Bué6c 1. T6 chirc, c nhan ton gido khi moi to chirc, c4 nhan 1a nguoi nudc
ngoai vao Viét Nam dé tién hanh cac hoat dong quéc té lién quan dén ton gido guri
hé so dén B Noi vu (Ban Tén gido Chinh phu).

- Budc 2. Bo Noi vu (Ban Ton gido Chinh pht) xem xét hd so va dé nghi bo
sung trong truong hop can thiét.

- Buoc 3.

+ BO Noi vu (Ban Ton gido Chinh phu) phdi hop véi cac co quan lién quan
thdm dinh ho so.

+ Sau khi thdm dinh hé so, Bo Noi vy (Ban Tén gido Chinh pht) chap thuan
hodc khong chép thuan viéc moi to chire, ca nhan 1a nguodi nudc ngoai vao Vigt
Nam. Trudng hop khong chap thuan phai tra 16i bang vian ban va néu 13 1y do.

2. Céch thire thure hién: Tiép nhan hd so truc tiép vao cac ngy 1am viéc trong tudn
hodc qua duong buu dién.

3. Thanh phin, s6 lwong ho so:

a) Thanh phan ho so:

- Vian ban dé nghi (theo mau);

- Ban gi6i thiéu tom tat cac hoat dong chi yéu cua td chirc, ca nhan nudc
ngoai.

b) S6 lugng hd so: 01 bo.

4. Thoi han giai quyét: 25 ngay lam viéc ké tir ngdy nhan duoc hd so hop
1€.

5. Poi twong thue hién thii tuc hanh chinh: Cac t6 chtic, ca nhan ton gido
hop phap ¢ Viét Nam.

6. Co quan thyc hién thi tuc hanh chinh: Bo N§i vu (Ban Toén gido Chinh
phu).

7. Két qua thue hién thii tuc hanh chinh: Vin ban chap thuan hoic khong
chap thuan cho t6 chirc, ca nhan ton gido duoc moi t6 chirc, ca nhan nudc ngoai
vao hoat dong ton gido tai Viét Nam.

8. L¢ phi: Khong.

9. Tén miu don, miu to khai: Dé nghi vé viéc moi t6 chirc, ca nhan 1a
ngudi nudc ngodi vao hoat dong ton gido tai Viét Nam (Mau B31, Thong tu s6
01/2013/TT-BNV ngay 25/3/2013).

10. Yéu cau, diéu kién thuc hién thii tuc hanh chinh: Tuan thi quy dinh cia
phap luat vé xuét canh, nhap canh.

11. Can cir phap ly caa thu tuc hanh chinh:

- Phép 1énh tin ngudng, ton gido ngay 18/6/2004.
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- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 ctia Chinh pha quy dinh chi tiét va
bién phép thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
giao.
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Mau B31

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lz’ip — Tw do — Hanh phuc

] ‘ DPE NGHI VE VIEC MOI TO CHUC, CA NHAN
LA NGUOI NUOC NGOAI VAO HOAT PONG TON GIAO TAI VIET NAM

Kinh gtri: Ban Ton gido Chinh phu.

Nguoi dai dién:
Hovatén: ... Nam sinh..................

Tén goi trong ton giao (NEU €Ot
Gidy CMND $6:................ Ngay cap:........... Noi cép:.........
Chtrc vu, pham trat (08U €O): .....oovveiiieieeie e
Tén t6 chirc ton BIAOT L.ttt
Tén giao dich qUOC t&:. . ... . oo
Dia Chi: .o

Dé nghi vé viéc moi to chire, ca nhin la nguwoi nwde ngoai vao Viét Nam

v6i ngi dung sau:

Tén to chirc, cAanhan dugc moOT:... ...ttt
Muc dich hoat GOng:...........ooiiiii
NOi dung hoat AONE:.......ooiiii e
Thoi gian t0 Chire: ...........ocoooiiiii
Dia GIEM 0 CRUIC: . ..o

Kem theo dé nghi gom Du kién chLm’ng trinh; bdn gidi thiéu toém tdt cac hoat
déng chit yéu cia té chire, ca nhan ton gido nuoc ngoaz danh sdach khach moi (ho tén,

tén goi trong tén gido, tudi, dia chi, qudc tich, tén gido, chirc vu tén gido).

TM. TO CHUC TON GIAO

(Ky, dong dau, ghi ré ho tén, chirc vu)

' Pia danh noi co tru s¢ chinh cua to chirc ton gido.
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XVII. Thii tuc chap thuin tham gia hoat ddng ton gido & nwéc ngoai

1. Trinh ty thyc hién:

- Budc 1. T6 chirc, c4 nhan ton gido khi tham gia hoat dong ton gido & nudc
ngoai giri ho so dén BO Noi vu (Ban Tén gido Chinh pha).

- Budc 2. Bo Noi vu (Ban Tén gido Chinh pht) xem xét hd so va dé nghi bo
sung trong truong hop can thiét.

- Budc 3.

+ B6 Noi vu (Ban Ton gido Chinh phu) phdi hop véi cac co quan lién quan
thdm dinh ho so.

+ Sau khi thim dinh hd so, BO Noi vu (Ban T6n gido Chinh phu) chép thuan
hozc khong chip thudn viéc tham gia hoat dong ton gido & nudc ngoai cia to chic,
c4 nhan ton gido Viét Nam. Truong hop khong chap thuan phai tra 15i bang van
ban va néu 0 1y do.

2. Céch thire thure hién: Tiép nhan hd so truc tiép vao cac ngy 1am viéc trong tudn
hoac qua duong buu dién.

3. Thanh phan, s6 lwgng hd so:

a) Thanh phan ho so:

- Vian ban dé nghi (theo mau);

- Gidy moi tham gia hoat dong ton gido ton gido hodc van ban chip thuan
clia to chirc, c4 nhan ton gido & nudc ngoai;

- Van ban chép thuan cia to chic ton gido quan 1y truc tiép.

b) S6 lugng ho so: 01 bo.

4. Thoi han giai quyét: 25 ngay lam viéc ké tir ngdy nhan duoc hd so hop
1€.

5. Poi twong thue hién thi tuc hanh chinh: Cac to chic, ca nhan ton gido
0 Viét Nam.

6. Co quan thuc hién thi tuc hanh chinh: Bo N6i vu (Ban Ton gido Chinh
phu).

7. Két qua thwe hién thii tuc hanh chinh: Vin ban chip thuan hoic khong
chép thuén cho t6 chtic, ca nhan ton gido dugc tham gia hoat dong ton gido & nudc
ngoai.

8. Lé phi: Khong.

9. Tén miu don, miu to khai: Dé nghi vé viéc tham gia hoat dong ton giao
& nudc ngoai (Mau B32, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu cau, diéu kién thue hién thii tuc hanh chinh: Tuan thi quy dinh cia
phap luat vé xuét canh, nhap canh.

11. Can cir phap ly caa tha tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bién phap thi hanh Phép Iénh tin ngudng, ton gido.
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- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, ton
gido.
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Mau B32

CONG HOA XA HOQI CHU NGHIA VIET NAM
DPoc 1ap — Tu do — Hanh phic

PE NGHI VE VIEC THAM GIA HOAT PONG TON GIAO O NUOC NGOAI

Kinh gtri: Ban Ton gido Chinh phu.
Nguoi dai dién:
Hovatén: ... i, Namsinh.....................

Chtrc vu, pham trat (DU CO): ....veeren e,
TN t& CHTC 10N ZIAO: .. evee et

DA Chis oo

Dé nghi ve viéc tham gia hoat dong ton giao ¢ nwdc ngoai véi ngi dung
sau:

Thot gian hoat AONE: .......ooiiii e
Dia diém hoat AON . e e
Kém theo dé nghi gom: Gidy moi tham gia hoat ddng & nwéc ngodi; van bdan chdp

thudn ciia t6 chirc tén gido quan Iy truc tiép.

TM. TO CHUC TON GIAO

(Ky, ghi ré ho tén, déng dau)

M Dia danh noi ¢6 tru s& chinh cua to chirc ton gido.
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XVIII. Thii tuc chidp thuin viéc tham gia khéa dao tao ton gido & nuwéc
ngoai

1. Trinh ty thyc hién:

- Bu6c 1. T6 chiic, ca nhan ton gido khi tham gia khoa dao tao t6n gido &
nudc ngoai giri hd so dén Bo Noi vy (Ban Ton gido Chinh phu).

- Budc 2. Bo Noi vu (Ban Tén gido Chinh pht) xem xét hd so va dé nghi bo
sung trong truong hop can thiét.

- Buoc 3.

+ B6 Noi vu (Ban Ton gido Chinh phu) phdi hop véi cac co quan lién quan
thdm dinh ho so.

+ Sau khi thim dinh hd so, BO Noi vu (Ban T6n gido Chinh phu) chép thuan
hoic khong chap thuan viéc tham gia khoa ddo tao ton gido & nudc ngoai cua to
chtic, ca nhan ton gido Viét Nam. Trudng hop khong chap thuan phai tra 16i bang
van ban va néu 10 ly do.

2. Céch thire thure hién: Tiép nhan ho so truc tiép vao cac ngy 1am viéc trong tudn
hoac qua duong buu dién.

3. Thanh phan, s6 lwgng hd so:

a) Thanh phan ho so:

- Vian ban dé nghi (theo mau);

- Gidy moi tham gia hoat dong t6n gido hodc vin ban chap thuan dao tao
clia to chirc, c4 nhan ton gido & nudc ngoai;

- Vian ban chép thuan cia to chic ton gido quan 1y truc tiép.

b) S6 lugng ho so: 01 bo.

4. Thoi han giai quyét: 25 ngay lam viéc ké tir ngdy nhan duoc hd so hop
1€.

5. Poi twong thue hién thii tuc hanh chinh: Cac to chtic, ca nhan ton gido
0 Viét Nam.

6. Co quan thyc hién thi tuc hanh chinh: B6 N6i vu (Ban Tén gido Chinh
phu).

7. Két qua thyc hién thii tuc hanh chinh: Vin ban chip thuan hoic khong
chép thuan cho t6 chirc, ca nhéan tén gido duoc tham gia khoa dao tao ton gido &
nudc ngoai.

8. Lé phi: Khong.

9. Tén mau don, miu to khai: Dé nghi vé viéc tham gia khoa dao tao ton
gido & nudc ngoai (Mau B33, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu céu, diéu kién thue hién thii tuc hanh chinh: Tuan thi quy dinh cia
phap luat vé xuét canh, nhap canh.

11. Can cir phap ly caa tha tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004.
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- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 ctia Chinh pht quy dinh chi tiét va
bién phép thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
gido.
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Mau B33

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

PE NGHI VE VIEC THAM GIA KHOA PAO TAO TON GIAO O NUOC NGOAI

Kinh gtri: Ban T6n gido Chinh phu.
Nguoi dai dién:

Chtrc vu, pham trat (08U CO): «...eve ettt
T8N t0 CHTC 10N ZIAO: . et et

DA Chi: oo

Deé nghi ve viéc tham gia khoa dao tao ton giao & nwdc ngoai vai noi
dung sau:

Tho1 glan da0 ta0: ...ooveii e
NOT QA0 120 o ittt
Kém theo dé nghi gom: van ban chdp thudn ddo tao ciia té chirc, cd nhan tén gido

nuede ngodi; van ban chdp thudn ciia t6 chire ton gido qudn Iy truc tiép.
TM. TO CHUC TON GIAO
(Ky, ghi ro ho tén, dong dau)

M Dia danh noi ¢6 tru s& chinh cua to chtrc ton gido.
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XIX. Thii tuc chap thuin viéc moi chire sic, nha tu hanh 13 ngudi nude ngoai
giang dao, truyén dao tai co sé ton gido & Viét Nam

1. Trinh ty thyc hién:

- Budc 1. To chiic ton gido moi chirc sic, nha tu hanh 14 ngudi nudc ngoai
giang dao tai co s ton gido & Viét Nam gui van ban dé nghi dén BO Noi vu (Ban
Ton gido Chinh phu).

- Budc 2. Bo Noi vy (Ban Ton gido Chinh pha) xem xét vian ban dé nghi va
dé nghi bo sung trong trudng hop can thiét.

- Budoc 3.

+ B6 Noi vu (Ban Ton gido Chinh phu) phdi hop véi cac co quan lién quan
tham dinh van ban dé nghi.

+ Sau khi thdm dinh vin ban, B Noi vu (Ban Tén gido Chinh phi) chap
thuan hoac khong chép thuan viéc giang dao, truyén dao cua chire sic, nha tu hanh
1a nguoi nude ngoai tai Viét Nam. Truong hop khong chap thuan phai tra 101 bang
van ban va néu 1o ly do.

2. Céch thire thue hién: Tiép nhan vin ban dé nghi truc tiép vao cac ngay lam viéc
trong tuan hodc qua dudng buu dién.

3. Thanh phin, s6 lwgng viin ban dé nghi:

a) Thanh phan van ban dé nghj (theo mau).

b) S6 luong van ban dé nghi: 01 van ban.

4. Théi han giai quyét: 25 ngay lam viéc ké tir ngay nhan duoc van ban dé
nghi hop €.

5. Poi twong thwe hién thi tuc hanh chinh: Céac t6 chuc ton gido & Viét
Nam.

6. Co quan thyc hién thi tuc hanh chinh: B6 No6i vu (Ban Tén gido Chinh
phu).

7. Két qua thyc hién thii tuc hanh chinh: Vin ban chip thuan hoic khong
chép thuan cho to chuc ton gido duoc mdi chiic sic, nha tu hanh 1a nguoi nudc
ngoai vao giang dao tai co sé ton giao & Viét Nam.

8. Lé phi: Khong.

9. Tén miu don, miu to khai: Dé nghi vé viéc moi chirc sic, nha tu hanh
12 ngudi nude ngodi giang dao tai co s ton gido & Viét Nam (Mau B34, Thong tu
s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu cau, diéu kién thuc hién thii tuc hanh chinh: Tuan thi quy dinh cia
phap luat vé xuét canh, nhap canh.

11. Can cir phap ly caa tha tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngéy 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bién phap thi hanh Phép Iénh tin ngudng, ton gido.
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- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, ton
gido.
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Mau B34

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phic

PE NGHI VE VIEC MOI CHUC SAC, NHA TU HANH LA NGUOI NUOC
NGOAI GIANG PAO TAI CO SO TON GIAO O VIET NAM

Kinh gtri: Ban Ton gido Chinh phu.
TN t0 CHTC 10N ZIAO: ..o e

Dia Chi: .o

Nguoi dai dién:

Hovatén: .....oooiiii i e, Nam sinh...............

TEN gO1 trong tON GIA0. .. .viueie ettt e e,

Chtrc vu, phém 15 €21 SO

Pé nghi vé viéc moi chirc sic, nha tu hanh 1 nguéi nuéc ngoai giang
dao tai co s6 ton giao ¢ Viét Nam véi ngi dung sau:

Nguoi to chuc:
Ho vaten: .. ..o i Nam sinh...........

Kém theo dé nghi gom: chwong trinh t6 chire; noi dung 16 chirc.
TM. TO CHUC TON GIAO
(Ky, dong dau, ghiro ho tén, chirc vu)

(1) Pia danh noi c6 tru s chinh cta td chirc ton gido.
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Muc 2
THU TUC HANH CHINH CAP TINH

I. Thii tuc chiap thuin viéc to chirc cac I& hdi tin nguéng quy dinh tai
khoan 2 Pi¢u 4 Nghi dinh s6 92/2012/ND-CP

1. Trinh ty thyc hién:

Budc 1. Nguoi dai dién co so tin ngudng guri ho so dén S& Nbi vu (Ban hoac
Phong Ton giao).

Budc 2. S& Noi vu (Ban hodc Phong Ton gido) xem xét hd so va dé nghi bd
sung trong truong hop can thiét.

Budce 3.

+ S& Noi vu (Ban hodc Phong Ton giao) phdi hop véi cac co quan co lién
quan tham dinh ho so, trinh Uy ban nhan déan cap tinh.

+ Uy ban nhan dan cip tinh cin ¢ To trinh cia S& Noi vu (Ban hodc Phong
ton gido) chip thuan hodc khong chip thuan viéc t6 chirc 18 hoi (hodc ty quyén
cho S& Nbi vu). Truong hop khong chap thuan phai tra 10i bang van ban va néu 1o
1y do.

2. Cach thire thye hién: Tiép nhan ho so truc tiép vao cac ngay lam viéc
trong tuan hoic qua dudng buu dién.

3. Thanh phin, s6 lwong ho so:

a. Thanh phan h6 so:

- Vian ban dé nghi vé viéc to chire 18 hoi (theo mau);

- Danh sach Ban Té chuc 18 hdi.

b. Sb lugng hd so: 01 bo.

4. Thoi han giai quyét: 20 ngay lam viéc, ké tir ngay nhan dugc ho so hop

5. Poi tuwgng thuc hién tha tuc hanh chinh: Cic co s¢ tin ngudng.

6. Co quan thuc hién thu tuc hanh chinh: S& No6i vu (Ban hoac Phong
Ton gido).

7. Két qua thye hién thii tuc hanh chinh: Vin ban chip thuan hoic khong
chép thuan viéc to chirc 18 hoi tin ngudng.

8. L¢ phi: Khong.

9. Tén miu don, miu to khai: Dé nghi to chirc 18 hdi tin ngudng (Mau B3,
Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu cau, diéu Kién thyuc hién thii tuc hanh chinh: Di véi 18 hoi duge
t6 chirc dinh ky nhung cé su thay doi vé ndi dung, thoi gian, dia diém khong phai
néu lai ngudn goc lich sir ciia 18 hoi trong van ban dé nghi

11. Can cw phap ly cua thu tuc hanh chinh:

- Phap Iénh tin ngudng, ton gido ngay 18/6/2004.

64



- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh
chi tiét va bién phap thi hanh Phéap Iénh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNT ngay 25/3/2013 cua Bo Noi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, ton
gido.
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Mau B3

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

PE NGHI TO CHUC LE HQI TiN NGUONG

Kinh gui: B
Tén co so tin ngudng (chitinhoa): ...,
DA Chis oo

Nguoi dai dién:

Kém theo van bdan gom: chwong trinh 1€ héi; danh sdch Ban t6 chirc 1é héi.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

(1) Pja danh noi ¢6 co s tin ngudng.
2) Uy ban nhéan dan tinh, thanh phé truc thudc trung wong noi dién ra 1& hoi.
) Béi voi 18 hoi tin ngudng duogc to chirc dinh ky nhung co su thay d6i vé ndi dung, thoi

gian, dia diém so vdi trude thi khong néu lai nguodn goce lich st cua 1€ hai.
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II. Thii tuc ding ky hoat dong ton gido cho to chirc c6 pham vi hoat
dong chii yéu & mdt tinh, thanh phé truec thugc Trung wong

1. Trinh ty thyc hién:

- Bué6c 1. T6 chirc khi c6 du cac diéu kién theo luat dinh c6 nhu cau dang ky
hoat dong ton gido gui hd so dén S& Noi vu (Ban hodc Phong Ton gido).

- Budc 2. S6 N6i vu (Ban hodac Phong Ton gido) xem xét hd so va dé nghi
b6 sung trong trudng hop can thiét.

- Buoc 3.

+ S& Noi vu (Ban hoic Phong Ton gido) phdi hop véi cac co quan lién quan
tham dinh hd so.

+ Sau khi thAm dinh hd so, S& Ndi vu (Ban hodc Phong Ton gi4o) cép hoac
khong cap dang ky hoat dong ton gido cho t6 chirc. Truong hop tir chdi cap ding
ky phai tra 101 bang vin ban va néu rd 1y do.

2. Céch thire thure hién: Tiép nhan hd so truc tiép vao cac ngy 1am viéc trong tudn
hoac qua duong buu dién.

3. Thanh phin, s6 luwgng hd so:

a) Thanh phan ho so:

- Viin ban ding ky hoat dong ton gido (theo mau);

- Gido ly, gido luat, 1& nghi;

- Danh sach du kién nhimg ngudi dai dién t6 chirc dugc Uy ban nhan dan
cap x4 noi cu tri hgp phap x4c nhan;

- S6 lugng ngudi tin theo.

b) S6 lugng ho so: 01 bo.

4. Thoi han giai quyét: 30 ngay lam viéc ké tir ngdy nhan duoc hd so hop
1€.

5. Poi twong thuc hién thi tuc hanh chinh: Cac t6 chirc di duoc dang ky
sinh hoat ton gido & Vi¢t Nam c6 du diéu kién theo quy dinh tai Khoan 1 Diéu 6
Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012.

6. Co quan thuc hién thi tuc hanh chinh: S& No6i vu (Ban hoac Phong
Ton gido).

7. Két qua thue hién thii tuc hanh chinh: Cép Giay chimg nhan — Pang ky
hoat dong t6n gido hodc van ban tra 16i vé viéc khong cap Gidy chimg nhén - Pang
ky hoat dong ton gido.

8. Lé phi: Khong.

9. Tén miu don, miu to khai: Ding ky hoat dong ton gido (Mau BS,
Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu cau, diéu kién thyc hién thii tuc hanh chinh:

- C6 sinh hoat ton gido 6n dinh tir hai muoi nam tro 1én ké tir ngay duoc Uy
ban nhan dan cép Xa chép thudn sinh hoat ton gido, khong vi pham cac quy dinh tai
Khoan 2 Diéu 8 va Piéu 15 Phap 1énh tin ngudng, ton gido;
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- L& to chirc cia nhitng ngudi ¢ ciing niém tin; c6 gido 1y, gido luat, 1 nghi,
duong hudng hanh dao va hoat dong gin bo voi dan toc, khong trai véi thudn
phong, my tuc va quy dinh cua phap luét;

- Khong thudc t6 chiic ton gido di duoc co quan nha nude co thim quyén
cong nhéan;

- Tén goi clia t6 chirc khong tring véi tén cac t6 chirc ton gido da duoc co
quan nha nudc c6 thAm quyén céng nhan hodc tén cic danh nhan, anh hing dan
toc;

- C6 dia diém hop phap dé hoat dong ton gido;

- C6 nguoi dai dién 1a cong dan Vit Nam, c¢6 nang lyc hanh vi dan su dﬁy
du, c6 uy tin trong to chirc va nghiém chinh chap hanh phép luat.

11. Can cwr phap ly caa tha tuc hanh chinh:

- Phép Iénh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bién phép thi hanh Phép 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, ton
gido.
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Mau B5

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc l1ap — Tw do — Hanh phic

Pang ky hoat dong ton gido véi ngi dung nhw sau:
Nguoi dai dién:

Hovatén: ................. Tén goi khac............. Nam sinh............
Gidy CMND sb:...............Ngay cp:............ Noi cap:.....unnen...
DA 0 T 5 4
Nguodn gbe hinh thanh:...........ooooiiiie e
Ton chi, muc Gich:. ... ..o
Pham vihoat @0Ng:........ccooiiiii e,
CO CAU D CRUC: .. oo
S6 Turong NEUOT N the0 .. .. o\ue ettt
Du kién noi dat tru s6 chinh. ......ove e

Kém theo van bdan gom: gido 1y, gido ludt, 1é nghi; qud trinh phdt trién ¢ Viét
Nam; danh séch dw kién nhitng ngwoi dai dién t6 chire dwoc Uy ban nhédn dan cdp xd

noi cw tru xdc nhan (ho tén, tén goi khac, tuéi, s6 Gicfy CMND, dia chi).

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

() Pja danh noi dang ky hoat dong ton gido.

) Ban Tén gido Chinh phu (ddi voi t6 chirc c6 pham vi hoat dong & nhiéu tinh, thanh
phé truc thudc trung wong); S Noi vu (déi voi to chirc ¢o pham vi hoat dong chu yéu & mot
tinh, thanh phd truc thudc trung wong).

) Tén td chirc dang ky hoat dong ton gido.
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Mau Al

444444444 (1) CONG HOA XA HOQI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phic

GIAY CHUNG NHAN
Dang ky hoat dong ton giao

..................... O iiiiiiiiiiiiiio........chiig nhan:

Puoc hoat dong ton gido theo quy dinh cua phéap luat Viét Nam va theo noi
dung dang ky da dugc chap thuan./.

Noinhgn: @
o, ; (K, ghi ré ho tén, déng diu)
- Luu: VT,

(1)’ Ban Tén giao Chinh phu (d6i véi to c}u’rc ton gido c6 pham vi hoat dong & nhiéu tinh,
thanh pho truc thude trung uong); S& Noi vu (d61 voi to chire ton gido c6 pham vi hoat dong chu
yeu ¢ mdt tinh, thanh pho truc thudc trung uong).

@) Vit tit tén co quan cép dang ky hoat dong ton gido.

) Bia danh noi cap Gidy chimg nhan ding ky hoat dong ton gido.

) Thu trudng co quan nha nude c6 thim quyén cap ding ky hoat dong tén gido.
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II1. Thii tuc cong nhén td chirc ton gido c6 pham vi hoat ddng chii yéu
trong mot tinh, thanh phé trwc thudc Trung wong

1. Trinh ty thyce hién:

- Budc 1. T6 chiic d3 duogc cap ding ky hoat dong ton gido guri ho so dén So
N6i vu (Ban hodc Phong Ton giao).

- Budc 2. S6 N6i vu (Ban hodac Phong Ton gido) xem xét hd so va dé nghi
b6 sung trong trudng hop can thiét.

- Budc 3.

+ S& Noi vu (Ban hodc Phong Tén giao) phbi hop véi cac co quan lién quan
tham dinh ho so, trinh Chu tich Uy ban nhéan déan cap tinh.

+ Chu tich Uy ban nhan dan cép tinh cin ci T trinh cia S Noi vu (Ban
hoic Phong Ton gido) cong nhan hodc khong cong nhan to chic ton gido (hodc Uy
quyén cho S& Noi vu). Truong hop khong cong nhan phai tra 101 bang vin ban va
néu ro 1y do.

2. Cach thire thue hién: Tiép nhan hd so truc tiép vao cac ngay lam viéc trong
tuan hodc qua dudng buu dién.

3. Thanh phan, s6 lwgng ho so:

a) Thanh phan ho so:

- Vin ban dé nghi cong nhan to chirc ton gido (theo mau).

- B4o céo tom tat qua trinh hoat dong ciia to chirc tir khi dugc cp dang ky
hoat dong ton gido;

- Gido ly, gio luat, 1& nghi;

- Hién chuong, diéu 1¢ cua t6 chic.

b) S6 lugng ho so: 01 bo.

4. Thoi han giai quyét: 30 ngay lam viéc ké tir ngdy nhan duoc hd so hop
1€.

5. P6i twong thwe hién thii tuc hanh chinh: Cac t6 chtc dugc cip dang ky
hoat dong ton gido cd pham vi hoat dong chu yéu 0 mot tinh, thanh phé truc thudc
Trung wong.

6. Co quan thuc hién thi tuc hanh chinh: Sé& N6i vu (Ban hoac Phong
Ton gido).

7. Két qua thwe hién thi tuc hanh chinh: C6 Quyét dinh cong nhan t6
chtic ton gido hodc vin ban tra 101 vé viéc khong cong nhan to chire ton gido.

8. L¢ phi: Khong.

9. Tén miu don, miu to khai: Dé nghi cong nhan to chirc ton gidgo (Mau
B6, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu cau, diéu kién thyc hién thii tuc hanh chinh:

Sau thoi han 03 nam ké tir ngay duoc cap ding ky hoat dong ton gido, to
chtrc c6 hoat dong ton gido lién tuc, khong vi pham céc quy dinh cia Nghi dinh )
92/2012/ND-CP ngay 08/11/2012 ctia Chinh phti quy dinh chi tiét va bién phap thi
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hanh Phap lénh tin ngudng, ton gido va dap img cac diéu kién quy dinh tai Khoan
1 Biéu 16 Phap lénh tin ngudng, ton gido.

11. Can cwr phap ly cua thu tuc hanh chinh:

- Phép Iénh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bién phép thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, ton
gido.
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Mau B6

CONG HOA XA HOQI CHU NGHIA VIET NAM
DPoc lap — Tw do — Hanh phic

Kinh guri: @ L

TN tON GIA0: ottt
Dé nghi cong nhan to chirc ton giao:
Ténto chirc: @)L

Tru sd chinh: ...
Nguoi dai dién:

Hovatén: ............... Tén goi khac......... Nam sinh................
Gidy CMND sb:.......... Ngay cap:...... NOTCAP: e

Kém theo van bdn gom: bdo cdo tém tdt qud trinh hoat ddng cia t6 chirc tir khi
dwoc cdp dang ky hoat dong ton gido, giao ly, gido luqt, 1é nghi; hién chuong, diéu 1¢é
cua to chue.

TM. TO CHUC
(Ky, ghi ro ho tén, chirc vu)

() Pja danh noi c6 tru s& chinh cua to chic.

@ Thu tuéng Chinh phu (d6i véi to chitc c6 pham vi hoat dong & nhiéu tinh, thanh ph
trye thudc trung wong); Uy ban nhan dén tinh, thanh phd truc thudc trung wong (d6i véi t6 chirc
¢6 pham vi hoat dong chu yéu ¢ mét tinh, thanh phd truc thudc trung wong).

@) Tén t6 chirc da duoc cap ding ky hoat dong ton gido (bang chir in hoa).
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Mau A2

AAAAAAAAAAAAAA () CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phiic

‘ QUYET PINH
Ve viéc cong nhan to chirc ton gido

4)

Cin cr Luat T6 chire Chinh phii ngay 25 thang 12 nam 2001;
Cin ci Diéu 16 Phap 1énh tin ngudng, ton gido ngay 18 thang 6 nam 2004;
Cian ctr Piéu 8 Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 cta Chinh
phu quy dinh chi tiét va bién phéap thi hanh Phép 1énh tin ngudng, t6n gido;
)

‘ 7 QUYET PINH:
Pieu 1. Cong nhan td6 chire ton giao:

CO CAULO CRTIC: ...ue i

Picu 2. ...l ©® duoc hoat dong ton gido theo quy dinh cua
phap luat Viét Nam va theo Hién chuong, Piéu 1¢ di dugc co quan nha nudc co
tham quyén chap thuan.

Piéu 3. (hi¢u lyc cua Quyét dinh; ghi tén co quan, td chirc, c4 nhan c¢6 lién
quan trong viéc thi hanh Quyét dinh)./.

Noinhgn: )
- Nhu biéu 3;

- Luu: VT, ... (K, ghi 16 ho tén, déng dau)

() Co quan nha nude c6 tham quyén ban hanh Quyét dinh.

@ Viét tat tén co quan ban hanh Quyét dinh.

® Pia danh noi ban hanh Quyét dinh.

@ Thi trudng co quan nha nudc c6 tham quyén ban hanh Quyét dinh.
®) Thira iy quyén (néu co).

©) Tén t6 chire ton gido dugc cong nhan.
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IV. Thii tuc thanh lap t6 chirc ton gido co s& ddi voi cac trwong hop quy
dinh tai khoin 2 Dié¢u 17 Phap I¢nh tin ngudng, ton gido

1. Trinh ty thyc hién:

- Budc 1. T6 chirc t6n gido khi thanh 1ap t6 chtc ton gido truc thudc giri vin
ban dé nghi dén S& Noi vu (Ban hoac Phong Ton gido).

- Budc 2. S& Noi vu (Ban hodc Phong Ton gido) xem xét vin ban va dé nghi
b6 sung trong trudng hop can thiét.

- Budc 3.

+ S& Noi vu (Ban hoic Phong Tén gido) phéi hop véi cac co quan lién quan
tham dinh van ban, trinh Uy ban nhan dan cép tinh.

+ Uy ban nhan dén cap tinh can ¢ To trinh ctia S6 Noi vu (Ban hodc Phong
Tén gio) chap thuan hoic khong chap thuan viéc thanh lap to chic ton gido (hodc
iy quyén cho So Noi vu). Trudng hop khong chap thudn phai tra 101 bang vin ban
va néu 10 1y do.

2. Céch thire thue hién: Tiép nhan van ban truc tiép vao cac ngdy lam viéc trong
tuan hodc qua dudng buu dién.

3. Thanh phan, s6 lwong vin bén:

a) Thanh phan van ban (theo mau).

b) S6 lugng vin ban: 01 van ban.

4. Thoi han giai quyét: 20 ngay 1am viéc ké tir ngay nhan duoc van ban dé
nghi hop 1€.

5. P6i twgng thuwe hién thii tuc hanh chinh: Cac to chic ton gido hop phap
¢ Viét Nam

6. Co quan thyc hién thu tuc hanh chinh: S& Noi vu (Ban hoac Phong
Ton gido).

7. Két qua thwe hién thi tuc hanh chinh:

C6 Quyét dinh vé viéc chap thuan thanh 1ap to chirc ton gido co sd hodc vin
ban tra 101 vé viéc khong chap thuan cho thanh 1ap t6 chirc ton gido co so.

8. L¢ phi: Khong.

9. Tén mau don, mau to khai:

- Pé nghi thanh 1ap to chirc t6n gido truc thudc (Mau B7, Thong tu sb
01/2013/TT-BNV ngay 25/3/2013);

10. Yéu cau, diéu kién thyc hién thii tuc hanh chinh:

- C6 van ban dé nghi ctia t chtc ton gido;

- T6 chiic dugc thanh 13p thudc hé thng ciia to chirc ton gido da duge Nha nudc
cong nhén;

- S6 lugng tin do tai dia ban dap g diéu kién quy dinh tai hién chuong, diéu 16
cta to chirc ton gido.

11. Can cwr phap ly cuaa thu tuc hanh chinh:
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Phép 1énh tin ngudng, ton gidao ngay 18/6/2004.

- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bién phép thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
giao.
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Mau B7

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phic

Y

PE NGHI THANH LAP TO CHUC TON GIAO TRUC THUOQC

Kinh gui: @ o
Tén t6 chirc ton gido dé nghi thanh 1ap td chirc t6n gido truc thudc:
4TS0S
Pé nghi dwoc thanh 1ap t6 chirc ton gido trwe thudc:

Tén t6 chirc ton gido truc thudc du kién thanh lap: cviiie

Lydothanh Iap:.....cooeiiii e

Pham vi hoat d0ng ton @1a0:.........coevviiiiiii e

S6 luong tin d6 hién c6 tai thoi diém thanh 14p:.............ccoeeeenn....

Du kién noi dit tru s& cia tO chitc sau khi thanh
P

Kém theo dé nghi gom: danh sdach dw kién nhitng nguwoi dai dién t6 chire tén
giao truc thudc khi dwoc thanh lap.

TM. TO CHUC TON GIAO
(Ky, ghi ro ho tén, dong dau)

() Pia danh noi ¢6 try s& cia t6 chirc ton gido dé nghi thanh 1ap t chirc ton gido tryc thudc.
@ Thi twéng Chinh phu dbi véi viée thanh lap to chirc ton gido truc thudc khong phai 1a td
chirc ton gido co s&; Uy ban nhéan déan tinh, thanh phé tryc thudc trung wong ddi véi viée thanh

1ap t6 chire ton gido co so.
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Mau A5

UY BAN NHAN DAN ..® CONG HOA XA HOI CHU NGHIA VIET NAM
. DPoc 1ap — Tu do — Hanh phic
Sé/QD-UBND Q) \ ’ o
............ , ngay......thang......nam... ...

QUYET PINH
V& viéc chéap thuin thanh lap té chirc tén gido co sé

CHU TICH UY BAN NHAN DAN ... ®
Can ctr Luat T6 chitc Hoi dong nhan dan va Uy ban nhan dan ngay 26 thang
11 nam 2003;
Can ct Diéu 17 Phap 1énh tin ngudng, ton gido ngay 18 thang 6 nim 2004;
Can ct Diéu 10 Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 cta Chinh
phu quy dinh chi tiét va bién phéap thi hanh Phép 1énh tin ngudng, t6n gido;
Xét dé nghi ctia Giam doc S¢ Noi vu,

QUYET PINH:

Diéu 1. Chép thuancho ......... ®) duoc thanh 1ap to chic ton gido co so:

Tén t6 chirc ton 180 CO SOttt e

Pham vihoat dong:................

S6 luong tin d6 khi thanh 18p:........oovnieieeie e

U SO .ot

Pitu?2.......... @ thudc hé théng t6 chic cua ........... ), duoc hoat dong ton
gido theo quy dinh cua phap luat Viét Nam va theo Hién chuong, Piéu 18
cta.......» d3 dugc co quan nha nudce c6 tham quyén chap thuan.

Dleu 3. (hiéu luc cua Quyet dinh; ghi tén co quan, t6 chuc, ca nhan c6 lién
quan trong viéc thi hanh Quyét dinh)./.

Noi nhin: CHU TICH

- Nhu Diéu 2; Diéu 3;

- Luu: VT, ... (Ky, ghi 6 ho tén, déng dau)

() Uy ban nhan dan noi c6 thim quyén ban hanh Quyét dinh.

@ Pia danh noi ban hanh Quyét dinh.

®) Tén 6 chirc ton gido dé nghi cho thanh 1ap té chirc ton gido co so.
@ Tén t6 chire ton gido co so.

78



V. Thii tuc chia, tach, sap nhip, hop nhit td chirc ton gido co s& doi véi
trueong hop quy dinh tai khoan 2 Piéu 17 Phap 1énh tin ngudng, ton gido.

1. Trinh ty thyc hién:

- Bué6c 1. T6 chire t6n gido khi chia, tach, sap nhap, hop nhét t6 chuc ton
gido truc thudc giri vin ban dé nghi dén Sé Noi vu (Ban hodc Phong Tén gido).

- Budc 2. S Noi vu (Ban hodc Phong Ton gidao) xem xét van ban va dé nghi
b6 sung trong trudng hop can thiét.

- Budc 3.

+ S& Noi vu (Ban hodc Phong Ton gido) phdi hop véi cac co quan lién quan
tham dinh van ban, trinh Uy ban nhan dan cép tinh.

+ Uy ban nhan dén cap tinh can ¢ To trinh ctia S¢ Noi vu (Ban hodc Phong
Tén gi4o) chap thuan hoic khong chap thuan viéc chia, tich, sép nhap, hop nhat to
chtic ton gido (hodc iy quyén cho S& Noi vu). Truong hop khong chip thuan phai
tra 16i bang van ban va néu 13 1y do.

2. Cach thirc thure hién: Tiép nhan vin ban tryc tiép vao cac ngay lam viéc trong
tuan hodc qua dudng buu dién.

3. Thanh phan, s6 lwong vin bén:

a) Thanh phan van ban (theo mau).

b) S6 lugng vin ban: 01 van ban.

4. Thoi han giai quyét: 20 ngay 1am viéc ké tir ngay nhan duoc van ban dé
nghi hop 1€.

5. P6i twgng thuwe hién thii tuc hanh chinh: Cac to chiic ton gido hop phap
0 Viét Nam

6. Co quan thyc hién thi tuc hanh chinh: S& Noi vu (Ban hoac Phong
Ton gido).

7. Két qua thue hién thi tuc hanh chinh:

C6 Quyét dinh vé viéc chap thuan chia hodc tach, sap nhap, hop nhat t6 chirc
t6n gido co s& hodc van ban tra 101 vé viéc khong chap thuan cho chia, tach, sap
nhap, hop nhét to chirc ton gido co so.

8. L¢ phi: Khong.

9. Tén mau don, mau to khai:

- Pé nghi chia hoic tach, sap nhap, hop nhét to chiic tén gido truc thude
Mau B8, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu cau, diéu kién thyc hién thii tuc hanh chinh:

10.1. Déi vi viéc chia, tach t6 chirc ton gido co s6:

- C6 van ban dé nghi ctia t chic ton gido;

- T6 chirc sau khi chia, tach van thudc hé thong t6 chirc ton gido da dugc Nha nudc
cong nhan;
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-S6 luong tin do cua to chire ton gido tryc thugc dong, dia ban hoat dong rong, kho
t6 chirc hoat dong ton gido.

10.2. Déi vdi viéc sdp nhip, hop nhit té chirc ton gido co sé:

- C6 van ban dé nghj ctia t chic ton gido;

- T6 chiic dugc sap nhap, hop nhét van thudc hé théng t6 chirc ton gido da dugc
Nha nudc cong nhan.

11. Can cwr phap ly cua thu tuc hanh chinh:

- Phép Iénh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bién phép thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
gido.
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Mau B8

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tu do — Hanh phic

PE NGHI ...? TO CHUC TON GIAO TRUC THUQC

Kinh gii: @ L

Tén t6 chirc ton gido d& nghi.................cooeiii. @ t chirc ton gido truc
1941010 3

T SO et

Pé nghi duoc ... to chirc ton gido truwe thudc:

S6 luwong tin d6 trude Khi @
Solugng tindosau khi @ ... ... ... .,

Kém theo dé nghi gom: danh sdach dw kién nhitng nguwoi dai dién t6 chic tén
gido truc thugc.

TM. TO CHUC TON GIAO
(Ky, ghi ré ho tén, déng ddu)

(M Pja danh noi c6 tru s& cha td chirc ton giao dé nghi chia (hodc tach, sap nhap, hop nhéat to
chure ton gido tryc thude).

) Chia (hoic tach, sap nhap, hop nhét).

) Thy twéng Chinh phu dbi vai viée chia (hoac tach, sap nhap, hop nhét) td chirc ton giao
tryc thuoc khong phai 1a to chirc ton gido co s¢; Uy ban nhan déan tinh, thanh phd truc thudc

trung wong dbi véi viéc chia (hodc tach, sap nhap, hop nhét) to chirc ton gido co so.
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Mau A7

UY BAN NHAN DAN ...() CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

SOt /Qb-UBND @ ... ngay.....thang.....nam......
QUYET PINH
Veé viéc chap thuan ...... ) t0 chire ton gido co sé

CHU TICH UY BAN NHAN DAN ...

Can c Luat T6 chic Hoi dong nhan dan va Uy ban nhan dan ngay
26/11/2003;

Cin ctr Biéu 17 Phap 1énh tin ngudng, ton gido ngay 18/6/2004;

Cian ci Diéu 10 Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ciia Chinh
phul quy dinh chi tiét va bién phéap thi hanh Phap lénh tin ngudng, ton gido;

Xét dé nghi cia Giam doc S¢ Noi vu,

QUYET PINH:

Piéu 1. Chip thuan cho ....... @ duoc ...? td chirc t6n gido co so.

Tén t6 chirc trude khi........... USRS URRPIN

Tén t6 chirc sau khi ............. )

S6 luong tin d6 trude khi ... )

S6 luong tin d6 sau khi.......

Pham vi hoat AONg:........ooviiinii e

U SO et e

Piéu 2. ....... ©) thuoc ........... @, dugc hoat dong ton gido theo quy dinh cua
phap luat Viét Nam va theo Hién chuong, Diéu 18 cua.......» di duoc co quan nha

nudc c6 tham quyén chap thuan.
bieu 3. (hi€u lyc cua Quyét dinh; ghi tén co quan, t6 churc, ca nhan c6 lién
quan trong vi¢c thi hanh Quyét dinh)./.

Noi nhén: CHU TICH

- Nhu Piéu 2; (Ky, ghi ré ho tén, déng ddu)
-Luu: VT, ...

() Uy ban nhan dan noi ¢6 thim quyén ban hanh Quyét dinh.

@ Pia danh noi ban hanh Quyét dinh.

) Chia (hoac tach, sap nhap, hop nhét).

) Tén 16 chirc ton gido dé nghi cho chia (hoc tach, sap nhap, hop nhat)
®) Tén t6 chirc ton gido sau khi dugc chia (hodc tach, sap nhap, hop nhat).
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VI. Thu tuc ding ky cho hgi doan ton gido c6 pham vi hoat dong &
nhiéu huyén, quin, thi xi, thanh pho trong médt tinh, thanh phé truc thude
Trung wong

1.Trinh ty thwe hién:

- Budc 1. T chuc ton giao thanh 1ap hoi doan giri hd so dén S Noi vu (Ban
hodc Phong Ton gi4o).

- Budc 2. S6 N6i vu (Ban hodac Phong Ton gido) xem xét hd so va dé nghi
b6 sung trong trudng hop can thiét.

- Budc 3.

+ S& Noi vu (Ban hodc Phong Tén giao) phbi hop véi cac co quan lién quan
tham dinh ho so, trinh Uy ban nhan dan cép tinh.

+ Uy ban nhan dan cip tinh cin ¢ To trinh cta S& Noi vu (Ban hoic Phong
Tén gido) cap hoic khong cap Gidy ching nhan dang ky Hoi doan tén gido cho t6
chtrc (hodc iy quyén cho S& Noi vu). Truong hop tir chdi cap dang ky phai tra 10
bang van ban va néu 13 1y do.

2. Céch thire thure hién: Tiép nhan hd so truc tiép vao cac ngy 1am viéc trong tudn
hodc qua duong buu dién.

3. Thanh phin, s6 lwong ho so:

a) Thanh phan ho so:

- Vin ban ding ky (theo mau);

- Danh sach nhiing ngudi tham gia diéu hanh hoi doan;

- Né6i quy, quy ché hoidc diéu 1é hoat dong cua hdi doan, trong d6 néu rd muc
dich hoat dong, co cau t6 chirc va quan 1y.

b) S6 lugng ho so: 01 bo.

4. Thoi han giai quyét: 20 ngay lam viéc ké tir ngdy nhan duoc hd so hop

5. Poi twong thwe hién thii tuc hanh chinh: Céc t6 chuc ton gido.

6. Co quan thuc hién thi tuc hanh chinh: S& No6i vu (Ban hoac Phong
Ton gido).

7. Két qua thue hién thii tuc hanh chinh: Cép Giay chimg nhan — Pang ky
Hoi doan ton gido hodc vin ban tra 101 vé viéc khong cap Gidy chung nhan - Ding
ky Hoi doan ton gido.

8. L¢ phi: Khong.

9. Tén miu don, miu to khai: Ding ky Hoi doan ton gido (Mau B9, Théong
tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu cau, diéu kién thye hién thii tuc hanh chinh: Khong.

11. Can cwr phap ly caa tha tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bién phap thi hanh Phép Iénh tin ngudng, ton gido.
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- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
gido.
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Mau B9

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phic

Kinh gui: 4
TO ChTC 10N ZIAO: . eve et
Trusd chinh: ..o
Pang ky hoi doan ton giao véi ngi dung sau:

Tén giao dich quAC t& (NEU CO): ...evveeee e
Muc dich hoat @ONng: .......c.cooiiiiii e

Hovatén: ............... Tén goi khac............... Nam sinh.........
Gidy CMND sb:............. Ngay Cap:.......neeee.... Noi cap:...........
Chtrc vu, pham trat trong ton gido (Néu cO):....unveveneieeeeieeennn....

Kém theo ban dang ky gom: ndi quy, quy ché hodc diéu 1¢ hoat dong cia hdi
doan; danh sach nhitng nguoi tham gia diéu hanh héi doan (ho tén, tén goi khdc,
tuéi, giady CMND s6, dia chi).

TM. TO CHUC TON GIAO

(Ky, ghi ro ho tén, churc vu)

(' Pia danh noi cé tru s chinh ctia to chirc ton gido.

@ Ban Té6n giao Chinh phu (d6i voi hoi doan c6 pham vi hoat ddng ¢ nhiéu tinh, thanh
phé truc thude trung uong); Uy ban nhan dan tinh, thanh phd truc thudce trung uong (ddi voi Hoi
doan co6 pham vi hoat dong & nhiéu huyén, quan, thi xa, thanh phé trong mot tinh); Uy ban nhan
dan huyén, quan, thi xa, thanh phé thudc tinh (déi v6i hdi doan c6 pham vi hoat dong trong mot
huyén, quén, thi x3, thanh phé thudc tinh).
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Mau A8

......... (M) CONG HOA XA HOI CHU NGHIA VIET NAM
Sé:......../GCN - ...@ Doclap - Ty do - Hanh phie
......... , ngay......thang......nam......

GIAY CHUNG NHAN
Pang ky Hoi doan ton gido

........................................................ () chirng nhén:

Tén hdi doan (chirin hoa):........coooiiiiii
Tén giao dich quAC t& (NEU COY:..vvve e
Muc dich hoat dOng:......cccooviiii e
Co cau td chiic VA qUAN 1. ... oot
Nguoi chiu trach nhiém vé hoat dong ctia hoi doan:

Hovatén: ................ Tén goi khac............ Nam sinh..............
Gidy CMND s6:............ Ngay cap:.......... NOi DAP:.ceeveneei,
Chtrc vu, pham trét trong ton gido (NéU CO):.....nvevvneeeeeieeennn....

Duoc hoat dong theo quy dinh cua phéap luat Viét Nam va theo ndi dung
dang ky da duoc chap thuan./.

(Ky, ghi ré ho tén, déng déiu)

() Ban Tén gido Chinh phu (d6i v6i to chirc ¢6 pham vi hoat dong & nhiéu tinh, thanh phd
tryc thudc trung wong); Uy ban nhan dan cap tinh (ddi vdi t6 chirc c6 pham vi hoat dong ¢ nhiédu
huyén, quan, thi xa, thanh phé trong mot tinh); Uy ban nhan dan cép huyén (461 voi to chirc c6
pham vi hoat dong trong mot huyén, quan, thi xa, thanh phé thudc tinh).

@ Viét tat tén co quan cap gidy chimg nhan.

® Pia danh noi cap Gidy ching nhan.

@ Tha trudng co quan nha nudc c¢6 thim quyén cap gidy chimg nhan ding ky hoat dong

ton gido.
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VIL. Thii tuc diing ky cho dong tu, tu vién hoic cac t6 chirc tu hanh tap
thé khac ¢6 pham vi hoat dong & nhiéu huyén, quén, thi xa, thanh pho trong
mot tinh, thanh pho true thudc Trung wong

1. Trinh ty thyc hién:

- Budc 1. Nguoi dung dau dong tu, tu vién hodc céc to chire tu hanh tap thé
khac gui hd so dén S& Noi vu (Ban hoac Phong To6n gido).

- Budc 2. S6 N6i vu (Ban hodac Phong Ton gido) xem xét hd so va dé nghi
b sung trong trudng hop can thiét.

- Budc 3.

+ S& Noi vu (Ban hodc Phong Tén giao) phbi hop véi cac co quan lién quan
tham dinh ho so, trinh Uy ban nhan dan cép tinh.

+ Uy ban nhan dan cip tinh cin ¢ To trinh cia S& Noi vu (Ban hoic Phong
Tén gido) cap hoic khong cap Gidy ching nhan dang ky dong tu, tu vién hodc cac
t6 chtrc tu hanh tap thé (hodc uy quyén cho S& Noi vu). Trudng hop tir chdi cap
dang ky phai tra 101 bang van ban va néu rd 1y do.

2. Cach thire thue hién: Tiép nhan hd so tryc tiép vao cic ngay lam viéc trong
tuan hodc qua dudng buu dién.

3. Thanh phin, s6 lwong ho so:

a) Thanh phan ho so:

- Vin ban ding ky (theo mau);

- Danh sach tu sf;

- N@i quy, quy ché hodc diéu 1 hoat dong, trong d6 néu 16 ton chi, muc dich
hoat dong, hé thong t6 chirc va quan 1y, co so vat chat, hoat dong xa hoi, hoat dong
qudc té (néu c6) cia dong tu, tu vién hodc cac t6 chirc tu hanh tap thé khac;

- Danh séch cac co s¢ tu hanh tryc thudc dong tu, tu vién hodc cac t6 chuc tu
hanh tap thé khac c6 xac nhan cua Uy ban nhan dan cap xa noi c6 co so vé thuc
trang t6 churc va hoat dong.

b) S6 lugng hd so: 01 bo.

4. Thoi han giai quyét: 20 ngay lam viéc ké tir ngdy nhan duoc ho so hop
1€.

5. Poi twong thue hién thii tuc hanh chinh: Cac Dong tu, tu vién hoic cac
t6 chure tu hanh tap thé khac chua dugc cép dang ky hoat dong & Viét Nam.

6. Co quan thyc hién thi tuc hanh chinh: S& No6i vu (Ban hoac Phong
Ton gido).

7. Két qua thue hién thii tuc hanh chinh: Cép Giay chimg nhan — Pang ky
Dong tu, tu vién hodc cac t6 chure tu hanh tap thé khac hodc van ban tra 101 vé viée
khong cap Gidy ching nhan - Pang ky Dong tu, tu vién hodc cac t6 chirc tu hanh
tap thé khac.

8. Lé phi: Khong.
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9. Tén miu don, miu to khai: Pang ky Dong tu, tu vién hodc céc t6 chirc
tu hanh tap thé khac (Mau B10, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu cau, diéu kién thuc hién thii tuc hanh chinh: Khéng.

11. Can cwr phap ly cua thu tuc hanh chinh:

- Phép 1énh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 ctia Chinh ph quy dinh chi tiét va
bién phép thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
gido.
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Mau B10

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

D ngay......thang.....nam... ...

DANG KY DONG TU @
Kinh gii: @
TO ChTIC O ZIAOT ..ot e
Tru s chinh: ..o oo
Ding ky dong tu........ @:
Ten dong tu . o
Tén giao dich quAc t& (NEU CO): ...evvneiee e
Ton chi, muc dich:..... ..o
Hé thong t6 chlrc va qUAN 1¥:. . .coooevn et
Tru so hodc not1 1am VIEC: ... i
Nguoi dimg dau dong tu.....@
Hovatén: .................. Tén goi khac.................. Nam sinh......
Gidy CMND $6:................... Ngay Cap:.............. Noi cap:........
Chtrc vu, pham trt ton gido (MU CO): ...ovvveveneiieeeieeeieeei,

Kém theo ban déing ky gom: ndi quy, quy ché hodc diéu 1é hoat dong, danh
sdach tu si; (ho tén, tén goi khdc, tuoi, gidy CMND s6, dia chi, nam vao tu); danh
sach cac co so tu hanh truc thuoc co xdac nhan cua Uy ban nhan dan cd'p Xd noi co
co 56 vé thuc trang 16 chire va hoat dong.

TM. TO CHUC TON GIAO
(Ky, ghi vo ho tén, chuc danh)

M Pia danh noi co tru s& chinh.

@ Dong tu, tu vién hodc cac t6 chirc tu hanh tap thé khac.

4 Ban Tén gido Chinh phii (d6i voi dong tu, tu vién co pham vi hoat dong ¢ nhiéu tinh,
thanh phé tryc thudc trung wong); Uy ban nhan dan tinh, thanh phé tryc thudc trung wong (d6i
v6i dong tu, tu vién c6 pham vi hoat ddng & nhiéu huyén, quan, thi x3, thanh phd trong mét tinh);
Uy ban nhan dan huyén, quan, thi xa, thanh phd thudc tinh (d6i véi dong tu, tu vién c6 pham vi
hoat dong trong mdt huyén, quan, thi xa, thanh pho thudc tinh).
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Mau A9

----------------- (1) CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

GIAY CHUNG NHAN
Ding Ky.......c..... “)
................................. M ...................chimg nhan:

TN
Tén giao dich quAC t& (NEU COY:..vvve et
Ton chi, muc dich:.........ooii
HE thAng t0 ChTIC: ...eeee i)
Tru s¢ hodc noi lam V1ec ......................................................

Nguoi dimg dau.. ..
Hovatén: .............. Tén goi khac.................. Nam sinh..........
Glay CMND SO el Ngéy CAp:...n...... NOi CAp:.eerenann. ..

Puoc hoat dong theo quy dinh ctuia phap luat Viét Nam va theo ndi dung
dang ky da dugc chip thuin./.

(Ky, ghi ré ho tén, déng dau)

() Ban Tén giao Chinh phu (d6i vdi to chiic ¢6 pham vi hoat dong & nhiéu tinh, thanh
phd truc thudc trung wong); Uy ban nhan dan cép tinh (ddi véi t6 chirc c6 pham vi hoat dong &
nhiéu huyén, quan, thi xi, thanh phd trong mot tinh); Uy ban nhan dan cp huyén (d6i véi to
chire 6 pham vi hoat dong trong mét huyén, quén, thi xa, thanh phé thudc tinh).

@ Viét tit tén co quan cap gidy ching nhan.

®) Pia danh noi cap gidy chimg nhan.

@ Dong tu, tu vién hodc cac t6 chirc tu hanh tap the khac.

) Thi truéng co quan nha nudc co tham quyén cip gidy ching nhan ding ky hoat dong
dong tu, tu vién hodc cac to chirc tu hanh tap thé.
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VIIL Thi tuc chip thuin viéc mé 16p bdi dudng nhirng ngudi chuyén
hoat dong ton gido

1. Trinh ty thyc hién:

Budc 1. T chire t6n gido c6 nhu cau mé 16p bdi dudng nhitng ngudi chuyén
hoat dong ton gido co van ban dé nghi gui S& Noi vu (Ban hodc Phong Tén gido).

Budc 2. S& Noi vu (Ban hodc Phong Tén gido) xem xét van ban dé nghi va
dé nghi bo sung trong trudng hop can thiét.

Budce 3.

+ S& Noi vu (Ban hodc Phong Ton giao) phdi hop véi cac co quan lién quan
tham dinh van ban, trinh Chu tich Uy ban nhan dan cép tinh.

+ Chu tich Uy ban nhan dan cép tinh cin cit T trinh cia S Noi vu (Ban
hodc Phong Tén gido) chip thuin hodc khong chap thuan viéc mo 16p (hodc uy
quyén cho S¢ Noi vu). Truong hop khong chap thuan phai tra 101 bang vin ban va
néu ro 1y do.

2. Cach thirc thye hién: Tiép nhan vin ban truc tiép vao cac ngay lam viéc
trong tuan hoic qua dudng buu dién.

3. Thanh phan, s6 lwong vin bén:

a. Thanh phan vin ban (theo mau).

b. S6 lwong van ban: 01 vin ban.

4. Thoi han giai quyét: 15 ngay lam viéc ké tir ngdy nhan duoc hd so hop
1€.

5. P6i twong thuwe hién thii tuc hanh chinh: Céc t6 chiic t6n gido dugc cac
co quan nha nudc ¢ tham quyén céng nhan vé t6 chirc ¢6 nhu cau mé 10p.

6. Co quan thyc hién thi tuc hanh chinh: S& Noi vu (Ban hoac Phong
Tén gido cap tinh).

7. Két qua thyc hién thii tuc hanh chinh: Vin ban chip thuan hoic khong
chéap thuan cho mé 16p.

8. Lé phi: Khong.

9. Tén mau don, miu to khai: D& nghi mo 16p bdi dudng nhiing nguoi
chuyén hoat dong ton gido (Mau B15, Thong tu sé 01/2013/TT-BNV ngay
25/3/2013).

10. Yéu ciu, diéu kién thye hién thii tuc hanh chinh: Khong.

11. Can cur phap ly cua thu tuc hanh chinh:

- Phap Iénh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 cta Chinh phu quy dinh
chi tiét va bién phap thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 ctia Bo Néi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
giao.
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Mau B15

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

......... D) ngay......thdng......nam...

PE NGHI MO LOP BOI DUONG
NHUNG NGUOI CHUYEN HOAT PONG TON GIAO

Tru so chinh: ..o oo

Pé nghi mé 16p boi dudng nhirng nguwoi chuyén hoat dong ton gido véi
ndi dung sau:

Tén 16p:
B L. e

Thanh phan tham du: ...,

Kém theo dé nghi gom: chwong trinh hoc; danh sdch gidang vién (ho tén, tén
goi khac, tuéi, dia chi, chirc vu, phcfm trat ).

TM. TO CHUC TON GIAO
(Ky, déng ddu, ghi ré ho tén, chirc vu)

() Pia danh noi c6 tru s¢ chinh cia t6 chirc ton gido.
@ Chu tich Uy ban nhén dan tinh, thanh phd truc thudc trung wong noi mé 16p.
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IX. Thii tuc ding ky nguoi dwge phong chire, phong phim, bé nhiém,
bau cit, suy cir theo quy dinh tai khoan 2 Piéu 19 Nghi dinh s6 92/2012/ND-CP

1.Trinh ty thwe hién:

- Budc 1. T6 chire ton gido thuc hién viéc phong chirc, phong pham, bo
nhiém, bau cur, suy cu chuc sdc, nha tu hanh gui ban dang ky dén S¢ Noi vu (Ban
hodc Phong Ton gi4o).

- Budc 2. S Noi vu (Ban hodc Phong Tén gido) xem xét ban ding ky va dé
nghi bd sung trong trudng hop can thiét.

- Budc 3.

+ S& Noi vu (Ban hodc Phong Ton gido) phdi hop voi cac co quan lién quan
tham dinh ban dang ky, trinh Uy ban nhan dan cap tinh.

+ Uy ban nhan dan cép tinh can cur To trinh cia S6 Noi vu (Ban hodc phong
Tén gido) néu khong c6 ¥ kién khac (hoic ty quyén cho Sé Noi vu) thi nguoi duoc
phong chirc, phong pham, b6 nhiém, bau cir, suy cir duge hoat dong ton gido theo
chuc danh da dang ky.

2. Cach thire thue hién: Tiép nhan ban ding ky truc tiép vao cac ngdy lam viéc
trong tuan hodc qua dudng buu dién.

3. Thanh phan, s6 lwgng ban diing ky:

a) Thanh phan ban dang ky (theo mau).

b) S6 luong ban ding ky: 01 ban.

4. Thoi han giai quyét: 10 ngay lam viéc ké tir ngay giri ban dang ky hop 18.

5. Poi twong thue hién thi tuc hanh chinh: Cac t6 chic ton gido hop phap
& Viét Nam thyc hién viéc phong chirc, phong pham, bo nhiém, bau ct, suy cir.

6. Co quan thyc hién thu tuc hanh chinh: S& No6i vu (Ban hoac Phong
Ton gido).

7. Két qua thue hién thi tuc hanh chinh: Ngudi duoc phong chirc, phong
phém, bo nhiém, bau ctr, suy ct dugc hodc khong dugc hoat dong ton gido theo
chuc danh da dugc dang ky.

8. L¢ phi: Khong.

9. Tén miu don, miu t& khai: Ding ky ngudi duge phong chirc, phong
pham, bd nhiém, bau cir, suy cir (Mau B16, Thong tu s6 01/2013/TT-BNV ngay
25/3/2013).

10. Yéu cau, diéu kién thyc hién thii tuc hanh chinh:

Nguoi duge phong chiic, phong pham, bd nhiém, bau cir, suy cir phai dap tmg cac
diéu kién sau:

- La cong dan Vi¢t Nam, c6 tu cach dao dac tdt;

- C6 tinh than doan két, hoa hop dan toc;

- Nghiém chinh chap hanh phép luat.

11. Can cir phap ly caa tha tuc hanh chinh:

- Phép Iénh tin ngudng, ton gido ngay 18/6/2004.
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- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 ctia Chinh pha quy dinh chi tiét va
bién phép thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
gido.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

PANG KY NGUOI PUQC PHONG CHUC,

Miu B16

...... nam........

PHONG PHAM, BO NHIEM, BAU CU, SUY CU

Kinh gui: @
Tén tb chirc ton gido:
Tén giao dich quéc té (néu c6):

Trusd chinh: ...
Ping ky nguoi dwge phong chire, phong phim, bé nhiém, bau cir, suy
cir voi ndi dung sau:

TT | Ho vatén | Tén goi Nam Qué Chitcvu | Pham | Pham vi
khac sinh quan trat phu
trong ton trach
gido
1
2
n

Dinh kém bdn ddang ky gom: tém tdt qud trinh hoat ddng tén gido cia nguoi dwoc

dang ky.

TM. TO CHUC TON GIAO
(Ky, dong ddu, ghi vo ho tén, chirc vu)

() Pia danh noi ¢6 try s¢ chinh cta t6 chirc ton gido.
@ Ban Tén giao Chinh phu (d6i véi cac truong hop phong chire, phong pham, bd nhiém,

bau cir, suy ctr theo quy dinh tai khoan 1 Diéu 19 Nghi dinh); Uy ban nhén dan tinh, thanh ph
trye thudc trung wong (ddi voi cac trudng hop khong thude quy dinh tai khoan 1 Diéu 19 Nghi

dinh).
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X. Thu tyc thong bao cach chirc, bai nhiém chirc s,fw trong ton gido
thudc truwong hop quy dinh tai khoian 1 Dieéu 19 Nghi dinh so 92/2012/ND-CP

1. Trinh ty thyuc hién:

Budce 1. T6 chire ton gido khi cach chuc, bai nhiém chire sic, nha tu hanh
thudc thAm quyén quan 1y gt vin ban thong bao dén B Noi vu (Ban Ton gido
Chinh phu).

Budce 2. Bo N6i vu (Ban Tén gidao Chinh phi) xem xét van ban thong béo,
lru hd so dé thyc hién cong tac quan 1y.

2. Cach thie thwe hién: Tiép nhan vin ban thong bao truc tiép vao cic
ngay lam viéc trong tuan hoic qua dudng buu dién.

3. Thanh phin, s6 lwgng vin bén:

a. Thanh phan vin ban (theo mau).

b. S6 lwong vin ban: 01 vin ban.

4. Poi twong thue hién thii tuc hanh chinh: Céc t6 chirc ton gido duoc cac
co quan nha nudc c6 thim quyén coéng nhan vé to chirc cach chirc, bai nhiém chirc
sdc thudc truong hop quy dinh tai khoan 1 Biéu 19 Nghi dinh sé 92/2012/ND-CP.

5. Co quan thue hién thid tuc hanh chinh: Bo Noi1 vu (Ban Toén gido Chinh
phu).

6. Lé phi: Khong.

7. Tén miu don, miu to khai: Thong bao vé viéc cach chirc, bii nhiém
chtc sdc, nha tu hanh (MAu B18, Thong tu s6 01/2013/TT-BNT ngay 25/3/2013).

8. Yéu ciu, diéu Kkién thwe hién thi tuc hanh chinh: Viéc cach chirc, bai
nhiém chue sic thuc hién theo hién chuong, diéu 1é cua td chirc ton gido.

9. Can cir phap ly cua thu tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bién phdp thi hanh Phép 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cia B N§1 vu ban hanh va
huéng dan sir dung biéu miu vé tha tuc hanh chinh trong linh vyc tin ngudng, ton
gido.
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Mau B18

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

......... D ngay......thang......nam... ...
THONG BAO

Ve viéc cach chire, bai nhiém chire sac, nha tu hanh

Tru so chinh: ..o oo,

Thong bao vé viéc cach chirc, bai nhiém chirc sac, nha tu hanh véi noi
dung sau:

Hovatén: ..o Nam sinh.............coovueeee.
Tén goi trong ton g0 (NEU CO): v.vvvvvnriiiie e eeieeaen,

Kém theo Théng bdo gom: vin ban ciia té chikc tén gido vé viéc cdach chire, bdi
nhiém. )
TM. TO CHUC TON GIAO
(Ky, déng dau, ghi ré ho tén, chirc vu)

(1) Pia danh noi ¢6 tru sé chinh cua té chirc ton gido.

) Ban Tén gido Chinh phu (ddi véi cac truong hop theo quy dinh tai khoan 1 Diéu 19
Nghi dinh); Uy ban nhan dan tinh, thanh phd truc thudc trung wong (ddi véi cac truong hop
khong thudc quy dinh tai khoan 1 Diéu 19 Nghi dinh).
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XI. Thii tuc diing ky thuyén chuyén noi hoat dong ton gido ciia chire sic,
nha tu hanh vi pham phap luit vé ton gido

1. Trinh ty thyuc hién:

Budc 1. T6 chuc ton gido trude khi thuyén chuyén noi hoat dong ton gido
ctia chirc sic, nha tu hanh gui ho so ding ky dén S¢ Noi vu (Ban hodc Phong Tén
g140).

Budc 2. S& Noi vu (Ban hodc Phong Ton gido) xem xét hd so va dé nghi bd
sung trong truong hop can thiét.

Budc 3.

+ S& Noi vu (Ban hodc Phong Ton gido) phdi hop véi cac co quan lién quan
tham dinh ho so, trinh Uy ban nhan dan cép tinh.

+ Uy ban nhan dan cép tinh can ctr To trinh cia S& Noi vu (Ban hodc Phong
Tén gido) chap thuin hodc khéng chap thuan viéc ding ky thuyén chuyén (hoic ty
quyén cho S& Noi vu). Truong hop khong chap thun phai tra 161 bang van ban va
néu ro 1y do.

2. Cach thire thwe hién: Tiép nhan ho so truc tiép vao cic ngay lam viée
trong tun hoic qua dudng buu dién.

3. Thanh phin, so lwong ho so:

a. Thanh phan ho so:

- Vin ban ding ky (theo mau).

- Vin ban cta to chire ton gido vé viéc thuyén chuyén.

- So yéu 1y lich ¢ x4c nhan ctia Uy ban nhan dan cép x4 noi cu tra hop phap
ctia ngudi duge thuyén chuyén.

b. Sb lugng hd so: 01 bo.
4. Thoi han giai quyét: 20 ngay 1am viéc ké tir ngay nhan duoc hd so hop

A

1€.

5. Pdi twong thuc hién thii tuc hanh chinh: Cac t chiic ton gido duoc cac
co quan nha nudc ¢ thAm quyén céng nhan vé t6 chc.

6. Co quan thyc hién thi tuc hanh chinh: S& N6i vu (Ban hoac Phong
Ton gido).

7. Két qua thyc hién thii tuc hanh chinh: Vin ban chip thuan hoic khong
chép thuan viéc dang ky thuyén chuyén noi hoat dong ton gido.

8. Lé phi: Khong.
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9. Tén miu don, miu t& khai: Piang ky thuyén chuyén noi hoat dong ton
gido ctia chirc sic, nha tu hanh (Mau B20, Thong tu sd 01/2013/TT-BNV ngay
25/3/2013).

10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

11. Can cur phap ly cua thu tuc hanh chinh:

- Phép 1€nh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 cta Chinh pha quy dinh
chi tiét va bién phap thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 ctia Bo Noi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
giao.
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Mau B20

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

PANG KY THUYEN CHUYEN
NOI HOAT PONG TON GIAO CUA CHUC SAC, NHA TU HANH

Kinh guri: B
TN t0 ChTC 10N ZIAOT +..eeve et e e e,

Tru s& Chinh: ..o
Piing ky thuyén chuyén noi hoat dong ton gido ciia chirc sic, nha tu
hanh véi ngi dung sau:

Kem theo ban dang ky gom: so yéu ly lich co xac nhdn cua Uy ban nhdn dan
xd, phwong, thi trdn noi cw tru cua nguoi dwoc thuyén chuyén; van ban cua to
chirc ton giao vé viéc thuyén chuyén.

TM. TO CHUC TON GIAO
(Ky, dong dau, ghi ro ho tén, chirc vu)

() Pia danh noi ¢6 tru s¢ chinh cta td chire ton gido.
2 Uy ban nhan dan huyén, quan, thi x3, thanh pho thudc tinh noi chitc sic, nha tu hanh
thuyén chuyén dén.
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XII. Thii tuc chap thuin hoat dong ton gido ngoai chuong trinh diing ky hang
nim c6 su tham gia ciia tin do ngoai huyén, quén, thi x4, thanh pho thudc tinh hosic
ngoai tinh.

1. Trinh ty thyc hién:

Budc 1. To chire ton gido co s& c¢6 hoat dong ton gido ngoai chuong trinh da
dang ky hang nam c6 su tham gia cta tin d6 ngoai huyén, quan, thi xa, thanh phd
thude tinh hodc ngoai tinh gui van ban dé nghi dén S& Nbi vu (Ban hodc Phong
Ton gido).

Budc 2. S6 Néi vu (Ban hodc Phong Téon gido) xem xét van ban va dé nghi
bd sung trong trudong hop can thiét.

Budc 3.

+ S& Noi vu (Ban hodc Phong Ton gido) phdi hop vdi cac co quan lién quan
tham dinh van ban, trinh Uy ban nhan dan cip tinh.

+ Uy ban nhan dan cép tinh can cu To trinh ciia S& No6i vu (Ban hodc Phong
Tén gido) chap thuan hoidc khong chap thuan hoat dong ton gido ngoai chuong
trinh ddng ky hang nim cua t6 chire ton gido co so (hoic Gy quyén cho S¢ Noi vu).
Truong hop khong chap thuan phai tra 15i bang van ban va néu 16 1y do.

2. Cach thirc thwe hién: Tiép nhan vin ban dé nghi truc tiép vao cac ngay
1am viéc trong tudn hodc qua dudng buu dién.

3. Thanh phan, s6 lwong vin bén:

a. Thanh phan vin ban (theo mau).

b. S luong vin ban: 01 vin ban.

4. Thoi han giai quyét: 15 ngay lam viéc ké tir ngdy nhan duogc vin ban dé
nghi hop I¢€.

5. Pdi twong thuwe hién thi tuc hanh chinh: T6 chirc ton gido c6 hoat dong
t6n gido ngoai chuong trinh di ding ky hang nim c6 su tham gia cia tin d6 ngoai
huyén, quan, thi xa, thanh phé thudc tinh hoac ngoai tinh.

6. Co quan thuc hién thu tuc hanh chinh: S& No6i vu (Ban hodc Phong
Tén gido cép tinh).

7. Két qua thuc hién thi tuc hanh chinh: Vin ban chip thuan hoic khong
chap thuin vé hoat dong tén gido ngoai chuwong trinh ding ky hang nim cua to
chtrc ton gido co sé.

8. Lé phi: Khong.
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9. Tén miu don, miu to khai: D& nghi hoat dong t6n gido ngoai chuong
trinh d& déing ky (MAu B22, Théong tw s6 01/2013/TT-BNV ngdy 25/3/2013).

10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

11. Can cir phap ly cua thu tuc hanh chinh:

- Phap I¢énh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh pha quy dinh
chi tiét va bién phap thi hanh Phap Iénh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 ctia Bo Noi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
giao.
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sau:

Mau B22

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phiic

PE NGHI HOAT PONG TON GIAO
NGOAI CHUONG TRINH PA PANG KY

Kinh g B )
Tru s& Chinh: ..o

Pé nghi hoat dong ton gido ngoai chwong trinh di ding ky véi ndi dung

TM. TO CHUC TON GIAO
(Ky, dong dau, ghi ro ho tén, chirc vu)

(M Pia danh noi c6 t6 chirc ton gido co so.

@ Uy ban nhan dan tinh, thanh phd tryc thude trung uong (ddi véi hoat dong ton gido cb su
tham gia cua tin dd ngoai huyé¢n, quan, thi xa, thanh phé thudc tinh hodc ngoai tinh); Uy ban
nhan dan huyén, quan, thi xa, thanh phé thudc tinh (déi v6i hoat dong ton gido co su tham gia
cua tin dd trong huyén, quan, thi xa, thanh phé thudc tinh).
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XIII. Thii tuc chip thuin t6 chirc hdi nghi thuwong nién, dai hdi ciia t6 chirc ton
gido khong thudc quy dinh tai Dieu 29 Nghi dinh so 92/2012/ND- CP.

- Budc 1. To chie ton gido to chic hoi nghi thudng nién, dai hoi khong
thudc quy dinh tai Diéu 29 Nghi dinh s6 92/2012/ND-CP gui hd so dén Sé Noi vu
(Ban hoac Phong To6n gido).

- Budc 2. S6 No6i vu (Ban hodc Phong Ton gido) xem xét ho so va dé nghi
b sung trong trudng hop can thiét.

- Budc 3.

+ S& N6i vu (Ban hodc Phong Ton gido) phdi hop voi cac co quan lién quan
tham dinh ho so, trinh Uy ban nhan dan cép tinh.

+ Uy ban nhan dan cap tinh cin ¢ To trinh cia S& Noi vu (Ban hoic Phong
Ton giao) chép thuan hoac khong chép thuén viéc to chuc hoi nghi, dai héi (hoac
iy quyén cho So Noi vu). Trudng hop khong chap thuan phai tra 10i bang vin ban
va néu 10 1y do.

2. Cach thirc thyre hién: Tiép nhan ho so tryc tiép vao cac ngay lam viéc trong tuan
hoac qua duong buu dién.

3. Thanh phan, s6 lwgng hd so:

a) Thanh phan ho so:

- Vin ban dé nghi (theo mau);

- B4o céo hoat dong cua to chire ton gido;

- Dy thao hién chuong, diéu 16 hoidc hién chuong, diéu 18 stra d6i (néu co).

b) S6 lwong ho so: 01 bd.

4. Thoi han giai quyét: 10 ngay lam viéc ké tir ngay nhan dugc ho so hop

1€.

5. P6i twong thuwe hién thii tuc hanh chinh: Cac t6 chirc ton gido hop phap
o0 Viét Nam.

6. Co quan thuc hién thu tuc hanh chinh: S& Noi vu (Ban hoac Phong
Ton gido).

7. Két qua thuc hién thi tuc hanh chinh: Vin ban chip thuan hoic khong
chép thuan cho t6 chirc ton gido duoc td chirc hoi nghi thuong nién, dai hoi.

8. Lé phi: Khong.

9. Tén miu don, miu to khai: pPé nghi td chuc hoi nghi thuong nién, dai
hoi (Mau B25, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).
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10. Yéu cau, diéu kién thuc hién thii tuc hanh chinh: Khong.

11. Can cwr phap ly caa tha tuc hanh chinh:

- Phép Iénh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngéy 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bién phép thi hanh Phép 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 ctia B6 Noi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, ton
giao.
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Mau B25

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tu do — Hanh phic

PE NGHI TO CHU'C HQOI NGHI THUONG NIEN, PAI HQI

Kinh giri: e
T8N t0 CHTC 10N ZIAOT. ... oot et
Nguoi dai dién:

Tén goi trong ton 140 (NEU CO)...vvvvnvriiiiie e e eieeenes,
Chire Vi, PRAM ErAL: . ... e,

Pé nghi to chirc hdi nghi thwong nién, dai hi véi ndi dung sau:

LY d0 10 CRTC « .ot
Noi dung hoi nghi, dai hoi:.......oooi
ThOi ZIan t0 CATIC: ... eeee el
Dia GEM 10 CHTC: « . vv et e
Du kién thanh phan tham dur ...........oooieiree e,
S6 luwong ngudi tham dur: ..........iie e,

Kém theo dé nghi gom: chwong trinh t6 chirc; bdo cdo hoat dong cia t6
chure ton giao; dy thao hién chuong, diéu 1é hodc hién chuong, diéu 1¢ sira doi
(néu o).

TM. TO CHUC TON GIAO
(Ky, dong dau, ghi ro ho tén, chirc vu)

() Bia danh noi c6 tru sé chinh cia tb chre ton gido.

@ Ban Tén gido Chinh phu d6i véi to chirc ton gido to chirc hoi nghi, dai hoi theo quy
dinh tai Didu 28 Nghi dinh; Uy ban nhén dan tinh, thanh pho tryc thudc trung wong dbi vai t6
churc ton giao td chirc hoi nghi, dai hoi theo quy dinh tai biéu 29 Nghi dinh.
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XIV. Thi tuc ding ky hién chuong, diéu I¢ sira doi ciia td chirc ton gido quy
dinh tai Diéu 28, Piéu 29 Nghi dinh 92/2012/ND-CP .

1. Trinh ty thyc hién:

- Budc 1. T6 chirc t6n gido khi sira d6i hién chuong, diéu 1é gui vin ban
dang ky dén S& Noi vu (Ban hodc Phong Ton gi4o).

- Budce 2. S6 Noi vu (Ban hoac Phong Ton gido) xem xét van ban dang ky
va dé nghi b6 sung trong truong hop can thiét.

- Budc 3.

+ S& Noi vu (Ban hodc Phong Ton gido) phdi hop voi cac co quan lién quan
tham dinh van ban dang ky (bao gdm ca ndi dung sira doi).

+ Uy ban nhan dan cap tinh can ct TO trinh ciia S& Noi vu (Ban hoic Phong
Toén gido) chap thudn hodc khong chap thuan cho diang ky hién chuong, diéu 1¢ stra
d6i (hodc ty quyén cho S& Noi vu). Trudng hop khong chip thuan phai tra 10
bang van ban va néu 1o 1y do.

2. Cach thire thue hién: Tiép nhan vin ban ding ky truc tiép vao cac ngay lam
viéc trong tudn hodc qua dudng buu dién.

3. Thanh phan, s6 lwong vin bén:
a) Thanh phan van ban (theo mau).
b) S6 luong vin ban: 01 ban.

4. Thoi han giai quyét: 07 ngay lam viéc ké tir ngdy nhan duoc ban hién
chuong, diéu 18 stra doi.

5. P6i twong thuc hién thii tuc hanh chinh: Céc t6 churc ton gido hop phap
0 Viét Nam.

6. Co quan thuc hién thu tuc hanh chinh: S& Noi vu (Ban hoac Phong
Ton gido).

7. Két qua thwe hién thi tuc hanh chinh: Vin ban chip thuin hodc khong
chép thuén cho td chirc ton gido dugc hoat dong theo hién chuong, diéu 1é stra doi.

8. Lé phi: Khong.

9. Tén miu don, miu to khai: Dang ky hién chuong, diéu 1é stra d6i (Mau
B26, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu ciu, diéu kién thuc hién thii tuc hanh chinh: Khong.
11. Can cir phap ly caa thi tuc hanh chinh:
- Phap Iénh tin ngudng, ton gido ngay 18/6/2004.
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- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bién phép thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, ton
gido.
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Mau B26

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

PANG KY HIEN CHUONG, PIEU LE SUA POI

Kinh guri: e
T8N t0 CTC 10N ZIAO ... oot
Nguoi dai dién:

Tén goi trong ton gido (NEU CO).....vvvne i
Chire Vi, PRAM ErAL: . ...

Ping ky hién chwong, diéu 1¢ stra d6i véi ndi dung sau:

..........................................................................................

..........................................................................................

...........................................................................................

Kem theo dang ky gom: Hién chwong, diéu lé cua té churc ton giao da sia

TM. TO CHUC TON GIAO
(Ky, dong dau, ghi ro ho tén, chirc vu)

D Pia danh noi c6 try s& chinh cta to chic ton gido.
@ Ban Tén gido Chinh phu (461 voi to chirc ton gido hoat dong trong pham vi nhiéu tinh,

thanh phé truc thudc trung wong); Uy ban nhan dan tinh, thanh phé truc thudc trung wong (ddi
v6i to chirc t6n gido hoat dong chu yéu trong pham vi mét tinh, thanh phd tryc thudc trung

uong).
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XV. Thii tuc chap thuén viéc td chirc cudc 1€ dién ra ngoai co sé ton gido
¢6 swr tham gia ciia tin do dén tir nhiéu huyén, quén, thi xa, thanh phé thudc
tinh, thanh phé trwc thudc Trung wong.

1. Trinh ty thyce hién:

Budc 1. To chire ton gido t6 chirc cac cude 18 dién ra ngoai co so tén gido o
su tham gia cua tin dd dén tir nhiéu huyén, quan, thi xa, thanh phé thuoc tinh hoac
tr nhiéu tinh, thanh phé truc thudc Trung wong guri van ban dé nghi dén S& Nbi vu
(Ban hodc Phong Ton gido) noi to chirc cudc 1&.

Budc 2. S& Noi vu (Ban hoidc Phong Tén gido) xem xét van ban dé nghi va
dé nghi bo sung trong truong hop can thiét.

Budc 3.

+ So Noi vu (Ban hodc Phong Ton gido) phdi hop vai cac co quan lién quan
tham dinh van ban, trinh Uy ban nhan dan cép tinh.

+ Uy ban nhan dan cép tinh can cu To trinh cia S& Noi vu (Ban hodc Phong
Toén gido) chap thuan hoic khong chap thuan viéc to chirc cudce 18 (hodc iy quyén
cho S& Noi vu). Trudng hop khong chap thudn phai tra 10i bang vin ban va néu rd
1y do.

2. Cach thirc thwe hién: Tiép nhan vin ban dé nghi truc tiép vao cac ngay
1am viéc trong tuan hodc qua duong buu dién.

3. Thanh phan, s6 lwong vin bén:
a. Thanh phan vin ban (theo mau).
b. S6 lugng vian ban: 01 vin ban.

4. Thoi han giai quyét: 15 ngay lam viéc ké tir ngdy nhan duoc van ban dé
nghi hop I¢.

5. P6i twong thue hién thi tuc hanh chinh: T6 chirc t6n gido

6. Co quan thuc hién thu tuc hanh chinh: S& Noi vu (Ban hoac Phong
Ton gido).

7. Két qua thwe hién thi tuc hanh chinh: Vin ban chip thuan hodc khong
chép thuan viéc t6 chire cudc 18,

8. Lé phi: Khong.

9. Tén miu don, miu to khai: D& nghi t6 chirc cudc 1& ngoai co sd ton gido
(MAu B27, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.
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11. Can cir phap ly cua thu tuc hanh chinh:

- Phap I¢énh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phi quy dinh
chi tiét va bién phap thi hanh Phap Iénh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 ctia Bd Noi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, ton
giao.
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Mau B27

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tu do — Hanh phic

..V ngay.....thang.....nam... ...

PE NGHI TO CHU'C CUQC LE NGOAI CO SO TON GIAO

Kinh gui: @,
Tén t6 chirc ton gido (Chit in hoa): ......ooooiveeiieee e,
Nguoi dai dién:
Hovatén: ... e, Nam sinh...............
Tén goi trong ton giao (NEU CO). ... evvn i
Churc vu, phém 15 21 SO

Dé nghi to chirc cudc 1€ ngoai co’ sé ton giao vdi ndi dung sau:

Kém theo dé nghi gom: chwong trinh t6 chirc cudc Ié.

TM. TO CHUC TON GIAO
(Ky, dong dau, ghi ro ho tén, chirc
Vi)

() Pia danh noi c6 tru sd chinh cua t6 chirc ton gido.

@ Uy ban nhan dan tinh, thanh phd truc thudc trung wong noi dién ra cudc 18 (d6i véi
cudc 1& c6 su tham gia cua tin dd dén tir nhidu huyén, quan, thi xa, thanh phé thudc tinh hoac tir
nhiéu tinh, thanh phé truc thudc trung wong); Uy ban nhan dan huyén, quan, thi xa, thanh phé
thudc tinh noi dién ra cudc 18 (déi voi cude 1€ ¢6 su tham gia cua tin dd trong pham vi mdt quén,
huyén, thi x4, thanh phd thudc tinh.
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XVI. Thii tuc chap thuén viéc to chirc quyén gop ciia co sé tin ngudng, to
chirc ton gido vugt ra ngoai pham vi mgt huyén.

1. Trinh ty thyc hién:

Budc 1. Co sé tin ngudng, t6 chirc ton gido trudc khi t6 chirc quyén gop
vuot ra ngoai pham vi mgt huyén giri van ban thong bao dén S& Noi vu (Ban hoac
Phong Ton gido).

Budce 2. S& Noi vu (Ban hodc Phong Ton gido) xem xét van ban thong bao
va dé nghi bo sung trong truong hop can thiét.

Budc 3.

+ S& Noi vu (Ban hodc Phong Ton gido) phdi hop vai cac co quan lién quan
tham dinh vin ban thong bao, trinh Uy ban nhan dan cép tinh.

+ Uy ban nhan dan cép tinh can cu To trinh ciia S& No6i vu (Ban hodc Phong
Tén gido) chap thuan hoic khong chap thuin viéc to chic quyén gop (hoic ty
quyén cho S& Noi vu). Truong hop khong chap thuan phai tra 1oi bang van ban va
néu rd 1y do.

2. Cach thirc thwe hién: Tiép nhan vin ban thong bao truc tiép vao cac
ngay lam viéc trong tuan hoic qua dudng buu dién.

3. Thanh phan, s6 lwong vin bén:

a. Thanh phan vin ban (theo mau).

b. S6 lugng vin ban: 01 vin ban.

4. Thoi han giai quyét: 07 ngay lam viéc ké tir ngdy nhan dugc vin ban
thong bao hop 1€.

5. Pdi twong thue hién thi tuc hanh chinh: Céc co s tin ngudng, t6 chirc
ton gido.

6. Co quan thuc hién thu tuc hanh chinh: S& Noi vu (Ban hoac Phong
Ton gido).

7. Két qua thuc hién thi tuc hanh chinh: Vin ban chip thuan hoic khong
chép thuan viéc td chirc quyén gop.

8. Lé phi: Khong.

9. Tén miu don, miu to khai: Thong bao vé viée t6 chirc quyén gop cua
co so tin ngudng, to chic ton gido (Mau B30, Thong tu sb 01/2013/TT-BNV ngay
25/3/2013).

10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:
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- Co s6 tin ngudng, to chic ton gido to chirc quyén gdp trén co sd tu nguyén
ctia to chirc, ca nhan trong nudc va to chirc, ca nhan ngoai nudc theo quy dinh cia
phép luat.

- Viéc t6 chirc quyén gop cta co sé tin ngudng, t6 chirc ton gido phai cong
khai, rd rang muc dich sir dung va trude khi quyén gop phai thong bao véi Uy ban
nhan déan cap tinh noi té chitc quyén gop.

- Khong duoc loi dung viée quyén gop dé phuc vu loi ich cd nhan hodc thyc
hién nhitng muc dich trai phap luat.

11. Can cwr phap ly cua thu tuc hanh chinh:

- Phép 1€nh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 cua Chinh phu quy dinh
chi tiét va bién phap thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 ctia Bo Noi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, ton
giao.
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Mau B30

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phiic

THONG BAO
Vé viéc td chirc quyén gop ciia co sé tin ngudng, to chirc ton gido

Kinh gui: B
Tén co s6 tin ngudng, td Chirc tON GIA0: .. vevvveeeeeee e
DA Chi: oo
Nguoi dai dién:

Ho VA tln. ..o

Thong bao vé viéc to chirc quyén gop voi ndi dung sau:

Muc dich quyen 00 ) o
Pham Vi t6 ChC qUYBN S0P . veve vt
CAach thlic QUYEN GO ...t e
Thoi gian thuc hi€n qUYEN gOP:.....oovinii i e
Co ché quan 1y, sir dung tai san dUgC qUYBN EOP ... evvneeeeereeeeeeeeeenns

NGUOI PAI DIEN
(Ky, ghi o ho tén, chirc vu)

) Pja danh noi ¢6 co s6 tin ngudng, t6 chirc ton gido.

@ Uy ban nhéan dan tinh, thanh phé truc thudc trung wong (d6i voi truong hop to chirc
quyén gop vuot ra ngodi pham vi mot huyén); Uy ban nhan dan huyén, quan, thi x4, thanh ph
thudc tinh (d6i véi trudng hop to chirc quyén gop vuot ra ngoai pham vi mot xa nhung trong
pham vi mét huyén); Uy ban nhan dan xa, phuodng, thi tran (dbi voi truong hop td churc quyén
gbp trong pham vi mot xa).
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XVIL Thii tuc chap thuén sinh hoat ton gio ciia ngudi nuwéc ngoai tai co’ sé
ton giao hgp phap ¢ Viét Nam.

1. Trinh ty thwe hién:

Bude 1. Ngudi nudc ngoai ¢o nhu cau tip trung dé sinh hoat ton gido tai co
so ton gido hop phap ¢ Viét Nam guri hd so dé nghi dén So Noi vy (Ban hoic
Phong Ton giao).

Budc 2. S& Noi vu (Ban hodc Phong Ton gido) xem xét ho so va dé nghi bd
sung trong truong hop can thiét.

Budc 3.

+ S& Noi vu (Ban hodc Phong Ton gido) phdi hop voi cac co quan lién quan
tham dinh ho so, trinh Uy ban nhan dan cép tinh.

+ Uy ban nhan dan cip tinh cin ¢ To trinh cia S& Noi vu (Ban hodc Phong
T6n giao) chap thuan hodc khong chap thuan cho nguoi nudc ngoai sinh hoat ton
gido tai co s ton gido hop phap ¢ Viét Nam (hodc Gy quyén cho Sé Nbi vu).
Truong hop khong chap thuan phai tra 151 bang van ban va néu 16 1y do.

2. Cach thire thue hién: Tiép nhan ho so truc tiép vao cac ngay lam viéc
trong tuan hoic qua dudng buu dién.

3. Thanh phan, s6 lwong ho so:
a. Thanh phan ho so:
- Vian ban dé nghi sinh hoat t6n gido (theo miu);

- Ban sao c6 chimg thuc gidy to chimg minh viéc cu tra hop phép tai Viét
Nam cta nguoi dai dién.

- Vian ban dong ¥ cua td chirc ton gido co s& hop phap noi nhém ngudi nude
ngoai du kién sinh hoat t6n gido.

b. Sb lugng hd so: 01 bo.

4. Thoi han giai quyét: 25 ngay 1am viéc ké tir ngay nhan duoc hd so hop
1€.

5. P6i twong thue hién thi tuc hanh chinh: Ngudi nudce ngoai cu tra hop
phap tai Viét Nam c6 nhu cau tap trung dé sinh hoat ton gido tai co s& ton gido hop
phap ¢ Viét Nam.

6. Co quan thuc hién thu tuc hanh chinh: S& Noi vu (Ban hoac Phong
Ton gido).
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7. Két qua thuc hién thii tuc hanh chinh: Vin ban chap thuan hodc khong
chép thuin cho ngudi nudc ngoai sinh hoat ton gido tai co sé t6n gido hop phap &
Viét Nam.

8. L¢ phi: Khong.

9. Tén miu don, miu to khai: Dé nghi sinh hoat t6n gido clia ngudi nudc
ngoai tai co so tén gido hop phap ¢ Viét Nam (Mau B35, Thong tu s6 01/2013/TT-
BNV ngay 25/3/2013).

10. Yéu ciu, diéu kién thye hién thii tuc hanh chinh:

Nguoi nudc ngoai sinh hoat ton gido tai Viét Nam phai tuan thu cac quy
dinh cta Nghi dinh s6 92/2012/ ND-CP ngay 08/11/2012 ciia Chinh phu quy dinh
chi tiét va bién phap thi hanh Phap 1énh tin ngudng, ton gido va cac van ban phap
luat co lién quan.

11. Can cu phap ly cua thu tuc hanh chinh:

- Phép 1€nh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 cua Chinh phu quy dinh
chi tiét va bién phap thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cta BO Noi1 vu ban hanh va
huéng dan st dung biéu mau vé thu tuc hanh chinh trong linh vuc tin ngudng, ton
gido.
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Mau B35

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

PE NGHI SINH HOAT TON GIAO CUA NGUOI NUOC NGOAI
TAI CO SO TON GIAO HQP PHAP O VIET NAM

Kinh gl O
Nguoi dai dién:
Hovatén: ................ Tén goi khac............... Nam sinh.........
Qudc tich: ..oovveieeieei TON GIA0.....cevviieiiiiiiiae,

Pé nghi sinh hoat ton gido ciia ngwdi nwde ngoai tai co' sé ton gido hop
phap ¢ Viét Nam véi ndi dung sau:

....................................................

.........................................................

Keém theo dé nghi gom: ban sao cé chitng thuwc gidy to chirng minh viéc cu
trii hop phap tai Viét Nam cia nguoi dai dién; van ban dong y cia té chirc tén
gido c6 co sé hop phdp noi nhém nguwoi niede ngoadi dir kién sinh hoat tén gido.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

(U'Pja danh noi dang ky sinh hoat ton gido.
) Uy ban nhan dén tinh, thanh ph6 truc thudc trung wrong noi c¢é co sé ton gido hgp phap
ma nguoi nudc ngoai chon lam dia diém sinh hoat ton gido.
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Mau B34

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phiic

A

PE NGHI VE VIEC MOI CHUC SAC, NHA TU HANH LA NGUOI NUOC NGOAI
GIANG PAO TAI CO SO TON GIAO O VIET NAM

Kinh gtri: Ban T6n gido Chinh phu.
TEN tO ChlIC tON IA0: ... vutieiee et

Dia chi: ..
Nguoi dai dién:
Hovatén: ... i, Nam sinh..................
TEn goi trong tON CIA0. ... evvviiiiiie e,
Churc vu, phém 15 21 S
Pé nghi vé viéc moi chirc sic, nha tu hanh 13 nguoi nwéc ngoai giang
dao tai co so ton giao ¢ Viét Nam voi ngi dung sau:
Ho va tén chte sic, nha tu hanh duge méi. ............ nam sinh......

Kém theo dé nghi gom: chwong trinh t6 chirc; ndi dung t6 chike.

TM. TO CHUC TON GIAO
(Ky, dong ddu, ghiro ho tén, chirc vu)

O Dia danh noi ¢6 tru s& chinh cua to chtrc ton gido.
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Muc 3
THU TUC HANH CHINH CAP HUYEN

I. Thi tuc ding ky cho hdi doan ton gidao c6 pham vi hoat dong trong
mot huyén, quén, thi xi, thanh pho thudc tinh.

1.Trinh ty thuc hién:

- Buéc 1. T6 chirc ton gido thanh 1ap hoi doan gui hd so dén Phong Noi vu.

- Budc 2. Phong Noi vu xem xét hd so va dé nghi bo sung trong truong hop
can thiét.

- Budc 3.

+ Phong Noi vu phéi hop véi cac co quan lién quan tham dinh ho so, trinh
Uy ban nhan dan cép huyén.

+ Uy ban nhan dan cép huyén can ctt To trinh cia Phong No6i vu cép hoac
khong cép Gidy chimg nhan ding ky Hoi doan ton gido cho t6 chirc (hodc uy
quyén cho Phong Noi vu). Trudng hop tir chdi cap dang ky phai tra 1oi bang van
ban va néu 0 1y do.

2. Céch thire thure hién: Tiép nhan hd so truc tiép vao cac ngy 1am viéc trong tudn
hodc qua duong buu dién.

3. Thanh phan, s6 lwgng ho so:

a) Thanh phan ho so:

- Viin ban ding ky (theo mau);

- Danh sach nhiing ngudi tham gia diéu hanh hoi doan;

- Ndéi quy, quy ché hoic diéu 1¢ hoat dong cua hoi doan, trong dé néu rd myc
dich hoat dong, co cau to chirc va quan 1y.

b) S6 lugng ho so: 01 bo.

4. Thoi han giai quyét: 15 ngay lam viéc ké tir ngdy nhan duoc hd so hop

5. P6i twong thue hién thi tuc hanh chinh: Céac t6 chiic ton gido.

6. Co quan thyc hién thi tuc hanh chinh: Phong No6i vu.

7. Két qua thue hién thi tuc hanh chinh: Cap Gidy ching nhan — Pang ky
Hoi doan ton gio hodc van ban tra 10i vé viéc khong cap Gidy chiung nhan - Pang
ky cho hdi doan ton gido.

8. Lé phi: Khong.

9. Tén miu don, miu to khai: Diang ky Hoi doan ton gido (Mau B9, Théong
tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu ciu, diéu kién thuc hién thii tuc hanh chinh: Khong.

11. Can cwr phap ly cuaa thu tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngéy 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bi¢n phdp thi hanh Phép 1énh tin ngudng, ton gido.
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- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
gido.
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Mau B9

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phiic

Y

TO ChiC tON ZIA0: ..ot e e
Trusd chinh: ...,
Pang ky hoi doan ton giao véi ngi dung sau:

Tén giao dich qudc t& (N80 CO): ...oevvn e
Muc dich hoat dOng: ........coviiiii

Hovatén: ......... Tén goi khac............... Nam sinh.........
Gidy CMND sb:............. Ngay cap:......cceuuennns Noi cap
Chtic vu, pham trat trong ton gido (éu cO):....uvveveneeeeeeieeennn....

Kém theo ban dang ky gom: ndi quy, quy ché hodc diéu 1¢ hoat déng cia hdi
doan; danh sach nhitng nguwoi tham gia diéu hanh héi doan (ho tén, tén goi khdc,
tuéi, giady CMND s6, dia chi).

TM. TO CHUC TON GIAO
(Ky, ghi vo ho tén, churc vu)

(M Pia danh noi ¢ tru so chinh cua t6 chic ton gido.

@ Ban Té6n gido Chinh phu (déi v6i hoi doan c6 pham vi hoat dong & nhiéu tinh, thanh
phé truc thudc trung wong); Uy ban nhan dén tinh, thanh phd truc thudc trung wong (d6i voi Hoi
doan c6 pham vi hoat dong & nhiéu huyén, quén, thi xa, thanh phé trong mot tinh); Uy ban nhan
dan huyén, quan, thi xa, thanh phé thudc tinh (déi v6oi hoi doan ¢6 pham vi hoat dong trong mot
huyén, quan, thi x4, thanh phd thudc tinh).
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Mau A8

......... ) CONG HOA XA HOI CHU NGHIiA VIET NAM
Poc 1ap — Tw do — Hanh phic

SO, /GCN - ...®@

GIAY CHUNG NHAN
Pang ky Hoi doan ton gido

Tén hdi doan (chu in hoa) ...............................................
Tén giao dich quAc t& (NEU COY:..vvveeee e,
Muc dlch hoat AONE:. ...
Co céu t chirc va quan ly .................................................
Nguoi chiu trach nhiém vé hoat dong cua hoi doan:

Ho vatén: ........ Tén goi khéc ............ Nam sinh..............

DPuoc hoat dong theo quy dinh cua phap luat Viét Nam va theo ndi dung
dang ky da duoc chip thuin./.

(Ky, ghi 16 ho tén, déng ddu)

() Ban Tén giao Chinh phu (d6i véi to chae c6 pham vi hoat dong ¢ nhiéu tinh, thanh pho
tryc thudc trung wong); Uy ban nhan dan cap tinh (d6i voi t6 chirc c6 pham vi hoat dong ¢ nhiéu
huyén, quan, thi x4, thanh phd trong mét tinh); Uy ban nhan dan cép huyén (ddi véi to chirc co
pham vi hoat dong trong mot huyén, quén, thi x&, thanh phd thudc tinh).

@ Viét tit tén co quan cap gidy chimg nhan.

® Pia danh noi cap Gidy ching nhan.

@ Thu trudng co quan nha nudce c6 tham quyén cip gidy chimg nhan dang ky hoat dong

ton gido.
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II. Thi tuc ding ky cho dong tu, tu vién hoic cic to chirc tu hanh tap
thé khac cé pham vi hoat dong trong mét huyén, quin, thi xa, thanh pho
thudc tinh

1. Trinh ty thyc hién:

- Budc 1. Nguoi ding dau dong tu, tu vién hodc cac t6 chirc tu hanh tap thé
khac giri ho so dén Phong Noi vu.

- Budc 2. Phong Noi vu xem xét hd so va dé nghi bo sung trong truong hop
can thiét.

- Budce 3.

+ Phong Noi vu phéi hop véi cac co quan lién quan tham dinh ho so, trinh
Uy ban nhan dan cép huyén.

+ Uy ban nhan dan cép huyén can ctt To trinh cia Phong No6i vu cép hoac
khong cap Gidy chimg nhan ding ky dong tu, tu vién hodc cac to chirc tu hanh tap
thé khéac (hodc iy quyén cho Phong Noi vu). Truong hop tir chdi cap dang ky phai
tra 16i bang van ban va néu 13 1y do.

2. Cach thire thuc hién: Tiép nhan hd so tryc tiép vao cac ngay lam viéc trong
tuan hodc qua duong buu dién.

3. Thanh phan, s6 lwgng hd so:

a) Thanh phan ho so:

- Viin ban ding ky (theo mau);

- Danh sach tu si;

- Noi quy, quy ché hoidc diéu 18 hoat dong, trong d6 néu rd ton chi, muc dich
hoat dong, hé théng td chirc va quan ly, co sé vat chét, hoat dong xa hoi, hoat dong
quéc té (néu c6) cuia dong tu, tu vién hodc cac to chirc tu hanh tap thé khac;

- Danh séch cac co s¢ tu hanh trgc thudc dong tu, tu vién hodc cac td churc tu
hanh tap thé khac c6 xac nhan cua Uy ban nhan dan cap x3 noi c¢6 co sé vé thuc
trang t6 churc va hoat dong.

b) S6 lugng ho so: 01 bo.

4. Thoi han giai quyét: 15 ngay lam viéc ké tir ngdy nhan duoc hd so hop
1€.

5. Poi twong thwe hién thi tuc hanh chinh: Cac Dong tu, tu vién hodc cac
t6 chtrc tu hanh tap thé khac chwa duoc cip dang ky hoat dong ¢ Viét Nam.

6. Co quan thyc hién thi tuc hanh chinh: Phong No6i vu.

7. Két qua thue hién thi tuc hanh chinh: Cip Gidy ching nhan — Pang ky
Dong tu, tu vién hodc cac t6 chtrc tu hanh tap thé khac hodc van ban tra 1o vé viée
khong cap Gidy chung nhan - Pang ky cho Dong tu, tu vién hodc cic to chirc tu
hanh tap thé khac.

8. Lé phi: Khong.
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9. Tén miu don, miu to khai: Pang ky Dong tu, tu vién hodc céc t6 chirc
tu hanh tap thé khac (Mau B10, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khéng.

11. Can cwr phap ly cua thu tuc hanh chinh:

- Phép 1énh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 cta Chinh pha quy dinh chi tiét va
bién phép thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No6i vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
gido.
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Mau B10

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

Kinh gii: @,
TO ChTIC 0N ZIAOT «.. e e
Truso chinh: ..o o,
Ding ky dong tu........ @

Ten dOng tu B

Tén giao dich quic t& (N80 CO): ...oevvneei e
Ton ch1 muc dlch ............................................................

Tru so hoac noi lam Viéc: ..................................................
Nguoi dimg dau dong tu.....?:
Hovatén: .................. Tén goi khac.................. Nam sinh......
Gidy CMND sb:............. Ngay cap:........... Noi cap:......
Chtrc vu, pham trat ton giao (néu CO): i

Kem theo ban dang ky gom noi quy, quy ché hodc diéu 1é hoat déng; danh sdch tu
si: (ho tén, tén goi khdc, tuéi, gidy CMND sé, dia chi, nam vao tu); danh sach cac co so
tu hanh tryc thugc co xdc nhan cua Uy ban nhdn ddn cdp xd noi cé co sé vé thuc trang
16 chirc va hoat dong. )

TM. TO CHUC TON GIAO
(Ky, ghi ro ho tén, churc danh)

() Pia danh noi c6 tru s chinh.

@ Dong tu, tu vién hodc cac td chirc tu hanh tap thé khac.

) Ban Téon gido Chinh phu (déi v6i dong tu, tu vién cé pham vi hoat dong & nhiéu tinh,
thanh phd truc thudc trung wong); Uy ban nhén dan tinh, thanh phd truc thudc trung wong (ddi
vGi dong tu, tu vién c6 pham vi hoat dong & nhiéu huyén, quan, thi X3, thanh phd trong mot tinh);
Uy ban nhan dan huyén, quan, thi xa, thanh phd thudc tinh (d6i véi dong tu, tu vién c6 pham vi
hoat dong trong mdt huyén, quan, thi xa, thanh pho thudc tinh).
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Y /GCN-...®

Mau A9

----------------- () CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phiic

GIAY CHUNG NHAN
Ding Ky......eu.n.. “)
................................. M .....................ching nhin

Ten ..
Tén giao dich quAc t& (NEU COY:..vveeee e,
Ton chi, mucdich:.........oooii
HE thAng t0 ChTIC: ....ovee e,

Tru s¢ hodc noi lam V1ec ....................................................

Nguoi dimg dau.. .
Hovatén: ........ Tén goi khac............... Nam sinh.........
Glay CMND so ................ Ngay cap:.......... Noi cap:......

Puoc hoat dong theo quy dinh ctia phap luat Viét Nam va theo ndi dung

dang ky da duoc chip thuin./.

(Ky, ghi 1o ho tén, déng ddu)

(M Ban Tén giao Chinh phi (d6i voi to chiic 6 pham vi hoat dong & nhiéu tinh, thanh

phé‘ trye thudce trung wong); Uy ban nhan dén cap tinh (géi véi to chie co pham vi hoat dong ¢
nhiéu huyén, quén, thi xa, thanh pho trong mét tinh); Uy ban nhan dan cap huyén (doi voi to
chire 6 pham vi hoat dong trong mét huyén, quén, thi xa, thanh phé thudc tinh).

@ Viét tit tén co quan cap gidy ching nhan.

®) Pia danh noi cap gidy chimg nhan.

@ Dong tu, tu vién hodc cac t6 chirc tu hanh tap the khac.

) Thi truéng co quan nha nudc co tham quyén cip gidy ching nhan ding ky hoat dong

dong tu, tu vién hodc cac to chirc tu hanh tap thé.
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III. Thii tuc thong bao thuyén chuyén noi hoat dong ton gido ciia chirc
sflc, nha tu hanh

1. Trinh ty thyc hién:

Bude 1. T6 chirc ton gido khi thuyén chuyén noi hoat dong t6n gido cua
chtic sdc, nha tu hanh gui van ban thong bao dén Phong Noi vu.

Budc 2. Phong Noi vu xem xét vin ban thong bao, bao cao Uy ban nhan dan
cap huyén va luu hd so dé thuc hién cong tac quan 1y.

2. Cach thirc thue hién: Tiép nhan thong bao truc tiép vao cac ngay lam
viéc trong tuan hoic qua dudng buu dién.

3. Thanh phan, s6 lwong vin bén:

a) Thanh phan van ban (theo mau).

b) S6 lugng ho so: 01 bd

4. Poi twong thwe hién thi tuc hanh chinh: T6 chuic t6n gido ¢ chuc sic,
nha tu hanh thuyén chuyén noi hoat dong ton gio.

5. Co quan thyc hién thi tuc hanh chinh: Phong No6i vu.

6. L¢ phi: Khong.

7. Tén miu don, miu to khai: Thong bao vé viéc thuyén chuyén noi hoat
dong ton gido cua chiic sic, nha tu hanh (Mau B19, Thong tu s6 01/2013/TT- BNV
ngay 25/3/2013).

8. Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

T6 chirc ton gido khi thuyén chuyén noi hoat dong ton gido ctia chiic sic,
nha tu hanh c6 trach nhiém giri vin ban thong bao dén Uy ban nhan dan cap huyén
(Phong Noi vu) noi di cham nhét 03 ngay lam viéc ké tir ngdy c¢6 vin ban thuyén
chuyén.

9. Can cu phap ly cua thu tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngéy 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bién phép thi hanh Phép 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 ctia Bo Noi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
giao.
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Mau B19

CONG HOA XA HOQI CHU NGHIA VIET NAM
DPoc 1ap — Tu do — Hanh phic

THONG BAO
Vé viéc thuyén chuyén noi hoat dong tén gido ciia chirc sic, nha tu hanh

Kinh gl @
T8N t0 CHTC 10N ZIAO: . veveee et

Trusd chinh: ...,

Thong bao vé viéc thuyén chuyén noi hoat dong ton giao cua chire sac,
nha tu hanh véi ngi dung sau:

Hovatén: ... Nam sinh.............
Tén goi trong ton giao (NEU CO): ....vevune el
Gidy CMND s6:.........Ngay cép.......... Noi CAp:...cevea....

Chtrc vu, pham trat (08U CO): «...eveeei e,
Noi hoat dong ton gigo trudc khi thuyén chuyén:.......................
Noi thuyén chuyén dén:............coooiiniii e,
LY do thuy8n ChUYN:. .......ueeee et

TM. TO CHUC TON GIAO
(Ky, déng ddu, ghi ré ho tén, chirc vu)

() Pia danh noi ¢ tru so chinh cua t6 chic ton gido.
@ Uy ban nhan dan huyén, quan, thi x3, thanh phé thudc tinh noi chirc sic, nha tu hanh hoat

dong ton gido trude khi thuyén chuyén.
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IV. Thii tuc ding ky thuyén chuyén noi hoat dong ton gido ciia chirc sic,
nha tu hanh

1. Trinh ty thyc hién:

Budc 1. T6 chiic ton gido trude khi thuyén chuyén noi hoat dong ton gido
ctia chire sic, nha tu hanh giri ho so dang ky dén Phong Noi vu.

Budc 2. Phong Noi vu xem xét hd so va dé nghi bo sung trong trudng hop
can thiét.

Budc 3.

+ Phong Noi vu phéi hop véi cac co quan lién quan tham dinh ho so, trinh
Uy ban nhan dan cép huyén.

+ Uy ban nhéan dan cap huyén cin cit To trinh ciia Phong Noi vu ¢6 hoic
khong c6 ¥ kién vé viéc thuyén chuyén (hodc iy quyén cho Phong Nbi vu).

2. Cach thirc thye hién: Tiép nhan ho so ding ky truc tiép vao cac ngay
lam viéc trong tudn hodc qua duong buu dién.

3. Thanh phan, s6 lwgng hd so:

a) Thanh phan ho so:

- Viin ban ding ky (theo mau);

- Vin ban ctia to chire ton gido vé viée thuyén chuyén;

- So yéu li lich ¢ x4c nhan cta Uy ban nhan dan cép x4 noi cu tra hgp phap
ctia ngudi dugc thuyén chuyén.

b) S6 lugng ho so: 01 bd

4. Thoi han giai quyét: 15 ngay lam viéc ké tir ngdy ndp da ho so hop 1é.

5. Poi twong thwe hién thi tuc hanh chinh: T6 chuc ton gido ¢ chic sic,
nha tu hanh thuyén chuyén noi hoat dong ton gido.

6. Co quan thyuc hién thu tuc hanh chinh: Phong No6i vu.

7. Két qua thuc hién thii tuc hanh chinh: Chirc sic, nha tu hanh dugc
hoic khong duoc hoat dong ton gio tai dia diém da dang ky.

8. Lé phi: Khong.

9. Tén miu don, miu t& khai: Piang ky thuyén chuyén noi hoat dong ton
gido cta chirc sac, nha tu hanh (Mau B20, Thong tu s6 01/2013/TT- BNV ngay
25/3/2013).

10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

11. Can cw phap ly cua thu tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngéy 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bién phap thi hanh Phép Iénh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 ctia B6 Noi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, ton
giao.
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Mau B20

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tu do — Hanh phic

PANG KY THUYEN CHUYEN
NOI HOAT PONG TON GIAO CUA CHUC SAC, NHA TU HANH

Kinh gli: @ o
TN t& ChTC 10N GIAO: .. evee et e,

Trusd chinh: ...,
Ping ky thuyén chuyén noi hoat dong tén gido ciia chirc sic, nha tu
hanh véi ndi dung sau:

Kem theo ban dang ky gom: so yéu ly lich co xac nhan cua Uy ban nhdn dan
xd, phwong, thi trdn noi cw tru cua nguoi dwoc thuyén chuyén; van ban cua to
chirc ton giao vé viéc thuyén chuyén.

TM. TO CHU'C TON GIAO
(Ky, déng ddu, ghi ré ho tén, chirc vu)

() Pja danh noi c6 tru s chinh cua td chirc ton gido.
@ Uy ban nhan dan huyén, quin, thi x4, thanh phd thudc tinh noi chirc sic, nha tu hanh

thuyén chuyén dén.
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V. Thii tuc chap thuin hoat dong tén giso ngoai chwong trinh ding ky
hang nim c6 sw tham gia cia tin d6 trong huyén, quén, thi xa, thanh phé
thugc tinh

1. Trinh ty thyc hién:

Budc 1. To chire ton gido co sé ¢ hoat dong ton gido ngoai chuong trinh da
dang ky hang nam c6 sy tham gia cia tin dd trong huyén, quan, thi xa, thanh phd
thudc tinh gui van ban dé nghi dén Phong Noi vu.

Budc 2. Phong Noi vu xem xét vin ban va dé nghi bo sung trong trudng hop
can thiét.

Budce 3.

+ Phong Noi vu phdi hop véi cac co quan lién quan tham dinh vin ban, trinh
Uy ban nhan dan cép huyén.

+ Uy ban nhan déan cap huyén cin ctr To trinh ctia Phong Noi vu chap thuan
hodc khong chap thuan hoat dong ton gido ngoai chuwong trinh dang ky hang nam
ctia t6 chirc ton gido co so (hodc uy quyén cho Phong Noi vu). Trudng hop khong
chép thuan phai tra 16i bang vian ban va néu 1o 1y do.

2. Cach thirc thue hién: Tiép nhan vin ban dé nghi truc tiép vao cic ngay
lam viéc trong tudn hodc qua dudng buu dién.

3. Thanh phan, s6 lwong vin bén:

a. Thanh phan vin ban (theo mau).

b. S6 lwong van ban: 01 vin ban.

4. Théi han giai quyét: 15 ngay lam viéc ké tir ngay nhan duoc van ban dé
nghi hop €.

5. P6i twong thuc hién thii tuc hanh chinh: T chirc t6n gido c6 hoat dong
t6n gido ngodi chuong trinh da dang ky hang nam c6 sy tham gia cia tin d6 trong
huyén, quén, thi x4, thanh phd thudc tinh.

6. Co quan thyc hién thi tuc hanh chinh: Phong No6i vu.

7. Két qua thyc hién thii tuc hanh chinh: Vin ban chip thuan hoic khong
chap thuan hoat dong ton gido ngoai chuwong trinh dang ky hang niam cia to chic
ton gido co so.

8. Lé phi: Khong.

9. Tén miu don, miu to khai: Pé nghi hoat dong t6n gido ngoai chuong
trinh da dang ky (Mau B22, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

11. Can cw phap ly cua thu tuc hanh chinh:

- Phap Iénh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh pha quy dinh
chi tiét va bién phap thi hanh Phap 1énh tin ngudng, ton gido.
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- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua By Noi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
gido.
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Mau B22

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

PE NGHI HOAT PONG TON GIAO
NGOAI CHUONG TRINH PA PANG KY

Kinh gui: e,
Tén t& chirc 10N ZIA0 CO SO v neee et e e,
Trusd chinh: ...

Pé nghi hoat dong ton gido ngoai chwong trinh di ding ky véi ndi dung
sau:

Tén hoat AONE tON 140 . ...cceieiii i e e,
Noi dung hoat AONE: ... .o
NGUOT 0 CHIC: .+t
Chirc Vi, PRAM TrAL: ...t
Thot glan ......................................................................
DA GIM:. ...
Du kién s6 luong nguoi tham dus..........vevei e

Cac dieu Kien dAM DAO. ... ..v e

TM. TO CHUC TON GIAO
(Ky, déng ddu, ghi ré ho tén, chirc vu)

(M Pja danh noi c6 t6 chirc ton gido co so.

@ Uy ban nhén dan tinh, thanh phé tryc thudc trung wong (d6i véi hoat dong ton gido c6 su
tham gia cua tin d6 ngoai huyén, quan, thi xa, thanh pho thudc tinh hodc ngoai tinh); Uy ban
nhan dan huyén, quan, thi xa, thanh pho thudc tinh (d01 v6i hoat dong ton gido co su tham gia
cua tin dd trong huyén, quan, thi xa, thanh phé thudc tinh).
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VI. Thi tuc chap thuén to chirc hi nghi thwong nién, dai hoi cia to
chirc ton gido co sé&

1. Trinh ty thyc hién:

- Budc 1. To chic t6n gido co s t6 chirc hoi nghi thudng nién, dai hoi gui
ho so dén Phong No6i vu.

- Buédc 2. Phong Noi vu xem xét hd so va dé nghi bo sung trong truong hop
can thiét.

- Budoc 3.

+ Phong Noi vu phéi hop véi cac co quan lién quan tham dinh ho so, trinh
Uy ban nhan dan cép huyén.

+ Uy ban nhan dan cip huyén cin ctr To trinh ctia Phong Noi vu chap thuan
hodc khong chap thuan viée t6 chic hoi nghi, dai hoi (hodc By quyén cho Phong
Noi vu). Truong hop khong chap thudn phai tra 101 bang vin ban va néu 16 1y do.

2. Cach thire thure hién: Tiép nhan hd so truc tiép vao cac ngay 1am viéc trong tuin
hoac qua duong buu dién.

3. Thanh phan, s6 lwgng hd so:

a) Thanh phan ho so:

- Vian ban dé nghi (theo mau);

- Bdo c4o hoat dong cua to chiic ton gido;

b) S6 lugng ho so: 01 bo.

4. Thoi han giai quyét: 05 ngay lam viéc ké tir ngdy nhan duoc hd so hop

5. Poi twong thwe hién thii tuc hanh chinh: Cac t chirc t6n gido co sd.

6. Co quan thyc hién thi tuc hanh chinh: Phong No6i vu.

7. Két qua thwe hién thii tuc hanh chinh: Vin ban chip thuan hoic khong
chép thuan cho t6 chirc ton gido co s to chirc hdi nghi thuong nién, dai hi.

8. Lé phi: Khong.

9. Tén mau don, miu to khai: Dé nghi to6 chirc hoi nghi thuong nién, dai
hoi cia to chic t6n gido co s& (Mau B24, Thong tu s6 01/2013/TT-BNV ngay
25/3/2013).

10. Yéu ciu, diéu kién thuc hién thii tuc hanh chinh: Khong.

11. Can cwr phap ly caa thu tuc hanh chinh:

- Phép 1énh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 cta Chinh phu quy dinh chi tiét va
bi¢n phdp thi hanh Phép 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cta Bo Noi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
giao.
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Mau B24

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

PE NGHI TO CHU'C HQI NGHI THUONG NIEN, PAI HOI
CUA TO CHUC TON GIAO CO SO

Nguoi dai dién:
Hovatén: .....oooiiii s Nam sinh............
Tén goi trong ton gido (MU €O)........vveive et
Chtrc vu, phém 15 421 S
Pé nghi to chirc hoi nghi thwong nién, dai hoi véi ndi dung sau:

LY d0 10 ChUC: « ..ottt

DPiadi€mto chlic: ...
Du kién thanh phan tham du: ...
Du kién s6 luong nguoi thamdu: ...

Kém theo dé nghi gom: chwrong trinh t6 chirc; bdo cdo hoat ddng ciia t6
chirc ton gidao co so.

TM. TO CHUC TON GIAO
(Ky, déng ddu, ghi ré ho tén, chirc vu)

() Pia danh noi c6 to chirc ton gido co sé.

@ Uy ban nhan dan huyén, quan, thi x3, thanh phé thudc tinh noi dién ra hoi nghi, dai
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VIIL Thii tuc chip thuin viéc to chirc cudc 1& dién ra ngoai co sé ton
gido c6 su tham gia ciia tin d6 trong pham vi mot huyén, quén, thi xi, thanh
pho thudc tinh

1.Trinh ty thwe hién:

Budc 1: T6 chirc t6n gido khi t chirc cac cudc 18 ngodi co so ton gido co su
tham gia cua tin dd trong pham vi mot huyén, quén, thi xa, thanh phé thudc tinh
gui van ban dé nghi dén Phong Noi vu.

Budc 2: Phong Noi vy xem xét vin ban va dé nghi bo sung trong trudng hop
can thiét.

Budce 3.

+ Phong Noi vu phdi hop véi cac co quan lién quan tham dinh van ban dé
nghi, trinh Uy ban nhan dan cap huyén.

+ Uy ban nhan dan cap huyén cin ctr To trinh ctia Phong Noi vu chap thuan
hoic khong chép thudn viée t6 chirc cudc 1€ dién ra ngoai co sé tén gido (hodc ty
quyén cho Phong Noi vu). Truong hop khong chap thuan phai tra 16i bang vin ban
va néu 10 ly do.

2. Cach thirc thue hién: Tiép nhan vin ban dé nghi truc tiép vao cic ngay
lam viéc trong tudn hodc qua dudng buu dién.

3. Thanh phan, s6 lwong vin bén:

a) Thanh phan van ban (theo mau).

b) S6 lugng vin ban: 01 bd.

4. Théi han giai quyét: 10 ngay 1am viéc ké tir ngay nhan duoc van ban dé
nghi hop €.

5. Poi twong thure hién thii tuc hanh chinh: T chirc ton gido co s6 .

6. Co quan thuc hién thu tuc hanh chinh: Phong No6i vu.

7. Két qua thyc hién thii tuc hanh chinh: Vin ban chip thuan hoic khong
chép thuan viéc to chitc cudc 18 dién ra ngoai co s ton gido.

8. Lé phi: Khong.

9. Tén méu don, miu to khai: Dé nghi t6 chiic cudc 18 ngoai co s& ton gido
(MAu B27, Thong tu s6 01/2013/TT- BNV ngay 25/3/2013).

10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong.

11. Can cu phap ly cua thu tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngéy 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bi¢n phdp thi hanh Phép 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 ctia Bo Noi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
giao.
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Mau B27

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tu do — Hanh phic

D ngay.....thang.....nam... .....

PE NGHI TO CHU'C CUQC LE NGOAI CO SO TON GIAO

Kinh gl @,
Tén t6 chirc t6n gido (chit in hoa): .......cccvveveniveiieieieeeinn..
Nguoi dai dién:
Hovatén: .........oooviiii . Nam sinh..................
Tén goi trong ton gido (NEU €O)......evvveive e
Churc vu, phém 15 21 S

Dé nghi to chire cudc 1€ ngoai co sé ton giao vdi ndi dung sau:
TEN CUOC L&, .. it
NOT AUNG: e e

Thoi gian to ChUIC: o
bia dlem to chu’c ...........................................................

Kém theo dé nghi gom: chwong trinh t6 chirc cugc Ié.

TM. TO CHU'C TON GIAO
(Ky, déng ddu, ghi ré ho tén, chirc vu)

() Pja danh noi c6 tru s chinh cua td chirc ton gido.

@ Uy ban nhan dén tinh, thanh phd tryc thudc trung wong noi din ra cudc 1& (d6i véi
cudc 1€ co sy tham gia cua tin dd dén tir nhiéu huyén, quén, thi x&, thanh phé thudc tinh hoic tir
nhiéu tinh, thanh phd tryc thudc trung uong); Uy ban nhén dan huyén, quén, thi x4, thanh phd
thudc tinh noi dién ra cudc 1& (dbi v6i cude 18 ¢6 sy tham gia cua tin d6 trong pham vi mot quan,
huyén, thi xa, thanh pho thudc tinh.
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VIIL Thii tuc chidp thuin viéc giang dao, truyén dao ciia chirc siic, nha
tu hanh ngoai co sé ton gido

1.Trinh ty thuc hién:

Budc 1: Chirc sic, nha tu hanh giang dao, truyén dao ngoai co so ton gido
gui ho so dén Phong Noi vu.

Budc 2: Phong Noi vu xem xét hd so va dé nghi bo sung trong truong hop
can thiét.

Budc 3.

+ Phong Noi vu phéi hop véi cac co quan lién quan tham dinh ho so, trinh
Uy ban nhan dan cép huyén.

+ Uy ban nhan dan cip huyén cin ctt To trinh ctia Phong Noi vu chap thuan
hodc khong chép thuan viéc giang dao, truyén dao cua chirc sic, nha tu hanh ngoai
co s6 ton gido (hodc ty quyén cho Phong Noi vu). Truong hop khong chip thuan
phai tra 151 bang van ban va néu 6 1y do.

2. Cach thire thye hién: Tiép nhan ho so truc tiép vao cic ngay lam viéc
trong tun hoic qua dudng buu dién.

3. Thanh phan, s6 lwgng hd so:

a) Thanh phan ho so:

- Vian ban dé nghi (theo mau);

- Y kién bﬁng van ban cta to chire tén giao tryc thudc hodc t6 chirc ton gido
tryc tiép quan 1y chire sic, nha tu hanh.

b) S6 lugng hd so: 01 bo.

4. Thoi han giai quyét: 10 ngay lam viéc ké tir ngay nhan duoc hd so hop
1€.

5. P6i twong thue hién thi tuc hanh chinh: Chirc sic, nha tu hanh.

6. Co quan thyc hién thi tuc hanh chinh: Phong No6i vu.

7. Két qua thwe hién thii tuc hanh chinh: Vin ban chip thuan hoic khong
chép thuan viéc giang dao, truyén dao cua chuc sic, nha tu hanh ngoai co s ton
gido.

8. Lé phi: Khong.

9. Tén miu don, miu to khai: Dé nghi giang dao, truyén dao ngoai co s
t6n gido (Mau B28, Thong tu s6 01/2013/TT- BNV ngay 25/3/2013).

10. Yéu ciu, diéu Kkién thwe hién thii tuc hanh chinh: Khong.

11. Can cr phap ly cua thu tuc hanh chinh:

- Phép 1énh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ciia Chinh phu quy dinh chi tiét va
bién phép thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 ctia Bo Néi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
gido.
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Mau B28

CONG HOA XA HOQI CHU NGHIA VIET NAM
DPaoc 1ap — Tw do — Hanh phic

Tén goi khac trong ton gido (néu cd)............ Nam sinh......
Churc vu, phém 15 21 S

Nguoi td chirc:
Hovatén: .............. Tén goi khac............... Nam sinh.............
Churc vu, phém 15 21 S

Kém theo dé nghi gom: chwong trinh giang dao, truyén dao; ¥ kién bang vin
ban cua to6 chirc ton giao truc thuoc hodc té churc ton giao truc tiép quan ly chirc
sdc, nha tu hanh.

NGUOI PE NGHI
(Ky, ghi ro ho tén, chirc vu)

() Pia danh noi ¢6 co s ton gido.
@) Uy ban nhan dan huyén, quan, thi x3, thanh pho thudc tinh noi dy kién giang dao,
truyén dao.
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IX. Thii tuc chdp thuin viéc to chirc quyén gop ciia co sé tin ngudng, to
chirc ton gido vugt ra ngoai pham vi mgt xa nhung trong pham vi mgt huyén

1. Trinh ty thyc hién:

Bude 1. Co so tin ngudng, t6 chirc ton gido trudc khi t6 chirc quyén gop
vuot ra ngoai pham vi mgt xa nhung trong pham vi mdt huyén gtri van ban thong
bao dén Phong Noi vu.

Budc 2. Phong Noi vu xem xét van ban thong bao va dé nghi b sung trong
truong hop can thiét.

Budc 3.

+ Phong Noi vu phdi hop véi cac co quan lién quan thim dinh van ban
thong bao, trinh Uy ban nhan déan cap huyén.

+ Uy ban nhén déan cap huyén cin ctr T trinh ctia Phong Néi vu chap thuan
hoic khong chap thuan viéc to chirc quyén gop (hoic iy quyén cho Phong Noi vy).
Truong hop khong chap thuan phai tra 15i bang van ban va néu 16 1y do.

2. Cach thirc thwe hién: Tiép nhan vin ban thong bao truc tiép vao cac
ngay lam viéc trong tuan hodc qua dudng buu dién.

3. Thanh phan, s6 lwong vin bén:

a. Thanh phan vin ban (theo mau).

b. S6 lwong van ban: 01 vin ban.

4. Thoi han giai quyét: 05 ngay lam viéc ké tir ngdy nhan duoc van ban
thong bao hop 1€.

5. Poi twong thue hién thii tuc hanh chinh: Cac co sé tin ngudng, to chic
ton gido.

6. Co quan thyc hién thu tuc hanh chinh: Phong No6i vu.

7. Két qua thyc hién thii tuc hanh chinh: Vin ban chip thuan hoic khong
chép thuan viéc to chirc quyén gop.

8. Lé phi: Khong.

9. Tén mau don, miu to khai: Thong bao vé viéc t6 chic quyén gop cua
co s tin ngudng, to chirc ton giao (Mau B30, Thong tu s 01/2013/TT-BNV ngay
25/3/2013).

10. Yéu ciu, diéu kién thye hién thii tuc hanh chinh:

- Co s6 tin ngudng, to chuc ton gido to chirc quyén godp trén co sd tu nguyén
clia to chirc, ca nhan trong nudc va to chirc, ca nhan ngoai nudc theo quy dinh cia
phap luat.

- Viéc t6 chirc quyén gop cta co sé tin ngudng, to chirc ton gido phai cong
khai, rd rang muc dich sir dung va trude khi quyén gop phai thong bao véi Uy ban
nhan dan cap huyén noi to chirc quyén gop.

- Khong duoc loi dung viée quyén gop dé phuc vu loi ich ¢4 nhan hoac thuc
hién nhitng muc dich trai phap luat.
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11. Can cir phap ly cua thu tuc hanh chinh:

- Phap I¢énh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh
chi tiét va bién phap thi hanh Phap Iénh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B Noi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
gido.
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Mau B30

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

THONG BAO
Vé viéc td chirc quyén gop ciia co sé tin ngudng, to chirc tén gido

Tén co so tin ngudng, td chirc tON GIA0: «...evvvveeeeeeeeeieeeeenne...
DA Chis oo
Nguoi dai dién:

HoO VA ten. ..o

Théng bao vé viéc to chirc quyén gop véi ndi dung sau:

Muc dich quyen 00 ) o1
Pham Vi t6 ChiC qUYN S0P . vevvee e
CAach thlirc qUYEN gOp:. . .vvie e,
Thot glan thuc hién quyén gop:........covviiiii e
Co ché quan 1y, sir dung tai san dugc quyén gop:...................

NGUOI PAI DIEN
(Ky, ghi vo ho tén, churc vu)

) Pja danh noi ¢6 co s6 tin ngudng, t6 chirc ton gido.

@ Uy ban nhéan dan tinh, thanh phé truc thudc trung wong (d6i véi truong hop to chirc
quyén gop vuot ra ngodi pham vi mot huyén); Uy ban nhan dan huyén, quan, thi x4, thanh ph
thudc tinh (d6i véi trudng hop to chirc quyén gop vuot ra ngoai pham vi mot xa nhung trong
pham vi mét huyén); Uy ban nhan dan xa, phuodng, thi tran (dbi voi truong hop td churc quyén
gbp trong pham vi mot xa).
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Muc 4
THU TUC HANH CHINH CAP XA

I. Thi tuc thong bao nguoi dai di€n hodc Ban quén ly co s& tin nguwéong

1. Trinh ty thyc hién:

Budce 1. Nguoi dai dién hodc Ban quan 1y co s¢ tin ngudng gui van ban
thong bao dén Uy ban nhan dan cap x noi c6 co sd tin ngudng.

Budc 2. Uy ban nhan dan cip xa xem xét van ban thong bao, luu hd so dé
thuc hién cong tdc quan 1y.

2. Cach thirc thwe hién: Tiép nhan vin ban thong bao truc tiép vao cac
ngay lam viéc trong tuan hodc qua dudng buu dién.

3. Thanh phan, s6 lwong vin bén:

a. Thanh phan vin ban (theo mau).

b. S6 lugng: 01 vin ban.

4. P6i twong thuc hién thi tuc hanh chinh: cac co sé tin ngudng.

5. Co quan thyc hién thi tuc hanh chinh: Uy ban nhan déan cap xa.

6. L¢ phi: khong.

7. Tén miu don, miu to khai: Thong bao vé nguoi dai dién co so tin
ngudng (Mau B1, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

8. Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Trong thoi han 03 ngay ké tir ngdy c6 két qua bau, cir nguoi dai dién hodc
Ban quén 1y co s tin ngudng c6 trach nhiém thong bao bang vin ban;

- Nguoi dai dién hoac thanh vién Ban quan ly co s¢ tin ngudng la cong dan
Viét Nam, c¢6 nang luc hanh vi dan sy ddy du, c6 uy tin trong cong dong dan cu va
nghiém chinh chap hanh phap luat.

9. Can cu phap ly cua thu tuc hanh chinh:

- Phap Iénh Tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh
chi tiét va bién phap thi hanh Phéap 1énh Tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 ctia Bo Néi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
gido.
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Miu B1

CONG HOA XA HOQI CHU NGHIA VIET NAM
DPoc lap — Tw do — Hanh phic

THONG BAO
V@& ngudi dai dién co sé tin ngudng

Piachi: oo

Théong bao vé ngudi dai dién co sé tin nguong:

Hovatén: ................ Tén goi khac........Nam sinh..............
Gidy CMND sb............ NEAY CAP:..eeeeneerenns Noi cap:...........
J (0T 1 3 4

La dai dién co so tin ngudng.
DPinh kém Théng bdo gom: bién ban ve viéc bau (cir) nguoi dai dién, ban

quan ly; danh sach thanh vién Ban quan Iy néu cé (ho tén, tén goi khdc, tuoi, sé
giay CMNND, noi cu tru).

NGUOI PAI DIEN @
(Ky, ghi vo ho tén)

() Pia danh noi cé co s& tin ngudng.
@ Uy ban nhan déan x4, phudng, thi trin noi c6 co s tin ngudng.
&) Truomg hop co s& tin ngudng c¢d Ban quan 1y thi nguoi thay mit Ban quan 1y ky
Thong bao
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II. Thii tuc théng bao du kién hoat dong tin ngudng dién ra vio nim
sau tai co s¢' tin ngudng

1. Trinh ty thyc hién:

Budce 1. Nguoi dai dién hodc Ban quéan ly co s& tin ngudng gtri ban thong
bao du kién hoat dong tin ngudng dién ra vao nim sau tai co so tin ngudng dén Uy
ban nhéan dan cép x4.

Budc 2. Uy ban nhan dan cép xa xem xét ban thong bao va dé nghi bo sung
trong trudng hop can thiét.

Budc 3. Néu Uy ban nhan déan cap xa khong c6 ¥ kién khac thi co so tin
ngudng dugc hoat dong theo ndi dung da thong béo.

2. Cach thirc thwe hién: Tiép nhan ban thong bao truc tiép vao cac ngay
lam viéc trong tudn hodc qua dudng buu dién.

3. Thanh phan, s6 lwgng ban thong bao:

a. Thanh phan ban thong bao (theo mau).

b. S6 luong: 01 ban.

4. Thoi han giai quyét: 10 ngay lam viéc ké tir ngay giri ban thong bao hop

5. Poi twong thue hién thii tuc hanh chinh: Co so tin ngudng.

6. Co quan thye hién thii tuc hanh chinh: Uy ban nhan dén cip x4.

7. Két qua thyc hién thii tuc hanh chinh: Co so tin ngudng duoc hoic
khong dugc thuc hién theo ndi dung da thong béo.

8. L¢ phi: khong.

9. Tén mau don, miu to khai: Thong bao du kién hoat dong tin ngudng
nam ... (Mau B2, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu ciu, diéu kién thwce hién thii tuc hanh chinh: Trudc ngay 15/10
hang nam, nguoi dai dién hodc Ban quan 1y co s& tin ngudng c6 trach nhiém gui
dén Uy ban nhan dan cap xa ban thong bao du kién hoat dong tin ngudng dién ra
vao nam sau tai co so.

11. Can cr phap ly cua thu tuc hanh chinh:

- Phap Iénh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 cua Chinh phu quy dinh
chi tiét va bién phap thi hanh Phap 1énh tin ngudng, ton giéo.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 ciia Bo Néi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
gido.
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Mau B2

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

THONG BAO

Du kién hoat dong tin ngudng nim......

Pia chi
18 Ch: Lo

Nguoi dai dién (hodc ngudi thay méat Ban quan ly):

Théong bao du kién hoat dong tin nguong:
Tong sd hoat dong tin ngudng dién ra trong nam: ........ cudc.

(Danh sach cac hoat dong tin ngudng theo mau kém theo).

NGUOI PAI DIEN @
(Ky, ghi v ho tén)

() Pia danh noi c6 co s& tin ngudng.
2) Uy ban nhan dan xa, phuong, thi tran noi to chue hoat dong tin ngudng.
®) Truong hop co sé tin ngudng c6 Ban quan 1y thi nguoi thay mit Ban quéan 1y ky Thong

bao.
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DANH SACH CAC HOAT PONG TiN NGUONG NAM...
Kém theo Théng bdo dy kién cdc hoat dong tin nguong nam .

cuda......... ...(Mdu B2)

TT Tén Nguoi S6 Noi Hinh Thoi Ghi
hoat t0 lwgng dung thirc gian chua
dong chire, nguoi t6
tin chi tham chire
nguong tri gia

1

2

3

n

NGUOI PAI DIEN O
(Ky, ghi ro ho tén)

D Trudng hop co sé tin ngudng c6 Ban quan 1y thi ngudi thay mit Ban quan 1y ky danh

sach cac hoat dong tin ngudng .
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III. Thi tuc dang ky sinh hoat ton gido

1. Trinh ty thyc hién:

Budc 1. Nguoi dai dién giri ho so dang ky sinh hoat ton gido dén Uy ban
nhan déan cap xa.

Budc 2. Uy ban nhan dan cip xa xem xét hd so va dé nghi bo sung trong
truong hop can thiét.

Budc 3. Uy ban nhan dan cap xa chdp thuan hodc khong chip thuan cho
dang ky sinh hoat ton gido. Truong hop khong chap thuan phai tra 16i bang van
ban va néu 0 ly do.

2. Cach thire thue hién: Tiép nhan ho so truc tiép vao cac ngay lam viéc
trong tun hoic qua dudng buu dién.

3. Thanh phin, s6 lwgng ho so:

a. Thanh phan hd so:

Vin ban ding ky sinh hoat ton gido (theo mau).

b. S6 luong: 01 bo.

4. Thoi han giai quyét: 15 ngay lam viéc ké tir ngdy nhan duoc hd so hop

5. Poi twong thue hién thii tuc hanh chinh: Coéng dan Viét Nam.

6. Co quan thwe hién thii tuc hanh chinh: Uy ban nhan déan cap xa.

7. Két qua thyc hién thii tuc hanh chinh: Vin ban chap thuan hoic khong
chap thuan cho ding ky sinh hoat ton gido.

8. L¢ phi: Khong.

9. Tén miu don, miu to khai: Ding ky sinh hoat ton gido (Miu B4, Thong
tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Ton chi, muc dich, ndi dung sinh hoat khong vi pham cac quy dinh tai
Khoan 2 Piéu 8 va Diéu 15 cia Phap 1énh tin ngudng, ton gio;

- C6 dia diém hop phap dé sinh hoat ton gido;

- Nguoi dai dién phai 1a cong dan Viét Nam, c6 nang luc hanh vi dan sy dr:iy
du, nghiém chinh chap hanh phap luat, c¢6 tinh than doan két, hoa hop dan toc.

11. Can cwr phap ly cua thu tuc hanh chinh:

- Phap Iénh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh pha quy dinh
chi tiét va bién phap thi hanh Phap 1énh tin ngudng, ton giéo.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 ctia Bo Noi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
giao.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

Hovatén: ........ Tén goi khac............ Nam sinh.....
Gidy CMND sb:............ Ngay cap:........... Noi cap:...
NOT CU I e

Mau B4

.......

Ton chi, muc Gich:. .. ...
Noidung sinh hoat:..........coooiiiii
Hinh thirc sinh hoat: .............oo i,

Dia diém Sinh Noat ©.....oee e,
Thoi gian sinh hoat:............ooiiiiiii e

S6 luwong nguoi sinh hoat tai thoi diém dang ky:...........coocoovene...

NGUOI PAI DIEN
(Ky, ghi vo ho tén)

(' Pia danh noi ding ky sinh hoat ton gi4o.

@ Uy ban nhan dan x3, phudng, thi trdn noi duy kién t6 chtrc sinh hoat.
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IV. Thii tuc ding ky chwong trinh hoat dong ton gido hang nim ciia to
chirc ton gido co sé

1. Trinh ty thyc hién:

Budc 1. Nguoi phuy trach t6 chirc ton gido co sé gui ban ding ky hoat dong
t6n gido s& dién ra vao nam sau tai co s& d6 dén Uy ban nhan dan cip xa.

Budc 2. Uy ban nhan déan cdp x3 xem xét ban dang ky va dé nghi bd sung
trong trudng hop can thiét.

Budc 3. Néu Uy ban nhan dan cip xa khong c6 y kién khac thi t6 chirc ton
gido co s& dugc hoat dong theo ndi dung da dang ky.

2. Cach thire thuwe hién: Tiép nhan ban dang ky truc tiép vao cac ngay lam
viéc trong tuan hoic qua dudng buu dién.

3. Thanh phan, s6 lwgng ban d:ing ky:

a. Thanh phan ban dang ky (theo mau).

b. S6 luong: 01 ban.

4. Thoi han giai quyét: 15 ngay lam viéc ké tir ngay gui ban dang ky hop

5. Poi twong thure hién thii tuc hanh chinh: T chirc ton gido co sd.

6. Co quan thue hién thii tuc hanh chinh: Uy ban nhan dén cip x4.

7. Két qua thwe hién thi tuc hanh chinh: T6 chuc t6n gido duoc hodc
khong dugc hoat dong ton gido theo ndi dung da dang ky.

8. L¢ phi: Khong.

9. Tén miu don, miu t& khai: Ding ky chuong trinh hoat dong ton gido
nam ...(Mau B21, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Truéc ngay 15/10
hang nam.

11. Can cwr phap ly cua thu tuc hanh chinh:

- Phap I¢énh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 cua Chinh phu quy dinh
chi tiét va bién phap thi hanh Phap 1énh tin ngudng, ton giéo.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 ciia Bo Néi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
gido.
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Mau B21

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tu do — Hanh phic

(Nam ...... )
Kinh glri: @ L
Tén t6 ChiIc 10N ZIA0 CO SOT. ... eveneieee et
Nguoi phu trach to chire ton gido co so:
Hovatén: ......oooiiiiiiiiiii s Nam sinh...........
Tén goi trong ton gido (NEU €O)......ovvveiee i)
Chtrc vu, phémtrélt e ————

Pbang ky chwong trinh hoat dong ton giao voi ngi dung sau:

Du kién so

n R V. R Noi dung ..
TT Tén }105}? ’dgng Ngll’(f’l to hoat dong Thxo’l gian ll‘r(:)’ng Ghi chi
ton giao chire A to chirc | nguwoi tham
ton giao
du
1
2
n

TM. TO CHUC TON GIAO CO SO
(Ky, déng ddu, ghi ré ho tén, chirc vu)

() Pia danh noi c6 to chirc ton gido co sé.
@) Uy ban nhan dan x3, phuong, thi tran noi c6 co sé ton gido.
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V. Thu tuc dang ky nguwoi vao tu

1. Trinh ty thyc hién:

Budc 1. Nguoi phu trach co so ton gido giri ho so dang ky nguoi vao tu dén
Uy ban nhéan dan cép x4.

Budc 2. Uy ban nhan déan cap xa xem xét ho so, luu hd so dé thuc hién cong
tac quan ly.

2. Cach thire thye hién: Tiép nhan ho so truc tiép vao cac ngay lam viéc
trong tun hoic qua dudng buu dién.

3. Thanh phan, s6 lwgng hd so:

a. Thanh phan hd so:

- Viin ban ding ky ngudi vao tu (theo mau).

- So yéu Iy lich ¢6 xac nhan caa Uy ban nhan dan cp x3 noi nguoi vao tu co
h6 khau thuong tru;

- Y kién bang vin ban cta cha me hoic ngudi giam hod (véi ngudi chua
thanh nién vao tu).

b. S6 luong: 01 bo.

4. P6i twong thue hién thi tuc hanh chinh: Co s6 ton gido.

5. Co quan thye hién thii tuc hanh chinh: Uy ban nhan dan cap xa.

6. L¢ phi: Khong.

7. Tén miu don, miu t& khai: Ding ky nguoi vao tu (Mau B23, Thong tu
s6 01/2013/TT-BNV ngay 25/3/2013).

8. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Nguoi phu trach co
sO t6n gido c6 trach nhiém giri ho so dang ky ngudi vao tu trong thoi han 03 ngay
lam viéc ké tir ngdy nhan nguoi vao tu.

9. Can cu phap ly cua thu tuc hanh chinh:

- Phap Iénh Tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh
chi tiét va bién phap thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 ciia Bo Néi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
giao.
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Kinh guri: @

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lﬁp —Tw do — Hanh phic

Nguoi phu trach co sé ton gido:

Co s ton gido:
Pang ky danh sach nguwoi vao tu vai ngi dung sau:

Hovatén: ........oooiii i, Nam sinh..
Tén goi trong ton gido (néu co)

Churc vu,

Mau B23

......

................................................................

...........

pham trat ... ...

Gidy CMND . Tén goi
Ho va ; Ngay Qué Noi cw | trong ton
TT tén 50 Neay Noi cd, thang uan tra iao

GCMND cdp P | nam sinh q g0

(néu co)
]
2
n

Kém theo dang ky gom: so yéu Iy lich nguwoi vao tu c¢é xdc nhéan cia Uy ban
nhdn dén cdp xa noi cw trii ciia ngwoi vao tu; ¥ kién bang van bdn ciia cha me
hodc ngueoi gidm hé doi véi nguwoi chiea thanh nién.

NGUOI PHU TRACH CO SO TON GIAO

(Ky, ghi vo ho tén)

(D' Pia danh noi c¢6 co so ton gido nhan ngudi vao tu.

@ Uy ban nhéan dan x4, phuong, thi trin noi ¢ co sd tén gido.
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VI. Thii tuc thong bao vé viéc sira chira, cii tao, ning cip cong trinh tin
ngudng, cong trinh ton gido khong phai xin cap gidy phép xiy dung

1. Trinh ty thyc hién:

Bude 1. Nguoi dai dién co so tin ngudng hodc to chirc t6n gido co sd giri
van ban thong bao dén Uy ban nhan dan cip xa.

Budc 2. Uy ban nhan dan cip xd xem xét vin ban thong bao va kiém tra,
giam sat viéc thuc hién theo ndi dung thong béo ctia co so tin ngudng, to chic ton
gido.

2. Cach thirc thwe hién: Tiép nhan vin ban thong bao truc tiép vao cic
ngay lam viéc trong tuan hodc qua dudng buu dién.

3. Thanh phan, s6 lwgng vin ban thong bao:

a. Thanh phan vin ban thong bao (theo mau).

b. S6 luong: 01 vin ban.

4. Poi twong thue hién thi tuc hanh chinh: Co sé tin ngudng, t6 chirc ton
g140 co s0.

5. Co quan thye hién thii tuc hanh chinh: Uy ban nhan dén cip x4.

6. L¢ phi: Khong.

7. Tén mau don, miu t& khai: Thong bao vé viéc stra chita, cai tao, nang
cap céng~trinh tin ngudng, (;6ng trinh t6n gido khong phai xin cap gidy phép xay
dung (Mau B29, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

8. Yéu cau, diéu kién thyc hién thii tuc hanh chinh:

- Khi sira chira, cdi tao, ning cap cong trinh tin ngudng, cong trinh ton gido
khong phai 1a di tich lich sir- van héa, danh lam thang canh dd dugc co quan nha
nude c6 tham quyén xép hang ma khong lam thay doi kién trac, két cau chiu luc,
an toan cua cong trinh va khu vyc xung quanh;

- Trudc khi sira chira, cai tao, nang cap phai giri vin ban thong bao dén Uy
ban nhéan dan cép x4.

9. Can cu phap ly cua thu tuc hanh chinh:

- Phap Iénh Tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh pha quy dinh
chi tiét va bién phap thi hanh Phép 1énh Tin ngudng, t6n gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 ctia Bo Néi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, t6n
gido.
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Mau B29

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap — Tu’ do — Hanh phiuc

THONG BAO
V& viéc sira chira, cii tao, ning cAp cong trinh tin ngudng,
cong trinh ton gido khong phai xin cap gidy phép xdy dung

Kinh gii: @
Tén co s& tin ngudng hodc t6 chirc ton gido...........ccevvvvieiinnn..,
Nguoi dai dién:
Hovatén: .......coooviii i, Nam sinh..............
Tén goi trong co s& tin ngudng hodc t6 chic ton gido (néu

Chirc vu, phém 15 421 SO

Thong bao vé viéc sira chira, cai tao, nang cap cong trinh tin ngudng,
cong trinh ton gido véi ndi dung sau:

Ly do stra chilta, CA1 ta0:....c.viieiiiii i e,
Thoi gian stra chita, CAT ta0 ... .ovivii e,
Pham vivamcdosttachlra: ...

.................................................................................

.................................................................................

.................................................................................

.................................................................................

NGUOI PAI DIEN
(K, ghi vo ho tén, chuc vu)

() Pja danh noi ¢6 co s tin ngudng, t6 chirc ton gido.
@ Uy ban nhan dan x4, phuong, thi trin noi c6 cong trinh tin ngudng, cong trinh ton gido
stra chira, cai tao.
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VIL Thii tuc chip thuin viéc t6 chirc quyén gép ciia co sé tin ngudng, to
chirc ton gido trong pham vi mgt xa

1. Trinh ty thyc hién:

Bude 1. Co so tin ngudng, t6 chirc ton gido trudc khi t6 chirc quyén gop
trong pham vi mot xa guri vin ban thong bao dén Uy ban nhan dan céap xa.

Budc 2. Uy ban nhan dan cdp xi xem xét vin ban thong bao va dé nghi bd
sung trong truong hop can thiét.

Budc 3. Uy ban nhan dan cép Xa chép thuan hoac khong chép thuan viéc to
chtic quyén gop. Trudng hop khong chip thuan phai tra 16i bang van ban va néu 16
ly do.

2. Cach thirc thwe hién: Tiép nhan vin ban thong bao truc tiép vao cac
ngay lam viéc trong tuan hodc qua dudng buu dién.

3. Thanh phan, s6 lwong vin bén:

a. Thanh phan vin ban (theo mau).

b. S6 lwong van ban: 01 vin ban.

4. Thoi han giai quyét: 03 ngay lam viéc ké tir ngdy nhan dugc vin ban
thong bao hop 1€.

5. Poi twong thue hién thii tuc hanh chinh: Cac co sé tin ngudng, to chic
ton gido.

6. Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cip xa.

7. Két qua thyc hién thii tuc hanh chinh: Vin ban chip thuan hoic khong
chép thuan viéc to chirc quyén gop.

8. L¢ phi: Khong.

9. Tén mau don, miu to khai: Thong bao vé viéc t6 chic quyén gop cua
co so tin ngudng, t6 chic ton gido (Mau B30, Thong tu s6 01/2013/TT-BNT ngay
25/3/2013).

10. Yéu ciu, diéu Kién thye hién thii tuc hanh chinh:

- Co s6 tin ngudng, to chuc ton gido to chirc quyén gdp trén co sd tu nguyén
ctia to chuc, c4 nhan trong nudc va td chirc, ca nhan ngoai nudc theo quy dinh cua
phap luat.

- Viéc t6 chirc quyén gop cta co sé tin ngudng, t6 chirc ton gido phai cong
khai, rd rang muc dich sir dung va trude khi quyén gop phai thong bao véi Uy ban
nhan déan cp x4 noi to chitc quyén gop.

- Khong duoc loi dung viée quyén gop dé phuc vu loi ich ¢4 nhan hoac thuc
hién nhitng muc dich tréai phap luat.

11. Can cwr phap ly cua thu tuc hanh chinh:

- Phap Iénh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 cta Chinh phu quy dinh
chi tiét va bién phap thi hanh Phap 1énh tin ngudng, ton gido.
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- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua By Noi vu ban hanh va
huéng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, ton
gido.
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Mau B30

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

THONG BAO
Vé viéc td chirc quyén gop ciia co sé tin ngudng, to chirc tén gido

Kinh gl @
Tén co so tin ngudng, t chirc tOn GIA0: «...oeveveeeeveeeeeeeeeen....
Dia chi: .o
Nguoi dai dién:

Ho Vatln. . ..o
Théng bao vé viéc to chirc quyén gop v6i ndi dung sau:

.................................................................................

.................................................................................

NGUOI PAI DIEN
(Ky, ghi vo ho tén, churc vu)

(M Pia danh noi c6 co sé tin ngudng, td chirc ton gido.

@ Uy ban nhéan dan tinh, thanh phé truc thudc trung wong (d6i voi truong hop to chirc
quyén gép vuot ra ngoai pham vi mot huyén); Uy ban nhan dan huyén, quén, thi x4, thanh phd
thudc tinh (d6i véi trudng hop to chirc quyén gop vuot ra ngoai pham vi mot xa nhung trong
pham vi mot huyén); Uy ban nhan dan x4, phudng, thi tran (d6i véi truong hop t6 chic quyén
gbp trong pham vi mot xa.
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